B.

AGENDA
CITY QF CHARLEVOIX CITY COUNCIL MEETING

Monday, September 19, 2016 - 7:.00 punt.
City Haill Council Chambers, 210 State Street Charlevaoix, Michigan

Pledge of Allegiance

Aoil Call

Presentations

inquiry regarding confiicts of interest

Consent Agenda

All ltems listed under Consent Agenda are cons/dered routine and will be enacted by one mation. There will be no
separate distussion of these ems. i discussion of anitem is required, it will be removed from the Consent Agenda
and considered separately,

A, Oty Council Mesting Minutes - September 19, 2016 Regular Meeting PG 16
B. Accounts Payakle Check Registers & Payrol Check Registers PG 7-20
6. Publiz Hearings & Actions Requiring Public Hearings
7. All Other Actions & Reguests
A.  Charlevoix Pointe Site Plan Review {Project #2016-095P} PG 21-E5
B. Electric Bepartment Pick-up Truck Purchase PG 66
C. Fall Tree Planting Project PG &7-68
e City Clerk Job Description Amendment PG £3-71
B. Reports & Communications
A, Public Comments
A. City Manager Comments
C. Mayor and Council Comments
9. Dther Councit Business
10, Adjourn

The City of Charlevaix will provide necessary reasonable auxifiory oigds and services, such as signers for the hearing
impaired ond gudio tapes of printed materials being considered gt the meeting, to individuals with disabilities at
the meeting bpon one weeks’ notice to the City of Chorlevaix. individuols with disabilities requiring auxifiary aids or
services sfrould contact the City of Charlevaix Clerk’s Office in writing or cafling the following: City Clerk, 2161 Sterte
Street, Charfevoix, M 39720 {231} 547 3250,

Posted  September 15, 2016 4:00 p.mt.
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CIY OF CHARLEVOIX
REGULAR CITY COUNCIL MEETING MINUTES
Tuesday, September 5, 2016 - 7.00 p.m.
215 Sfate Streed, Cily Hal, Couns? Chamters, Charaveiy, M)

The mestng was sefled o order a1 708 g, by Mayor Sabe Campbsll

1. Piedfge of Alieglance

1. Roff Calt
Mazyor:

Gaba Carymell

Membars Present:  Councimembers Shana Cole, Shisley Gibaon, Aaren Hagen, Lutter Kuniz, [ecn Peron, Bit Suparman
Mombers Absont;  Hons
City Manager: Ekark Heydiauft

Caty Clegk:

dovpze Goiding

3. Presentations

Hane.

4. Ingulry Regardlng Confllcts of interesl

Mone.

5 Conzeni Agenda :
Al ifpms Eetad gnder Consend ﬁgﬂ“lda are considerad roatine amd '.=.'|.i ke enacted ty one mosicn. Tr‘a'a witf be N separale dizoesaion of
these items. If discussion of an itermn i3 required. it wis be rermoved fram the Em‘seri Ageﬂda and considered separately.

TEOAMOOD >

Cily Council Msating Minules - August §5, 2096 Reguiar Mecling

Cily Cruncil Meeting Minutes - ALngi 23, TG Special Meating

Epacial Ascounts Payabie Theck Register © August 23, 2018

Regular Actounds Payable Checs Register - September 7, 2008

ACH Payments ~ August 15, 2016 b Autust 29,0016 0 1

Payroil Chock Ragister - Augus! 26, 2615 B

Payroli Transmittal - August 26, 2036

Tax Dishuesemen] - Sepleraber ¥, 2018 . R
Agctove Rasolation Recognizing kidtigan Munitigal Executives -

| CITY OF CHARLEVOIX
RESDLUTIGH NO. 2016391

HJ'CH.'GA".' LDEFIT EOVE E‘NM::!‘J r MAJ"MGEI”::N T ASSGEME C'J"J i3 WA MICHIZAN RUNSCIPAL EXECUTIVES

WHEREAS,

'r}‘e !.r ih gan Luca.f vammenf frfar*agemerf Asamar-m {H‘ GUA} 2 the slafe affliale of the infematioral CifwCoundy

- Managemant Agsariation (ICAMA}, and

WHEREAS.

WHEREAS,

WHEREAS.

WHEREAS.

WHEREAS.

tha Board of Oirectars snd Mer"ba's.ﬁ'p Df the MLEMA iave conducted & vas! overhaul 10 ereata & new biandlyg image Lnoer
the new name Mizhigan Munizipal Exem.wes and

fha imissicn siatament of the Mick: igan Mu |rJCI'p3'I Executivas 5, “Michigen's Municipal Execitives are dedicated fo keeping
mwmwhes Ausning smacthly. Ey doing af of the fhings Jarge ard small, wo arg slewads of pur cilfes, working o the
baekground 0 maka surs yout !Jorre iz highly Fuabia, highly desiable, and buit on a selbd ground for fhe fulere. We maks
Kichigan's cities go.”, and

Michizan Mprizipaf Exs:urnﬂes teek 1y support ootttz fumble, edaplabio, and Shven munivipal execudves fhraugh
professional development and other reseurces, and

your local govermmen! managar or adminiiretor, acking i bisher rola as the Clief Adminisirative Offtcer of the communily,
dzes 5o iy the besf infaras! ofike overald communiy (o craale the highes! quality of e for ai of s oilizens, ard

fha Charevoiy ity Council ang the ity of Shadzyoie do hereby support the iichian Municips! Execidives in thar effors o
devalop the municieal axsculiyve carear and suppon municipal executives throughao! the slate.

NOW THEREFORE BE IT RESDLVED. fial the Charewodx Cly Councd does herefy mcogrize Michizan Momtins! Execulives and suppot

the organization for the professicnal devedopment and exiraardioany serwices provioed fa professional managars throughout
ifie State of Michizan.

RESDLVED ifis B day of Sepfember, 2016 4.0

Rosolution wes aoopted by the fafiowing yea and nay vois:
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Yeas:  Hegan Kotz Peron, Gibsan, Cola, Supemaw
MNaye: Ao
Atgent  Nong

Jo Appnoye Hesciytion for D& R Sports for Free Parking & Eaunck Ramp

CiTY OF CHARLEVOLX
RESQLUTION NO. NH6-09-XX
WAIVE PARKING FEES FOR THE TRACKERAMERCLURY D & R SFORTS CENTER CHAMPIONZHIE

WHEREAS, D3 M Spods Cenler iz hagting the championstun for their fishing toumamant on etober 7.8, 2076, and

WHEREAS,  the DA 7 Spars Center is requesling that parking foes ba walved for the foumament; and

WHEREAS,  the Gilty Code pesmils the City Councit fo walve panking fees for specisl or public events.

NOW THEREFDRE BE 1T RESOLVED, Itat tha Cify Courct! of the Gty «F Charavels, h:rsb,r wa: vas parking fess for it FrackerMamuny O &
R Sperts Centar Champlonghip en Colaber 720, 257

RESOLVED, this £ifh day of September, 2076, A O

Aesclution sdopted by the foflowing ves and nay voig,
Yeas: Hagen, Kudz, Pemon, Gikson, Cofe, Sutemaw
Nayps: fne
Abgent:  None : :
k. Approve Rescicton i Adepd Anncal Exemption Ceticn i PA 152 fr:: the & “5—17 E'.ﬁed'cal Benai s‘i‘lar: Ewc—zaga et

CITY DF CHARLEVOIX
" RESOLUTION NO. 20160903
RESOLUTION TD ADDET THE ARNUAL EXEMPTION CFTION AS SET FORTH I 2011 PUBLIC ACT 152
THE PUBLICLY FUNDED H:ALTrf HISURANCE CONTRIBUTION ACT

WHEREAS, 2071 Pullic Agt 132 fthe "Apl”) was pass:—:-a:fty the S*are Legrsla:ure ghd srgnedb].f the Gavemsr an Sepfamber 24, 2011 and

WHEREAS,  ihe Aot conlaing the nphuns for u:.:lm,n iy wfh rrre requremerrfs m‘ma Acr and

WHEREAS,  thethres Dpérﬂns are as follgws: -
1) Sechan 3~ ‘Han::’ Caps* Clp{mn « fimifs & pubm Err*p.ﬂ}we's falfal aﬂr'ua.' health care posty far empiovess based on

coverage fpvals, a5 defingd in ths- Act; '

| Secticn 4 - Sﬂ%-"‘.fﬂ? ﬂﬁarﬂﬂ fimits 2 putiic en"p.u:s,ve.rs shara of iotel annual fealf care cotlz fo rot move fhan B0%.

L IThis 3.ufn:_:ln FEARs an aﬂn.iau‘ sy vade af the geveming body:

" Seclion 8 - “Exﬂ'np:r'ﬂn ﬂ,csffarr + 8 Jagal und of guieninen i ac defived fr e AL may exempd e frod the

i requiTaments of ma Act by a1 amua! 243 vote of the goveming Bady; and

WHEREAS, - g Iﬁa Clty Coured fias dmded to &2 f\p? ffig sl Exermption opfion as i cheive of compliance under the A,

NOW THEREFORE BE IT RESOLVED, r."ae‘ mﬂ City Courgii of fhe City of Charlgvsix elscls to comply witt the requiraments af 2011 Putlic
Act 15? the Putiichy Funded }-_j'ea.'m fnzurance Contmbution Ach by adepiing fhe annual Exertplion opfion for the medizal
banefi plan coverags year October 1, 2016 through Septamber 30, 2017,

RESOLVED this 6ih dtay of Septomber, 215 A D,

Resointion was sdopiad by iha foliowing pes and nay vme
Yeoa: Hagan, Kurtr, Peron, Gibson, Cala, Supermaw
Mays, HKona
Abzert:  Nanz

1. Purhase Tires for Almen Loadar in the Amaunt of 31117984

$ction by Covscimernber Sitann, second by Counclmember Cole, o appeove tha Consent Agends
Yeazs:  Hagen, Kuriz, Peaon, Gibson, Coie, Supsmaw

Mays: Hare

Abzanl:  Hars

6. Public Hearlngs & Actions Requiring Public Hearings



I

10,

City Gourdi Reguiar Maeding linutes
feptember B, 2616

Pagad o
Hara,
All Other Actlens & Requests
A, Egfrm Averie Belaining Wati Bid

Hepors & Euﬂnnunmnﬂons

Public tarnments -
"Nl::ne

A

DFW Superintendant Ediolt stated that in tie gpproved 2048/7 busgel 328.000 was ancmed o remove e exstng wocd
ratgining wali on Eaton Averug ard teplace it wil 8 modular concsste block retaining wal system. Thz City advertized dor this work
and on August 255 five sealed bids were opened.  The low tidder wag Td County Evcavabng. Hatwr Springs, end they were
4 000 undet the budgeted 2meunt. The second low bidder was Boss Lawn g Lendscape, Chareuoie. DFW Superntendent Elet
slated that dus to the diflererce in pricing, tha Eocal Bidder Preference Policy does not come into efect. Alter checking references
{or Ti County Excavating, DPW Superintendant Elfott felt that they have the expertise, manpower and equipment ta corplate this
smject. The centractsr knows that the deadking for the project is Decermber 1, 2016, DPW Superintendent Eilioll discuzzad details
egarding the propesad wall systom.

Mayer Campbel apenad the it to publs comment. There was ro Mmmeni an&ti’é'ﬁem yas cinged.
Metion by Councitmemder Supernaw, second by Tounclimember I-iager:, tn a..r:ept ne proposal 2s [Fesested b:.r Tei Couniy

Excavatng and enter info an ageeament with them for a teal p.,,ﬂ nf $2¢ LR o £o pée e tha work a3 specified [for the Baton
Avgrue Relaining Wai |

Yezs:  MHagen, Kurz, Pesron, Gitson, Coie, Supemaw - S
Mays:  Hare SRL
Atsend  Mong

Charevoix Coumby Coparmoniy Fousdafion Grant Reqoest : S

City Marager Haydiauf slatesd that fhis past year 92 chaldren mnrzded ...I.I"il'l*l?.f camp andfor lsamed 10 ski as a reselt ol & gr aﬂ
fram the {}ha*le qoin Counfy Sommunily Fm.ndaknn gererms f] su,;mried h,r the Chicage Clib. He recommanded that Lound
approve the 36000 grant resuasi 25 in VEES paat

Sayor Campbsl ppaned the item i puslic Cﬂl?*ﬁ"rﬁt"h Themwas no DCF“E‘I'IEH aﬁd the | =m was cloged,

wation by Counsitmermter Hagen, second by Eeu mlmbes i'iu'z %r:u ptithaorize E|.; Biait 4o appdy for 3 grand of 86,000 from tha
Chiarlewain Coundy Car‘ln*um[:,r Fnu*'ldaimn to siepgon s,l'nc&arsh psfu-r {amg M’CEGU'{JE ar ML BoSanhe.

¥eas,  Hagen, ﬂuriz, F'Ezrmn Gbsm E:ole r‘-=pf&'=r“5m.'
Hays:  Mone S
Abzert; hme

F:‘h.r !'-'arsaqer Comrmernts "
City Maﬂager Haydlauff {jSMLSSEd Eh»e up"om“g war!: at the Azpor and the read o remove the sidewalk cornesting Carpender
bresat 10 thie Lake 1.0 Lake Tral He| p"esen ted several suggestions as to ferouting pedestianbicycle traffic in the =ea.

He requestad [ha' Cuurwm coriac I"m sf they weee inferested in etending the Stae of the Commusity linch oa September 13,

City Manages He;rd'aﬁ ar'nm.'med !hat Fhase | cf the Boyne Ciyp-Charavsis non-motorzed irai i now open with wark t conkmue
on Phage | next semmer.

Lity Manage: Hoydiacfl expfessed hiz thanks ko the sizfl ot Chareyoin Hospital

Mayar & Councl Commeards
Cosnclmembar Supermaw guesticred whether the beidge clasing was on sohedule for faie Octobor. City Manager Heydlau
responced thal brdge tae wouid rot te affecied ust! Ann 2017

Other Council Business
Hane.

Adfoum
Mation by Counsimember Hurtz, second by Counclniembes Perron fo edipum. Matisn possed by unasimous voice vote Douncd
aloumed 8t 74 pm

3



Tlzyes M. Goiding

ATET

ATET LORG DISTANCE

ATET MOBIL

CHARLEWCIX STATE BANK
CHARLEVTLL TOWNIHIP
CHARTER COMMUNICATIONG
DELTA DENTAL

AEFARCIAIKE DWAIH M.

AIRGASLSALLG

RIS CONETRUSTION EQREPRENT
LEFHASE ELECTRIC BURPLY GO

SAERICAN LESICHN ALIXILLARY

ARERICAH WASTE NI

AFEX SOFTWARE

ARCADIA BENEFITS GROGP (NG

AARCW UMIFORM TAYLOR L LG,

ASPLEMDH TREE EXPERT CO

AVFUZL CORPORATION

BARINGER, ROGER

BERG, REEECCA

BYTELY, RATHERINE A.

BLLE BOOH,

BLUE EARTHLARS |18

BOGH MATHERS FORD

BORTHS, 4O

BOYNE AREAMEDICALSENTER 0

BRADLEY KELLY f.

COP IKGLSTRIES NG

CENTRAL DRUS STORE
CHRRLEVOIX BOYS SOLCER CLUR
CHARLEVOI GLASS NG -+
CHARLEOM PEST CONTROLELD |

CHARLEUDIX SCREEN MASTERS ING .

THARLEVDE SEWER & DRAN
TINTAS CORPORATION

CINTAS CORPOFATION #7209

CHROLE K SERVICE -0

CEAR WATER FLLMBIRIG & HEATIHG
COACHING SYSTEMS LG -
COCA-LOLA REFRESHMERTS -
COMPASS RANERALS AMERICA -
COC¥ FAENLY FARMS N
DCASSESSMG SERVICES

DeROSA, FATTY

NEELURIE,

OHASELEER. CARL

OITCH WETGH SALES OF MICHIGAN
DOAN, GERERD

EAST JORGAN FARIEY HEALTH CTR
EATON CORPORATION

Ed LSA N0,

ELLICTT, PATRICK &Y.

ELLSWORTH FARMERS EXCHANGE

EMERGEHCY KMEDICH, FRODUCTES INC

ETNA SLIFFLY

EVANS, HAL

FARMER WHTES

FASTEMAL COMPAN
FERGUSOMN & CHAMEERLAIN
FISCHER, BAVD

SRk

ity Courcil Reguiar Meetng Mingles

Cily Clerk

Gabe Campbes

Speciat Accounts Payabls - 00232MHE

241808
13015
20.0F
B.E0F 2u
1523
BORAT
ATER It

FECERAL AVIATION ADMIMISTRATION

GRERY LAKES EMERGY

KIETLIFE SMALL BUSINESS CEHTER
FRICRITY HEALTH

VERIZON WIRELESS

VIS BEERVICE PLAM

TOTAE

Regular Accounts Payable - Gﬂ!ﬂ?fiﬁié

B
53824
15705

18002
000G

8345
23500

LA

104303
13,470 00
8703577
R Lt

320

634
2495
124322 -

e
14 .o

00 08
1440

LAY

g

20280

8590
. 4475
©. 13500

S 45987

CqigzD
I05AT

177380

179.29
15743
82585
27
437108
41
LT
AFLD
108107
4100
$25.00
150272
1042488
0B A
kw i
FiR 52
£40% 1
41 0%
8100
A3
£89.0)
2432

FISHER SUIEMTIFIC
GELDERRLON, PAlll

_ [BEREER ROMEMATE SWEETS
- GINGF SALES ING
L GOLDING, JOYCE
" GOALHICH, RENEE

GRANGER

.. GRP EHNGINEERING INC,
*.GRLULER'S FARK SURFLY G
GENTZVILLER, REHCHEA

HACH COMPAHY
HAND, BCHALD

HANKINS. £5CTT

HERACH SOUSE PLRLISHERS

i HARRELLS
" HART £, DELBERT WY, |

MARWOOD GOLD

_HED, THOMAS £
Lo HEPE HOMERAKED GRAROLA
" BEYOLAUFE. NARK L
<1 BIMEBALICH, MARC
. MDGARTH'S PEST CONTROL .
" BOLIDAY COMPANIES
- HYDROCYHAMICS N,

BTERWATER FARKE N0
| & BMEDCAL SUPPLY IrC.

© 18 JGARAGE BOOR SERVIZE ING.

JADK DOHENY SUPPLIES 8T
BIREKOVED, THOMAS

KLOOSTER, ALIDA ¥,

KHAPHEDE TRLUTK EQUIPHENT
k.55 ENTERPRISES

LAKE FOREST BAKING [odaPany
LAKESHORE TIRE & ALY BERVECE
LAMDSCARE FORKS ml.
LEETIE'S BAGELS

LUNCTERGEN, GURHAR.
REETTHEWS, ELLEN W

REAYER, SHELLEY L.

KoK, KELLY
KCMASTERCARR
MCHANCRCZ, GEREVIEVE

s TAM EAREG IPAL LEAGUE
RS AN B HEC IPAL LEAZUE
R HE AN RESHARCOM MARKET 2.0
MICHGAN RURAL WATER ASSh
LECHIGAN WATER ENY ASSC0
LELAM, JANE

MITUHELL GRAPHICS NG,

#YERL ELIZABETH &

HURTHERN BROADDAST M.
HORTHERN FIRE & SAFETY L.
RORTHERM FLINP & WELE

4

Seplember §, 238
Page 4 o1&

Mayo

G235 (0
19842
ravaz

125584
ES7

48543

61,263.48

[AFLE
2oL
BE.G0

4308
410G
1450

HECS

22023

1353

309.00

T4RTR

22002
EARES

125.00

LER0.TT

ALY

28300
49.80
LEL0
4140
HA
JILLC
SradE
EREcal
SEENT
Izl
1455850
TFe.0F

4E
LMY
1RG0

1.483.42

15308
T2EG

2 AR50

2H40

893 33
11.42
4180
100
4558
34 54

681340

193 28
oG

45050

150.C0
]

258040

25500

135344

KRN

1360490



HEHTHERS PUMP SERVICE INC.
HNATHERN SAFETY CO INC
HORTHWEST DESISH GRIER
MOHNOOS FARN LD

L0 DORIION BRUSH
CAESDN'S #2000 5TORES
CLEOH BZOOK & HOWARD
CRYIS, FRANCES

CTEC

FASCFF. ZACH

PARASTAR INC.

FERFORMANCE FNGHEERS INC
POAD HILL FARM LLE

FOWER LINE SLEELY
PREFERRED WASTE 2 LLC
PRER4 § NEWHOF

PEESTON FEATHER

RO WEE MARKETING LLE
PROMITENCE FARIELLE

CQLATK CARE MECICAL CENTER
RICK-BIDGCHK, RICHELLE

ROAD WEASEL ENFERPRISES LLD
ROLOFF. ROSERT

ROVEAL FARRS INE

RUSTIC BAKER

SALAL, GIENIE

SECURITY SAMITATION thE,
BEVENSH, KENNETH

CHINICRF B DERS

SIEGRIET. DAYIO

84t BLIBLIC POAER AGENCY
L3l PLELIC SLMNER AENCY
M| PLUBLIC POWER AGENCY
G PAYROLL TAX DEROSIT)
ALERLIS FIMAKCIAL (HOSES

STATE CF M| (WITHADLD:NG mc;':._: 5

WELLER, LIPAJS T
HEYCLALIFF, MARKL.
GOADIRG, JOYGE M.
CERCSLL, PATRICIAE.
LOY, EVELYAR. -
KLOOSTER, ALDAK. .
GOLOVICH, EARER D, -
SPENCLEY PATRICIAL C
PANOFF, ZECHARY R,
SLLER, FATTH G.

{EESE, MERRIC.
BACEINN, HELLY A,
JUNES, JANET M.

DOAN, GERARD P.
SCHLAPR JAMES L.
LR ILES, MATYHEW T,
HANKING, SCOTT A,
CREAN, BARTARA K,
TRAEGER, JABCH A,
FLICKEMA, ANCHEW M.
MATELSE), KIMEERLY A,
EVARS JR, HALEERT K.
KLOGSTER, FATRICK H.
BEARINGER, ASHLEY |
ErzSTROM, TYLER A
GROSEERS, ASHLEY M.
VARHLDD, JQR['JAN L.
GREENE, GLORIA S,
[aw3, LEAMRA,

300
X704
15300
100
£8%.62
157589
RN IR
115
28573
A% 00
116314
1624100
0806
1.580 44
1,505 60
24 BBGAA
3649
£1.25
13009
arg
28453
P
4140
£405
EXEHE
130 83
45 0
3069
03 40

EEHZIEI

ACH Fa;ments EFEI 151'2{!15 to USI 251’31]15

il

454785
MELAIET -

4455793
.. 4O
T ENENS

Payrnil Net Fay -szg.r Pennd Encﬁtng W.i'E{!fENE {Pa:d QBiI67016}

145157 :

S X172
156262
RN TR
“1,029.15
155410

BETAD -

138857
138004
M4
31043
1439
465 B
15505
$.343.01
23257
[EREN
116543
2EY

1 B9E. 7S
111859
146850
TEAZ
A2 54
BAE57
ta1 5%
854 16
TN
TETE

A

City Gouncil Fegistar Megkng Kintas
Capternber 6, 2395

Pags 5 of §
SIGHA 6L CRICH RTES 8] 50
SITE PLANMING DEVELOPRENT HE 14000
SEYDIVE HARBOR SPRINGS SIR (3
SRACHE O THE WWATER 1800
SPARTAN DISTRIBUTORS MO £4015
STALEY STEEMER OF HW M NG FEATE
STATE TF MICHIDAN 25500
STATE OF $E0HIGAN 800
STORAGE BATTERY SYSTEMS LD 45300
SUTPHER CORPORAT ICH 1,451:.3{#
SWEM, [ONAEO L 4100
SYH-TECH SYSTENS N2, byt
SYSTEMS SPECIALISTS NE L0
TEMPERATURE CONROL ING. 4050
THE B, OF HEW YORK MELLON M.A. 11050515
THIELEN TURE [RREGATION IND 8900
TRUGK 4 TRAYLER SPECALTIES 340
TWO ACRE FARMILLS 1305
U5 NOHTH FROPERTY SERVICES LLC 86350
USFER GASE PRINTING iHis. 150424
YILLAGE GRAPHICS T 52100
WAGMER, JoDi £8E 5
CWELEER, LA 41 0fr
VIWHITLEY. ANGREW ZHE4
" WIMMELL, CHARLES 7.250.00
- WCRK & PLAY SHOP 10047
© WURET. RANDALL W 41*
CUTWYRIAN, RRTTHEW A, 4150
CETI, LONY - #, 33
mm. ._: o 39351045
WANTAGEPOHT {43 S0MA PLAN! £59.94
D VANTAGERCENT (457 IOn8 FLAN) 1251484
VANTASERCINT (ROTH IRA) 72143
.- KIERS [DEFIMED BENRETET PLAN) 28838 &4
M PUBLIC POWER AGENCY 18 55276
TOTAL 471 45958
S TELGENHOF, WILL G. £¥1 TR
<. WILL1AMS, BRANDOM 5. 457 51
1. GREVERBIERL, KELLY M. EG1.04
- AOLOFF, ROBERT P ETE4 05
RILEY. DEMISE M. 3T
WURST. RANDALL W, 153 71
MEYER, SHELLEY &, 1.589.85
LS, BICHOLAS A, 1T
MEIER i, SHARLES A ER A
CACHARAL, STEVENA. ER42.15
EATCH, BRAD &, pl RS
WILSOM, TIEDTHY J. 725830
LAVOIE, RICHARD L. f57172
STEVENS, BRANDON [, 20525
CRAVES, MARTIH I f 55564
BROAWH, STEFHAREE [0, 10020 24
SORERVILE, DAYID A Rt
ELLICTF. BATRICK M. 156137
ELHWARTZFIZHER, JOSEPH L. 1.145.59
BRADLEY. KELLY R, 157533
HARY |5 DELEERT W 150167
JOWES, ROBERT £ 128158
DORAS IS . 153700
$AANEER IR, DAV W SCA E
LAANKER SR, DAVID . BE7 56
BECKER, MICHAEL & £74 52
SHEPARD, ZACHARY H. 470 B4
8AnGHEE, ROBERT R, 154302
STANTS, JACTE W, 27 .71



BLOCMER. GABRIELLE 2.
STEWART, SAMLEL B
MUSICH, BARSY 2
IMELER, RYLEE A
HEES, ISABEL L,
KHRINCED, THOMAS F.
$TEBE LALIRA A

BSERY . KATHERINE A,
RILAN, JEMNEE.
KERINCASC, CHANDLER £.
BERMER. RACZHEL M.

MACTILLIRAY RAYRMONT L.

SRRSO, SARAE.
CRAMNDELE, TACKARY 1.
PARKER DROST, HERO
HOLECHECK, JERNALAR.
HEE, FHOMAS )

LEESE, ALAN K.
GRUHCH, RONALD ..
DS RONALD L
FAIRCHIED, GALEM W,
DkRIUB, JOSEFHE.
RASTON, DOHALD .
FEISTA, DEHNES W,
EARLARCE, MALSEEN J.
GLOWNEY, TRAVIET
EAYER, ELIZABETH A
WANLOD, FORERH G
EIYRAR, BAATTHREW A,
SCHRACER, LOU AHM
3055, RYDER 5.
BNLLER, WiLLIAAA 5.
HOLEER, JAMESE.

EFROMT GREDST LNICH
AUERICAN FAMELY EIFE
ARAERICAN FAMELY EIFE
CHAR EMUNIED WAY
CHARLEWOE STATE BAR:

BAaE OF AMF_R’EA

CHARLEWDIN COUNTY TREASL R'"H
CHARLEWOTE FLELIG SCHGDLS '
CHARLEVOMCPUBLIC SCHOLE
CHARLEV(:% FUBLIC SCHOOLS

b 128516

City Gouncil Reguar Meslhg Minutes

40082 FLAKEY . KRAIGR.
E4T. 44 $EGIS0N, JERRY B,
440,35 1 EY, CABEY W,
452,51 JOKES, LRRRY M.
13496 WELLSOH, BRENDA .
31279 BEAH, PETER &
g1 FEMNELL, TIREW M.
34010 RiLEY, REBECTA
559 48 FAISER, HOFE E.
e ar WHAITLEY. TYLER 2.
353.09 QCKS, THOMAS F
GBS TRLVERS, MANIEL &
54 RILEY, DANIEL A.
228.28 WOLLETZ, JOSHUA O,
2526 KLINGER, LUCAS .
3L387 KLINGER, BRADLEY W,
127204 Wit LIARES, SYDNEY #.
£7%.84 SWENE, DORALTHL
KpR ] WHETLEY, ANDREW T
PEiLK] MORFISON, FENIN P
24852 HODGE, BICHAEL J.
LT SCHHEDM, STEVENP,
B3 41 BEHAR, JAMESH. -1
Py I CPETERE, MESAHM,
243.2¢ T MNLAN, BAC B
prak § Do LADELLE, DAVIS B
165503 L GLL DAVER
£838.2t - TORD RICHARD D
1,061.72 " BTEVENS, JEFFREY 1.
194.59 "ROLOFF. BUCRET M
SABER EIRTTER, DAWSOA K.
116053 ELOTT JR, WIHFIELD

RN TOTAL

Payn:lil Tran:mjtta! I!&I'Iﬁf!ﬂi&

s CHEAMICAL BBNK %
fEE74 CRNEIREGATION WORKERS DF AMER
arard ol KN STATE CiGBURSEMERT UNT
8500 R '5 ."FR.'CIR:W HEALTH
g _' TOTAL

i Ta: Dashursement ﬂ!h'ﬂ?!:ﬂ!ﬁ

. 3TE18: : '; T CHARLE VO PLIBL I SCHOOLS
EURRE " & it 2! SO CITY OF CHARLEVCS - TAXES DUS
LR ARR RS *HATICHSTAR MORTGASE LES
13580715 WELLS FARGO HOME MORTGAD

1438756 TOTAL

Seriember 6, 2016
Paga & of 6

2233
0306
4056

EEET.H
.25
£.004.CF
EEHAK]
fFANE]
31584
o2 5t
o
1574 B
E53 25

3324
GR3 74
EHEER
PLAE

183156
17EA 25
183475
1251530
11425
6323
437
A3 ED
470
144508
PLE N
Th3ET
£.250.1
4 58080
138 23
11596753

EE0.GE
a0
LH R
1580057
313843

Aria?
§81 55033
1.470EG
KRE]
IHEIM.E3



CITY OF CHARLEVOIX

Check Register
Check lssue Drates: B3T2016 - E ik Fecidls

Page: 1
mg 3t 2018 12.66PM

Check Humbear

QB 31/2016
117918 ATAT CWO

Total 0873172016

Grand Totals:

Summary of Check Registers & ACH Payments

GA/ATNE Spocias Aooour
OSSO G Fayrss
GENINT Fayred Tezne

A

GEEITE Reguis AL;._'._:“.’S Payatie

FIRSTMERIT BANK - CHECKS ISSUED

ris Payabie Run 3§ HA0.00%
3 BT 233 2T

mriskal Dheoks 3 5 3GZ. 14
3  iEIEIL A4

Chacks Sub-Tatak § 276909 74

FIRSTMERIT BANK - ACHMWIHE PAYMENTS

034224148 Maiston Driscol Samica % 53 Bi4.58
D551E K Fubds Fowes Shancy i 2ITEEE]
SUAEE Fayment Service MNameork % 24050
000%45 Slate of M1 (Szlas Tax: 3 28 255 30
09530048 RS sPayrmil Tax Daposit) i 3253837
39058 Alerus Fingnuial (057 & 470005
D00 E Siste of $1 PAinholding Tax) .. § 4 TO2 BS
DORI%E Wanagepoing 40T I0RES P 3 i L)
HGENS Vaniagepoing (457 HIMA Flan; 3 12 493.30
OIS Yantagepsing Foth [RAJ % TE1.52
DA 2iE M Patic Power Agency % 140 683 42
0312115 DT Enesey 81372
ACH Sub-Totak: $ 207 Bed34

CHARLEVO{X STATE BAMK - CHECKS ISSLUED

Flrst Merit Bank Total: 3 464.759.09

PEREERTY T AY CASRLITEI T T IO vearmisg Yaring A THnmles]

GO

M = Maneal Check, W = Void Check

18 Tax ¥

F 3447 208 07

Chaslevaix S1ate Bank Total: £ 5427 055407

ERUrEETEn

Grapd Total: & 3 911.Bi7 16

TP TREALJRER:

CiFY CLORR




CITY (F CHAREEW DX, Cleck Register - Fayron Fage: 1

Report Dates: B/21/2016-973/2016 Sep UG, 2516 O6 O5FM
Fay Penad  Joussal Check Check Emgo
Date Cade Isgue Dats Murmber Fayee 0 CreanTpion Ampuni

0932 nie PG 0902016 220582 WELLER, EINDA JO 101 t 481 &7
09MAIGI6e P 090928 E 2063 HEYDLAUFF MARK L. 102 2402 53
Caasesie PO D30I E 22064 CGOLDING, JOYTE &8 100 1082 62
0352018 PC CHOIZIE 21065 DERODSIA, PATRICIA E. 1GY B304
FRO3201E PO GEOWIIE 22056 LOY EVELYMN R 117 1,029.t4
09030038 PO CRDo2056 32057 WLDGSTER, ALEDA K. i 1.750 97
GaD320%8 PO GOrnniz0s 22088 GOLOVECH, KAREN ). 137 a950.42
09CA20tE PO OGEZ0tE 22085 SPEMCLEY. PATRICIA L.  £35 1,133 00
0oiga2me PC 093206 22070 PANDFF, ZACHARY R. 149 j.tanda
DNQXZNE PG LR R Bl R ) 2207% MILLER, FAITH G. 142 oy E2
CEONZHE PG LTI E 23072 LEESE. MERRIC. 145 409 80
4032058 PO 00002016 2207F MOGINMN. KELLY A, 146 1,452
030342058 PO e R 22074 JONES. JARET M. 148 486.55
0'03/2048 PR CHEI0A 22578 LOAM, CERARD P 20t t.B53.33
09032018 PO COMEDIZ0E 20T GUHLAPPL JAMES L. 204 103247
0332ME P2 09:0H2016 22077 UMLULES, MATTHEW T. 205 1.461.02
CAGARME PO DOOHI0NG 2E0TE HAMKING, SCTOTT AL 204 1.522 53
DaT2NE PO R B I 2079 ORSAM, BARBARA K 205 142467
CHOI206 PO T E 22080 TRAEGER, JASON A, 240 1,069.95
et L G016 22081 FLICHERA, ARDAEWS M 24 7.6080 38
o9:3ans PO 05082094 22082 MATEESKI KIMBERLY A, 2£2 ERAE-R-V]
CAGARDTE PO Craians20 g 2083 EVANS JR.HALEERT K. 214 1463 50
MGG PC CODEZOTE Fi0Ad KLDOSTER, PATRICK H.  21E 74512
CORNINE FC (BB Bt b 2085 BEAFUNGER, ASHIEY L. 2r: £22 05
UwWANZ018 PC DeD9IHE 27088 EMGSTROM TYLER A 225 21703
$2032018 FC CRas 22087 GROSSERG. ASHLEY M 225 183.5%
0975372045 PC 0EDEZd1E 22088 DAVIS ECAM AL 245 22838
09/2372018 PL 0E00I205 22080 TELGENHOF WHE G 245 323G &2
CSCIINE PO 0206 050 CARLEOM. JOSHUA A, 244 99719
CAQIIHE FC DE:0E 2016 Ze091 ZAHNER, AMNNA O PsH 407 52
CEOSE0E PO 0R2EME 22092 FUCHS, TYLERS A 251 33.50
£9/03:2098 PO L0236 22093 ROLOFF. RGBERY P 304 187413
09332046 P e e 22004 RILEY. CEMISE pA. IDE 433 2%
0ACAR0IE PO CECE205E 22005 WURST. RANGALL WY, 4191 1.355 £3
CAREISIE PC LGRS 220BG MAYER, SHELLEY C. 432 1,688 57
Lo03NZ3iE PO GA0G2014 2057 HELIMG. MECHCLAS A 413 1.291.44
CRO3/2916 PO COos 2016 SE053 MEIER I, CHARLES A 44 1218 B3
CEO3208 PC LATHENG 22033 ZACHARIAS, STEVEND. 422 1,842 48
05/03/2048 PC CROAITIE 22100 BATON, GRAD A, 55 175081
CaGanzote FC CRO92015 22108 WILSSN, TIMOTHY L BB 220695
DAULAIE PO CR0aZIiE 22102 LAVOIE, RICHARD L, 818 FET172
022E PO oo 2E103 JTEVEMS, CRANDOM G 4821 1.FE2.26
DeCHINE PD 08:08/72010 225 DRAVES, MARTIN .. 223 176568
$WUEZ016 PC D206 J2EI0E BROWR STEPHANIE C. 24 1.030.28
0032018 PO LA Ea= Dt B 22108 SOMEZPVLLE, DbED A, 525 1.028.77
CESII058 PO DO G 21107 ELLIaTY. PATRICK 1t £0J 1.881.37
OGN PO GE92018 224105 SCHWARTZFIEHER, 105 623 1,004 05
DAQXI0TE FC CQ/0R20%8 22103 BRADLEY ¥FLLY R. £14 i 445 57
L3s2ME PO Fiuchra H 22910 HART [ DELBERT W a16 F 424 44
CEON20IE PC C9/25/2016 2111 JOMES, ROBERT F. G128 1.445.20
QER3E0E PC CRLTENE 22137 DORAM, JUSTIM 4. f21 130661
03:33/20¢8 PO SOAEIE 22113 MAMNKER JR, AN WY, &30 43727
0ARLZLE PO (R 22114 MANKER SH, DAVID W, £33 Hi
Dwe3z201a PG GHOBINE 22113 BECKER, MICHAEL 5. 4% 6717V
CEO3Z0E PO 02/08/2044 22116 SHEPARD, ZACHARY N, 856 STETa
CEDIZME PC LBt b 2117 MOGHEE, ROBERT R. LX) £33 42
CEALZ0IE PO LODWENG 2238 STANTE JACCE W 654 Ll




Pay Penog
Date

CEO32EG
D32 g
Ca 03240145
L3208
CERRAR0G
HE R hia
G208
G032 6
G93IMe
09NN G
NeN32H 5
L3 2015
G204
QEEA20%4
B e
GO 2IOE
Ca/e3ZME
G330
G203206
D325 6
CE032048
CEOL20%4
GO0
R Y
OXDEZ0 G
DH03F206
Ca032NE
L0208
OUE32054
RS20
CIguzE
Lg3ZME
2037206
CE032316
LDIRTE
CODAR20E
CAgARAE
Q93201
[T

Grand Totals:

#C
EC
Po

—~
e

FC
P
Ll
FC
PC

-
et

FC
P

e

C
FC
PG

Tl
br

FC
FC

Cierk
jzsle Date

pares RroeR 1
Q020146
Ga/09r2038
Q02014
00020t
Ca/Eee201a
DR EI0TE
[ip=hini el U
HERG R
L0206
s e b
Gi0372018
CE0e20ig
030205
Qe 20t
0FGE20G
CHoHz0a
CROEEIG
G092 e
262028
GRS
Rt e
A 0R201G
CR/052018
CeH I G
L0266
SRR )
Q9092076
Rt
0 o208
GRGE20TE
COOWIME
CHOIFZ06
ChRCarZin g
QE0R2ME
QAL E
G L2056
QL0208
0FCB206

Lheck
Hamber

22115
22320
Z2121
22124
2H23
22124
22125
231206
23T
228
22420
22130
22131
Z2E32
22133
22134
22135
22138
22147
22438
22135
k¥ e
22143
22142
23143
22144
22145
2248
ERE4Y
117RIE
ik
tITR1E
117510
117920
117921
117322
17923
117924
117925

Repan Creria
Comzuted checks incledesd
htarual checks incloded
Supplemental checks soiudad
Terminalion chedks inciuded

Weid chgcks inshdad

Check Fegisier- Payroh
Repzrt Dalas: 21 EE-DATHE

FLOOMER, GABRIELLE 1
STEWART. SAMUEL D.
MURECEH, BARRY J.
KiOLER, RYLEE A.
KIRMMOVIC, THOMAS F.
STEBE. LAURA A,
BITELY EATHERINE A
MILAM SAMNEE.
CRANDELL, ZATKARY R
MEID, THOMAS J
LEEZE. ALAN K.
GRUNCH. RONALD o
DAVIS, ROMNALE L.
FAIRCHA D, GALEN W
DarKROUR, JOSEFHE.
MASSON, DONALD J
HUSINA, DEMMNIS 3.
LABIAMCE, MAUREEN I
GLOWNEY. TRAVIS T
MYER, ELIZABETH A,
VANLOD, JOSEFH 5.
WYRAR, MATTHEW A
SCHRADER, LOU AMN
BOSE, RYDER 5.
MILLER, WHLLIAM 5
HOGUSER, JAMES F.
JOMES, LARRY 8.
BEAN, PETEH J
TRAVERS, MAMEFES. .
CHAVEZ DEERAL.
ELINGER, BRADLEY W,
SYVEM, DORALD L.
WHITLEY. ANDOREW T
MORRAISON, KEVIM P.
HOOGE, MICHAEL J.
JOHMGOMN, STEVEN P
E1SFHAW. JAMES H.
GILL, DAVIG R.

TODO, RICHARD (1

Fage: 2

s
Pa
=]
(%]
L)
=

1.835.43
a09.31
1.06t.72
TT6.55
£aras
t 25B.55
rTEr
TE.T4
525 35
G926
4401 B
415 23
1 Bi1ZE
$ 567 43
O7E0E
t 25228
1.321.25
TIERE
i.05r 497
ATE.EG




Chegk Register - CTheck Transwittals
Rapan Cates: 8/29/2015.9/52016

Fay Perisd
Daz

ke )
DG LEEE
CBAETE
kA F
CHO32015
(TR T
(BT
Ce0Arahs

G2032018
EHO208

Check Check
tmeye Daie Humber

DoD2048 17E20
U004 Ftrozy
R b R tiTaay
CoN2048 PiTE2E
L0205 PETE20
Go/0r20E TS0
GRON205 117931
GBS E YESGAT
Cornaradia 1I7333
Co09red4s 1§7334

hLH

Grang Tosals:

Emp
Payea f

4FRONT CREDIT LN qnZ4
ARERICAN FAMILY LIFE #0E1
AREFITAN FAMILY LIFE BOEY
CHAR EM UNITED WAY ]
CHARLEVOHY, STATE BA GhtT
CHEMICAL BANK GOEE
COMMUNICATION WIRK G004
B STATE BISBURSEME &0Y
FOLICE CFFICERS LABD BO03
PRIOFITY HEALTH IPL35E

HESA-EMPLOYEE COMTRIB-4F1
AMEFRICAN FAMILY LIFE-POST

AMERITAN FAREY LIFE-PREETA
UNITED WAY Pay Periad: 953/20
HSA - EMPLOYEE CONTRIB -
H5A - EMPLGYEE COMNTRIR - C
CinA UNION UES Pay Penod:

FRIEND OF THE COURT Pay P
POL UNION DUES Pay Perigd. §
FRIORITY HEALTH Pay fericd:

Paga: 1
Sep 07, 2035 OQT.A0AM

56 03
A0S 16
§E0.00
E3t.44
401.83
ot.oo
§.080.77




- Faga: 1

0o/20/2016
117638
1176385
117837
1176IE
117835
117840
117841
17042
117543
117544
117545
117546
117947
1175648
117840
1178450
117841
T17Rh
117853
117554
117855
1174855
11¥BET
117658
117559
117560
17561
117462
117943
17564
117565
1174655
117967
1179568
117960
117470
174871
117872
117973
117974
117875
117376
11747
17978
117978
117930
117081
117882

ACE HARTPWARE

ARMERICAN WASTE (N
ANYBATTERY INC.

ARROW UNIFORM-TAYLOR L.L.C
ASPLUNDH TREE EXFERT CO

AT ¥YOUR SERVICE FLUS INC

AUTO VALLIE

AWVFLUEE CORPORATITN

BERG. REBEECCA

BLARMNEY CASTLE Qi CO

BOB MATHERS FORD

ERADFORDS

BULBS.COM

8Y THE BAY WINDOW CLEANING SVC
CARQUEST OF CHARLEWVOIX
CHARLEWQIX AREA CHAMBER OF CO
CHARLEWOIX AREA HOSPITAL
CHARLEWVOIX DISTRICT LIBRARY
CHARTER COMMUNICATIONS
CHEMICAL SYSTEMS INC.

CINTADS CORPORATION #7208

CITY OF CHARLEVOIX - UTILITIES
CLEAR WATER PLUMBING & HEATIN
COOK FAMILY FARMS

DHASELEER. CARL

DITCH WITCH SALES OF MICHIGAM
EAST JORDAN FAMILY HEALTH CTH
ELLSWORTH FARMER'S EXCHANGE
EMERGENCY MEDICAL PRODUCTS |
ETNA SUPPFLY

EVANS, HAL

FAMILY FARM & HOME

FARMER WHITE'S

FASTEMAL COMPANY

FISHER SCIENTIFIC

FREEDOM MAILING SERVICES iNC.
GBS INC.

GELDERBLOM. PAUL

GERBER HOMEMADE SWEETS
GREAT LAKES FIFE & SUPPLY
GRIFFIN BEVERAGE CO
GUNTIVIELER, RHONDA

HACH COMPANY

HARBOR HOUSE PUBLISHERS
HARRELL'B

HUGH'S EXCAVATING LLC

HYDRO CORP

EXX DISTRIBUTION NC.

328119
2488 40
2Do.sb
1.278 67
8080 H0
11.230.00
400.68
45,6888 67
288 00
GB7.53
52.00
39.64
148.84
357.¢40
8d0.18
240 60
ak73
50.00
T.082.68
2.1968.00
B%.50
43.852.74
471.81
122 00
1E0.00
21464 65
13800
F40.a0
26470
181325
12.28
1,214 40
338.00
16.595
173.68
221188
48 85
22.00

84 00
232.00
AD 0D
A57.00
t. 102 65
2295140
80.00
$.125 G
514.70
1276 €3

M = Manua! Check, W = Void Check



CITY OF CHARLEWIHX Chesk Regis*er Panga:

Check Issue Dates: 9020106 - wﬂxzme Sep 12, A‘HE 18, ERAM
Chegk quber Pa;ee Amount
117983 INDUSTRIAL CHEMLAD & SVESING BOTE
117984 & B MEDICAL SUPPLY INC. 440 84
117985 JOMES. BOH £35.00
117985 K35 ENTERPRISES B53 65
117987 LAKESHORE TIRE & AUTO SERVILE 213490
1178988 LAKESIDE TOWING 200.00
117982 LEESE M CHRIS 24700
117990 LOMG DAY COFFEE LLC &2 00
11768491 LOTHIE'S BAGELS 300
147992 MCCARDEL CULLIGAN-PETOSKEY s.00
117843 MD3I OF MICHIGAN INC 714 68
117664 MICHIGAN OFFICEWAYS INC 1.587.35
117005 MORAN, REGECCA 106 80
117080 MNEALIS ENGINEERING 4 BIXI DD
117057 NORTH CENTRAL B0
117UBR NORTH COUNTRY CRITTERS 6% 0O
117855 NORTHERN BROADCAST INC. 1044 &8
110G NORTHERN FIRE & SAFETY INC. 141.85
118001 NORWOOD FARM LLC 5500
118002 (HESON'S FODD STORES G511.02
11B002 COLIVER, STEPHAMIE 7800
118004 POND HILL FARMELC 5300
MB35 POWER LINE SUPPLY 1.014 .05
118005 RANGE TELECOMMUNICATIONS 15000
118507 REHMANN-ROBSONM & CD 3.004.00
118005 ROCKY TOP FARMS 18.00
118009 ROVAL FARMS INC 100 33
118010 RUSTIC BAKER &3 .00
18011 SECURITY SAMITATION NG Z2A5.00
118012 SHARROW. JACOR JEG.OD
115013 SIEGRIST, DAVID 57 &0
118014 SPARTAN STORES LLC 16633
118015 SPICER GROUP INC 47500
118016 STATE OF MICHIGAM 57.00
118017 STATE OF MITHIGAN 3428 41
11B01E STATE OF MICHIGAN 945 Df
118015 STATE OF MICHIGAN 130 &3
118020 STEVEMNS, GRES 594
118021 STRIKER SUPPLY 16000
118022 TERMIMAL SUPPLY CO ar vz
118023 UP NORTH PROPERTY SERVICESLL 3,755 80
118024 UPBEAT INC. 2.080.00
118025 USA BLUR BOOK 350,15
TialeE WASHBURNE, BREMDA 137 00
118027 WELLER, LINDA A0 ED
148028 WILLCOME TREE SERVICE 13,8245 00
118029 WORK & PLAY SHOF 2683

&Y = Manuai Check, W = Woid Check



CHY OF CHARLEVOIEX Check Reqgister Fage: 3
Checic lssue Dates: 202016 - 202016 Sep 12 2046 10:55AM

Check Mumber Payee Arnsuint

Tatat 0202616 18381534

Grand Fotals: 183E1524

M = Manuat Check, V = Veoid Check



CHY OF CHARLEVOIX Check Register - ACH Payments Fage: 3

Check tssue Dates: 87272076 - 9/2/2035 Sep 01, 2016 G4:06PM
Check Nurmber Payes Amount
68/02/2016
BE21600T MATECN ORIZCOLL DAMIZOLLP BY.B14 08
Totat 0570272016 Bo.B14.08
Grand Totals: 83814 04

A = Manval Check, V = Void Check




CITY OF CHARLEWIHX Check Redister - ACH Paymenis Fage: 1

Chesk |ssue Dates: BAG201E - B/A12G18 Sep 07, 2018 10:15AM
Check Number Payee Amant
Dor06/2016
2C616001  MICHIGAN PUBLIC POWER AGENLCY 2772181

BOR16E0E  FAYMENT SERVICE NETWORK INC. 24080

Toial Ga/06201G: 27.862.51

Grand Totals:

B = Mancal Check, V = Void Check



CITY OF CHARLEWVIHX Check Register - ACH Fayments Page. 1
Check Issus Dates: SIE/2016 - /BR2618

Check Number *ayes Amount
08082016
80816061 STATE OF MICHIGAN 2{325330
Tatat 05/08/201: 28,253 20
Grand Totata: 26 253,30

AS = Manuai Cheek, W = Void Check



Check
Issus Date

Check
MNumber

Check Register - ACH Payrell Transmittals Oaly
Repont Datas: B2 1/Z2016-D1372016

Payes

90916001
GRAO2016
19082016
0245972015
DDMEH201E
05/09/2018

89816002
03/02:2018

90916003
02052010

aGa16004
0910952015

20916005

B2/0%/2016
CR0%2018
Cora/ 2016
0902016

80516008
Q0972016

80546081
80516021
SAB1G04GT
BOB16001
80516001

&09 TEEI DE

S0180063

ono1a004

G031E505
50316005
GoH1EACS
90316065

8451 ED{IE

“EFTPSY Payroll Taxes
“EFTPS* Payrell Taxes
*EFTPS™ Payroll Taxes
“*EFTPS* Payrcll Taxes
“EFTPS" Payrull Taxes

Alaras Financiad

STATE OF MICHIGAN

Yartagepoint - 401 Flan 109183

Vantagepcint ~ 457 Plan 200059
Vantagepsint - 457 Plan 300559
Vantagepaint - 457 Pian 300553
Yantagepeint - 457 Plan 200238

Vartagepcint - Roth tRA 706117

8,157.32
8,157 32
180775
1,907 .75
12 385 23

4,702 55

470165

4.8545.03

521.83
1.718.058
5311 8%

12,483 20

Page: 1
Sep 07 2015 Q7. 49AM




CITY GF CHARLEVEGIX Check Register - ACH Payments Page: 1

Check Issus Dates: 9/12/2016 - 9122010 Sep 07, 2016 10:24AM
Check Mumber Payee Amount
09/12/20186
9121680071 MICHIGAN PUBLIC POWER AGEMNCY 10,883 42
Tolal 05/12/2016: 10.8858.42
Crand Tetals: 10.588.42

M = Manual Chack, W = Void Check




CITY OF CHARLEVOIX Check Register - ACH Payments Page: 1

Chaok Mumber Payee Armcing
oeM132348
H316001 DTE EMERGY 1_3??.2D_
Tota! 0971372015 137720
Grand Totals: 13772

M = Manuai Check, WV = Void Chiack

19



Check Reqister - CSB Bank 2

E!‘leck lssue Dates: O 2&2016 9-""3 206

O9/2842018
27GH
2Tes
2TTO
2771
2TT2
Z773
2774
2774

CHARLEVOIX COUNTY TREASURER
CHARLEVOIX COUNTY TREASURER
CHARLEVDIX PUBLIC BCHOOLS
CHARLEVOIX PUBLIC SCHOOLS
CHARLEVOIA PUBLIC SCHOOLS
CHARLEVOIX PUBLIC SCHOOLE
CiTY OF CHARLEVOIEX - TAXES GUE
STATE GF MICHIGAN

Total 08/208/2015:

Grand Totals:

1.624.77
95% 668.25
1.143.608 93
157 2068.84
16,538 GG
23848 Gl
1,121, 74216
2’328 ‘ﬁ

Page:

1

Sep 12, 2016 11:28AM

CHECKS DRAWN ON CHARLEVOIX STATE BANK ACCOUNT

M = Marwai Check, Y =3oid Check



CHARLEVCHX CITY COUNCEL

AGENDA ITEM
AGENDA ITEM TITLE: Charlevoix Pointa Site Plan Review: {Project #2016-095F}
DATE: September 19, 2016
PRESENTED BY: Zach Panoff, Interirn City Planner
ATTACHMENTS: Planning Commission Report/Recommendation with all

associated documentation and attachments

BACKGROUND INFORMATION:

The Planning Commission held a public hearing on September 12 to receive public comment on
the proposed Charleveix Pointe development. The development is a 7-unit townhome
development at 115 Pine River Lane submitted by Midtown Development of Traverse City. This
project is essentially identical to what was proposed by the same developer in 2013, but the site
plan approval and an extension have expired, so resubrmittal was required,

Fublic comments were taken and the profect was reviewed for compliance with the standards in
the zaning ordinance. Ultimately the Planning Commission recommended approval of the
development with 9 conditions. The findings and conditicns can be found in the attached report
along with all supporting documentation. The ordinance requires this proeject alsa be approved
by {ouncil.

Plans for the development are inciuded on 11X17 paper. If you would like to see more detailed
ptans | can print a largar size for you upan request, The plans are also zvailable in my office at
City Hall.

Major discussion points:

s This devalopment wilf require an upgrade from a 4 inch to an B inch water main extending
from Points North to this site under Pine River Lane. While the devefoper will pay all water
main upgrade costs for their portion of the project, the City will pay between 580,000 and
$87,000 to upgrade the water main we use to serve existing customers in this area. This
would be paid from the Water Fund. The City would engineer the water line upgrades,
put the project out for bid and the developer would be required to pay their partion prior
to construction starting. This provides the safeguard that if they do not pay their portion,
construction wauld not be inltiated and the development would nat have access to water,
Within the development, the water and sewer system would be designed, engineered,
and installed at the developer’s expense. We have a requirement that the City Engineer
would do inspections throughout this process to ensure al utifities are installed correctly.
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After completion, the wafer and sewer mains within the development would be
technically owned hy the City, not the condo association, and a ulility easement would
ensurTe access an-site. This is normal practice for new developments. See contditions 1, 2
and 3.

+ Thereis a steep slope bisecting the lot where there is about a 12 foot elevation gain. After
researching national standards for access drives and review from the Fire Chief, the
Flanning Conumissicn determined that the siope should not exceed 13%. This aceass drive
wilt require the use of retaining walls or rocks to secure the siope. The Fire Chief has
recommended that 13% is acceptable to provide Fire and EMS support. See condition 7.

» There are numerous abandoned construction sites throughout northern Michigan in
Fetaskey, Boyne City, and Traverse CHy which result in public blight problems and
tecreasing property values. This has resulted in cities taking & cfoser look at requiring
performance bonds for new developments. Both Staff and the Planning Commission are
recommending a performance bond of $30,000 which could be used for site restoration,
remaval of foundations, hydro seeding, landscaping, etc. in the event the project is
abandoned or unfinished. The amount was hased on figures that Performance Engineers
came up with in the included attachment, also see condition B, and has been lowered
since the project was approved in 2013, This is due to the original number being an
ahsolute worst case scenarfo for site restoration. Performance Engineers helieves
530,00C would still accomplish the intent of the performance guarantee in most
situations. The bond would remain in effect until the project is fully completed, including
aH landscaping.

« Anadjoining property owner at 113 Pine River Lane has been concerned throughout this
process about privacy, green space, and how this development fits in to the
neighborhood, She has outlined her toncerns in the attached emall correspondence
dated September 4, 2016. The landscaping plan does include a row of Arbor Vitae (green
shruhs! along the shared property line ta screen the access and associated traffic drive
from view.

RECOMMENDATION:
Miotion to approve the Charlevoix Pointe Development as recommended by the Planning
Commission in Project 20016-095P with 9 canditions.
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CITY OF CHARLEVOIX

210 5TATE ST. CHARLEVOIX, MICH, 49720

PLANNING COMMISSION RECOMMENDATION

AGENDA TITLE:

PUBLIC MEETING DATE:

Project 2016-09 SP: Charlevoix Pointe: Site Plan Review

Monday, Seplember 12, 2016 7:00 PM

EXHIBITS: ¢ L,

Site Plan Review application.

2, Plans provided by applicant.

3. City Engineer Recommendations.

4, Pulic Comment daled September 9, 2016,
8. City of Charlevvix Zoning Ordinance,

I.  GENERAL INFORMATION:

Applicant/Beveloper:

Apents:

{Iwners:

Requested Action:

Loning:

Project Location:
Project Site Size:
Existing Land Use:

Adjacent Land Uses: N

Frogect 26158

Midtown Development Inc.
Tim Burden, President

311 E. Eighth 51

Traverse City, M1 49684

Mansleld Loand Use Conspltants
Douglas Mansfield, President

Petra Keehnis, Landscape Architect
430 Cotiageview Drive, Suite 201
Traverse City, MI 449684

Chatlevoix Pointe, 1.1LC.

Tim Burden, Managing Pariner
311 E. Eiphth 5t

Traverse City, MI 49684

Phased construction of 7 single-family attached wwahome style
single fumily dwelling units.

R4 Residential Planned High Density

115 Pine River Lane

0.62 Acres or approximately 30,231 Square Feet

Vacant with the exceplion of 4 garage

Single family home, Charlevoix Country Inn Bed and Breakfast,
Weathervane Terrace Inn and Suites,

Sinple-Tamily home, the Weathervane Termace Inn and Suites.
Chatleveis Pointe Pare P of 11
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W

Adpcent Zonlog: N

“I‘

Clly ownedd lund along the Pine River Channel.
Thie Lake House Condominiums.

Rt Sinple Family Residentzal {106 and 110 W, Dizon Ave.} and
CH Commercial Hospilality {104 W_ Dizon Ave. - Weathervane
Terrnee Inn and Swles)

R4 Residential Plaaned High Density {113 Pine River Lune} and
CH Commercial Hospitality {111 Pine River Lane — Weathervane
Terrace Inn and Suiles?

SR Scenic Reserve {(Across Pine River Lane)

R4 Residential Planned High Density (119 Pine River Lane — Lake
Houss)

PROJECT DESCRITTIONT.OCATION:

The applicant i4 requeding site plan approval for a condominium developnent consisting of
7 single-family ntlached townbome style dwelling units in 3 separate buildings on the site,
locoted at 115 Pine River Lane. The development is the same a5 what was proposed and
approved in 2013, and would go by the name Charlevolx Pointe. The applicant is re-applying
for Site Plan Review because their previous approval expired in November of 20 5.

Pougec 2016095

(harkevrin Poime Page 20i 1!
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1I.

MASTER PLAN CONSIDERATIONS: *Please note thal Site Plan Review is not based
o consistency with the Land Lise Master Plup, tlns section 15 included anly for general
reference.

The 2011 Land Use Master Plan shows the subject property to be g target location for infiii
development (pg. 21) and shows that a high density residential use would be appropriate
based on Lhe future Lland use map.

The Master Pian also delineates Smart Growth as a goal of the community. This concepl
provides strategies for growing in 2 way that supports economic developmenl, creates strang
neighborhoods and provides residents with a clean, beallby environment. Several of the
principles of Smant Growth apply t0 1he Charlevoix Pointe development, including:

Create a range of housing opportunities and choices.

Create walkable neighborhoods.

Strengthen and direct development 1o existing communities.

Take advantage ol compact building design.

Make development decisions predictuble, [air and cost effective.

b Lt —

In addition, severa) of the community goals, along with their corresponding objectives and
action iterns, align with the proposed Charlevoix Pointe Condominiums.

1. The goal 1o provide high quality public services, infrastructure, vtilities and amenities
to Charlevoix that are sustainable and cost effective (pg. 34) is achieved by increasing
municipal water, sewer and electric users, one of the wemtified action items.
Encouraging higher density, infill development and/for redevelopment consistent with
surmounding land uses and neighborhood character {pp. 35} has two objectives that are
reatized by the development, encouraging higher density in appropriate locations and
promoting infill development.

s

PROPERTY ZONING HISTORY:

The Zoning Codinance adopted i 1941 included an R-1 Residence District § designation to
this parcel. Under the 1978 Zoning Ordinance the subject parcel was changed to a C-§
Commuaity Service Commercial zoning designation. When the new Zoning Onlinatice was
adopted on August 5%, 2013 the parcel was tezoned to a R4 Residential Planned iigh
Density zoning designation based on the lof size and other high density residential uses
adjacent to the property and in the immediate vicinity.

SITE PLAN REVIEW:

The following section is taken directly [rom the Section 3,120 (pg. 130) of the Zoning
Ordinance, The Plangiog Conunission has made findings of fact o determine if the proposal
meets each of the (bllowing standards. The Planning Commission finds that this proposal meets
all ol the following standards based on findings of fact. The findings are all bulleted and In
itafics.

Praject IH-195R Charlevoix Pointe Page 3ol 11
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5.124). Standards for Site Plan Approval: A site plan shall be approved anly upon a finding of
compliance with the following standards:

(1) The site plan must comply with alf standards of this Article and all applicable
requirements of this ordinance, as well as with all other applicable city, county, state and
federal laws and regulations.

o The Planning Commission finds that the site plan proposal complies with Section 3.23
(pg. 23) of the Zoning Ordinance, which states thar RY Planned High Density Residential
districts affow for site condomininms and townhauses,

o The Plapning Commission finds that the site plan proposal complies with Section 5.26
(pe. 23) of the Zoning Ordinance, which states that avtached single family dwellings and
site condominiums are a use by right in R4 districts.

»  The Planning Commission finds that the site plan proposal complies with Section 3.27(1)
{pe. 25) of the Zoning Ordinance which requires that the minimum fot width and area for
a parcel in the R4 zoning district must be 80 feer and 13,000 square feer, respeciively,
The measirements of the ot ave D feet wide and approximately 30,000 square feet,

s The Planning Commission finds that the site plun proposal complies with Section 3.27(5}
(pg. 273 of the Zaning Ordinance which estalilishes the requived building setbacks (25
feet in fromt and rear, 1 feet on sides), distance beoween buildings (10 feet), minimum
flaor grea { 1100 square feet for 2 stories) and maxivm building height (30 fees) for
single family atteched dwellings in an R4 zoning district.

s The Planning Commission finds that Section 5.27(6)a)f 1) (pg. 27} has been met since the
developer has indicated the buildings will be constructed in phases with the completion
of Units 1, 2 and 3 first, with the remaining units following. The Zoning Administrator
will ensure each construction phase meets the requirementy of this Article and any
conditions of approval,

v The Planning Commission finds thar the proposed parking areas do not interfere with
any recreation areas and there are o service areas since this is not a commercial or
industried development (3.27(G)bJ{ 1) {pg. 28)}

o The Planning Commtission findy thar all areas will be bituminous asphalt, concrete, or
pavers. The City Engineer has reviewed the grading and drainage plan and the Planning
Commmission finds this standard has beent met provided that the upplicant meeis the
comditions cutlined in the report, (3270} b)2) (pg. 28))

o The Planning Commission finds that since no service aregs are regiired this standurd
does not apply {52716 X3} (pg. 28})

o The Planming Commission finds that the Fire and Police Chief huve reviewed the project
and feels that there is safe and efficient ingress and egress from Pine River Lane to the
aceess driveway servicing the development. The access driveway will require removal of
three public parking spaces on Pine River Lane to accommodate o sufficient driveway
width and ensure ease of deeess_for emergency service velicles, The Plunning
Comnmission finds that the traffic resuliing from this development will not significanly
affect congestion and flow fo Pine River Lane and US 31/Michigun Avenue. This
intersecition hus kionen, seasonal congestion und ingressiepress challenges resuliing from
US 31/Michigan Avenue traffic and the bridge going up. The traffic resulting from this
development will not significantly affect existing conditions and challenges.
(5.27(6)hi 4} {pg. 28)}

Project 201 6-095F Charlevaix Puinte Page § af T
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The Planning Commission findy thot the proposed development will be serviced by all
necessary public water supply and sewer disposal systemss, if the necessary engineering
standareds and required upgrades to the water line recommended by the Public Works
Department and City Enginecr are met. This standord is met provided the applicany
meets the conditions of approval outlined in this report. All wilities are proposed o be
focated underground within the development. (5.27t01B)3) {pg. 28)}

The Planning Commisyion finds that the propused development complies the minunum
floor requirements, width, and other standurds for rexidential nses vutlined in Section
5471 a thrui)ipg 31
The Planning Commission finds that since the development is serviced by an access
drive. each strucinre need not front a publicly dedicated street conyistent with the access
requirements of Section 5.60(3) (pe. 79).

The Planning Conmmission finds that the proposed fence io be focated along Pine River
Lane meets the height and spacing requirements of Section 5.65 [pg. 81).

The Planning Commission finds that if the recommendations and conditions are met
concering water supply and sewage disposal fucilities the requirements of Section 377
(pe. 86) will be met.

The Planning Commisyion finds that the Landscaping Plan comains the requirved Ingifer
areas, numiber of trees, and shrubs located in appropriate locations throughout the site to
meet and exceed the minimum requivements outlined in Section 3.81 (pg. 88).

The Planning Commission finds that the development exceeds the minimumn required
parking spaces wnder Section 5,928} (pg. 102), which is 2 spaces per single family unit.
Each anit will have two additfonal spaces outside the garage. Section 3.92(7) (pg. 102)
does not permit exceeding the mininmm number of spaces unless the Planning
Commission finds that it is recessary. Due to the known parking and congestion
problems along Pine River Lane, stuff tecommends the Planning Commission allow the
additional 2 spaces, which is part of the driveway, delinegred about halfway down on the
cast side.

{2) The site must be designed in a manner that is harmonious, 1o the greatest extent possible,
with the character of the surrounding area.

The Planning Commission finds that the proposed development is harmonious with the
character of the surrounding area and londscaping features have been implemented o
minintize impact to adjecent single family lors. The development iv located in an areq
that is elready largely ocoupied with mulriple family and motelfhotel developments, so
the design is generally hamonious and not out of place, The lundscaping plan provides
Jor the placement of arbor vitae along the shared property Kne with 113 Pine River Lane
to provide a screen between the single family home and the accesy drive. The
landscaping plan alse inchudex o screen and buffer along the north property line.

{3} The site must be designed to minimize hazards to adjacent properly and 10 reduee the
negative elfects of traffic, noise, smoke, furmes and plare to the greatest extent possible.

The Planning Commizsion finds adegnate mecasures have been taken to limit hazards to

adiacent properties. The additional traffic that wonld go along with 7 single family wniis
is not expected to be high in volime. Buffers and landscaping planned around the edge

of the property will he sufficient to limit glare and other potentially negative effects from
vefiicles. Dark sky compliont lighting is proposed to timit glare and many of the

Projecy AHAGARSP Chartevoix Foante lPage Sof 1
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residents will be watking due fo the close proximity of services offered in the downtown

ared.

(4) Unless a more specific design standard is required by the city through a different ordinance
or regulation, all uses and siniclures subject to site plan review shall comply with the
following design standards:

(a) TRAFFIC CIRCULATION.

The number, location and size of access and entry points, and internal vehicular and
pedestrian circulation routes shall be designed to promote safe und efficient access to
and from the site, as well as circulation within the site. In reviewing trallic lealures,
the number, spacing und alignment of existing and proposed access points shall be
considered refative to (heir impact on movemnent on abutting streets and adjacent
propesties.

The Planning Commission finds there wonld be one vehicular access point from
Pine River Lane to Charleveix Pointe requiring the removal of three parking
spaces. This access would be paved, berween 15 and 20 feet wide, and allow for
fie wary traffic circalation within the site. On site pedestriun traffic would utilize
the same surfaces as vehicular traffic and the sidewalk along Pine River Lane ot
ihe fromt of the site would be maintained or veplaced along its entire length if
disturbed during construction. The Charlevoix Pointe access point would be
located approsimately 90 feet from the Weathervane Terrace Inn and Suite’s
driveway and approximately 100 feet from The Lake House's driveway, The Fire
and Police Chief hus approved the aceess points und internal vehicular and
pedestrian circilation routes.

{b) STOEM WATER.

Storm water retertion and drainage systems shall be designed so the removal of
surface water will not adversely affect neighboring properties or public storm waler
drainage systems. Unless impractical, storm: water shall be removed from all roofs,
canopies and paved areas by an underground surface drainage system. Low impact
design solutions such as rain gardens and green roofs are encouraged.

The Planning Commission finds thar afl sterm water is to be detained on-site with
untderground infiltration systens that weilize mudtiple dry wells and @ bottomless
storm chamber systerm. Building runoff is to be captured by gravel drains beneath
the eaves. These svstems have been reviewed and the Ciry Engineer has approved
the plan with conditions. A sift fence will be wiilized along the west, south and
ecst property lines fo ensure that no on-site drainage is allowed to leave the site.
Provided that the recommendations of the City Engineer have been met, the
Planning Commission finds this stendard has been met.

{c) LANDSCAPING.

The landscape shall be preserved in its natural state, insofar as practical, by
minimizing unnecessary tree and soil removal. Any grade changes shall be in keeping
with the peneral appearance of neighboring developed areas. Provision or
preservation of landscaping, buffers or greenbells may be required (0 ensure the
praposed uses will be adeqguately buffered from one another and from surroending

property.

Project 2016-095P Charbevoix Pointe Page bhol E
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s The Planning Commission findy that the existing slope in the middle of the sife
will be largely preserved, as witl the major treex along the property lnes. One
sl tree ot the south west corner of the site will be removed and replaced with
severed smafler trees. There are no subsigntial trees that would be in danger of
removal on the interior of the property, Vegetative buffers are to be wyed on the
east and west sides of the tot berween the single- awd multi-family developments,
ax well as the Weathervane Terrace Tnn and Suites. A sign and splif raif fence will
be pluced along the front of the lat providing separation from the sidewalk.

(d) SCREENING.
Where non-residential uses abur residential uses, appropriate screening shall be
provided in accordance with Sectien 5.81{9) (pe. 94} 1o shield residential properties
from roise, headliphts and glare.
s The Planning Commission finds that the landycaping plon identifies appropridte

screening adiacent to abutting residential uses consistent with the requirements of
Table .80 3 ghpe. 20 and 3. 843 R} pg. YO).

{e; LIGHTING.
Lighting shall be desipned to minimize glare on adjacent properlies and public streets.
As o condition of site plan appraval, reduction of lighting during non-business hours
may be required.
e The Plarming Conmmission findy that all site lighting will be building movnted and
comply with dark sky principals. No lighting plans are necessary at this time,

(N UTILITY SERVICE.
All ulility service shall be underpround, unless impractical due to engineening
difticuliies.
s The Planning Commission finds that Charlevoix Pointe will utifize city wtilities
(water, sewer and electric), whick will be buried and consect fo existing lines or
uppraded lines.

{g} EXTERIOR U'SES.

Exposed storage areas, machinery, heating and cooling onits, service areas, loading

areas, utility huildings and struetures, and similar accessory areas shall be located to

have & rainimum negative effect on adjacent properties and shall be screened, i

reasonably necessary, to ensure compatibility with surrounding properties.

s The Planning Commission finds that there are no exterior usex delineated on the
pluns that rneed to be screened. The development will require ine or twe electric
transformers that will be near the west property line that cannot be sereened due
ter prblic safery requirementy.

{h} EMERGENCY ACCESS.

All building and structures shall be readily accessible to emergency vehicles.

s The Planning Commission finds that the site plan has been reviewed and
prefiminarily approved by the Fire Chief. The Fire Chief feels the structures and
buildings have adeguate access provided any recommendations or conditions are
met by the applicant.

Project HH6-U95P Charkevaix Printe Fape T of 1}
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() WATER AND SEWER,

Water and sewer instalation shall comply with afl city specifications amd

requirements.

»  The Planning Commisyion finds that if the applicant follows all recommendations
and conditions outlined by the Public Worky Superinvendent and City Engineer
that thiy standird is met.

(G} SIGNS.

Permitted signs shall be ocated to avoid creating distractions, visuad clutter and

obstructions for traffic entering or exiting a site.

o The Planning Commission findy that o sign identifving the development iy fo be
incarporated into the fence af the fronr of the propenty. The sign mecty the yize
and height requirements of the Article 11, Signs (pg. 111).

I1l. CONDITIONS OF APPROVAL:

The following section is taken directly from the Section 5,12t (pg. 1313 ol the Zoning
Ordinance. The Planping Comunission has imposed conditions of approval on the site
plan based on the (ollowing critena,

5,121, Conditions of Site Plan Approval.

Conditions which are designed to ensure compliance with the intent ol this ordinance and
other regulations of the City of Chardevoix may be imposed on site plan approval,
Conditions imposed shall be based on the following critenia:

(1)

(2)
(3}

{4}

{3}

{6}
{h

Ensure that public services and factlities affecled by the proposed land use and site
plan will not be adversely alfected.

Ensure that the Use is compatible with adjacent land uses and activities.

Protect natural resources, the health, safety, welfare and social and economic well-
being of those who will use the land use or activity under consideration, residents and
landowners immediately adjacenl to the proposed land use or activity, and the
communily as a whole.

Ensure compatibility between the proposed use or activity and the rights of the city to
perforas its governmental functions,

Meet the intent and purpose of the zoning ordinance, be related 10 the regulations and
stapdards established in the ordinance for the land use or activity under consideration
and be necessury 0 epsure compliance with those standards.

Ensure compliance with the intent of other cily ordinances thal are applicable to the
site plan,

Ensure compatibility with other uses ol land in the vicinity.

CONDITIONS OF APPROVAL (1-9)

o« The City Engineer and Public Works Superintendent are recormmending thar the
water line be uppraded 1o service this development. The Public Warks
Superintendent is requesting that the developer finance the costs of this upgrade.

Praject 200 6-(H5P Charlevoix Poiote Page i of |}
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At this point the applivant is requesting to hegin construction prior to the water
ling infrastructure being installed. In arder 1o aceommedute this request und
ensure that the proposal meets the reguired Water Supply and Sewage Disposal
Fuacilities as reguired under Section 5.77 (pg. 86}, City staff ure recommending
that the developer’s portion of the water line costs be in hund prior to
constriction. Based on the findings contained tn this report, the
recommendutions of the City Engineer and Public Worky Superintendent and
Criteria 1 for conditions of approval, the Planning Commission recommends the

Sollowing conditions:

1. Prior o construction of the necessary wpgrades to the water fine, the
applicant or developer shall provide full payinent of their portion of the
consiruction costs based on the bid accepred by the City.  {Cuost is estimuated
to be $38,000 to 346,000%* and will be based on the linear feet to extend from
the existing 8 inch main ko the subject properiy).

*¥Thiv amount is an estimate, cost will be finalized us the same percentage of
the toted project cost once Bids for the entire profect huve been received by the
Ciry %

2. The applicant or developer shall design, engineer, obtain DEQ approval and
construct the water and sewer systei from the Pine River Lane muing to
service each unit based on the specifications required by the City. The
applicunt or developer shall be responsible for all costs and shall pay the
asyaciated tap in fees per unit ax vequired by the City Treasurer. The plans
shall be reviewed and approved by the Cliy Engineer prior to submission i¢
the DEQ. The City Engineer shall inspect the water and sewer mains/lines
prior to being buried or filled.

3. Prior to issuance of a zoning permil, the upplicant or developer shall approve
wutility easement docamenis drofied by the City Attorney necessary so that the
City retains legal access to the arilities within the development in the futire
for upgrades, maintenance or any other reason necessary to provide atility
service. The easement documents shall be recorded with the Site
Condominium documents at the Counry Register of Deeds.

»  The Planning Comemission finds that the City Engineer has reviewed the grading and
drainage plan and all calculuarions provided by the developer’s engineer. {Sev
Exhibit 5} The engineer findy that the storm water plan and associated features are
adequate but recommends two additional requirements. Based on these findings, to
ensure that storm water viunoff does not have o negative impact on adjacent
properties, and Criteria 2 and 3, the Planniag Commission recetiviends the
Sollowing conditions:

4. The developer or condominiiom aysociation shall implement  maintenance
plan to ensure that the sumps are cleaned ot twice o year af roughly 6 month
intervals. Documentation shall be submied o the City Zoning Administrator
proving the mabitenance plan Is being followed.

5. Two additional feet sumps shall be added to each catch busin,

6. Al storm water management features shall be inspected by the City Engineer
prior o being filled or covered up.
Project 20 6-095P Charlevaiy Pointe Page dal 1§
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e The Fire Chief has reviewed the proposed development for public safety
considerations (Fire profection and EMS Servive) including the location of the
buildings, access drive width and slope, and hydrant locarion. {See Exhibit 4) The
Ciry Engineer huas also reviewed the slope of the aceess deive. Based on the Fire
Chief and City Engineer recommendutions fo ensure the highest level of public
sefety, aond Bosed on Criteria | and 3, the Planning Commission recommendy the
Jellowing condition:

7. The uccess drive shull nor exceed a slupe of 13% grade and the top of the
sfope shall incorporate o vertival carve,

s The City Anorney, City Manager and Zoning Administrator have alf reviewed the
proposed plans and agree that a performance bond s necessary to ensure the
reguirementy of the zoning ordinance are met and the site is developed in @ manner
that protecty the public, frealth safety and welfare of the property aveniers in the
immediate vicinity and the City as a whole. The Plunning Commission agrees with
this recommendintion and fuds that @ performunce guarantee is regquived. The Ciry
Engineer hus offered a detailed opinion on costs that can be found in Exhibir 5.
Buased on these findings and Criteria 3.5, and 7 the Planning Commission
reconnmends the following condition:

4. Pror to issuance of a ceming permit, the applicant or developer shall provide
a perfarmance band in the omount of 330.000. The bond shall be (1 a form
acceptable 1o the City Attomey so that all documents related 1o the
performance bond are enforceable by the Ciry and 1o ensure thar the
performance hond will accamplish its purposes, puarantee compliance with
all applicable provisions or reguirements of this ordinance ond guarantee
comnpletion of the approved land use av approved with conditions, if any, or,
in the discretion of the City, restoration of the site to its original condition.
The Performonce Guarantee shall remain in effect antil the Zoning
Administrarar appraoves the completion of all 7 wnits, site resteration and
landscaping.

O, The applicant or developer shall inchide any conditions comtained within this
repart, or impesed by Ciry Council, in the condominium association
dociments filed with the Register of Deeds.

5.122. Performance Guarznlee

To asswe compliance with this ordinance and any conditions ol approval, performance
guarantees oy be required, The City Council may require that 3 perfonmance guaraniee
be Turnished to ensure compliance wilh (he requirements and conditions impased under
the City's Zoning Ordinance. The amount of the performance puarantee shall be set forth
by the City Council, and shall be an amount aceeptable o the City in covering the
estimuted cost of improvements associated with the project Tor which zoning approval is
sought. This performance guarantee may be in the form of a cash deposit, centified check,
irrevaocable bank etter of eredit, or a surety bond, and shall be deposited with the
treasurer of Lhe City, The perfommance guaraniee shall be deposited at the time of
issuance of the permit authorizing the activity or project. The City shall not require the
deposit ol the perfonmance gearantee before the date on which the City is prepared 1o

Project 2016-0951 Charbevais Poime Fage Dol 11
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issue the permit. The City shall rebate any cash deposits in reasonable proporlion 1o the
ratio of wark completed oz the reguired improvement as work on the reguired
Hmprovemenls progresses.

IV. PLANNING COMMISSION DECISION:

Motion by Felter, supported by Roth to approve Project 2016-095P with conditions,
hased on specifiv findings of fact contained herein. Motion passed 7-1.

Project 2016-08958F Charbeyoin Podatle Page Fhul
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August 19, 2016

Apphcation for
Site Plan Review

for

Charlevoix Pointe Condominiums

Submitted to:

City of Charlevoix
210 State Street
Charlevor, MI 49720
(231} 547-3270

Mansfield
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Mansfield .

Land Use Consultants.

Prowect Team

Beveloper:
Midtown Development, Inc.
Tun Burden, President
311 E Eighth St
Traverse City, MI 45684
Phone: {2313 218-4983
Emmb  timkburdenihgmail com

Chomers:
Charleveix Pointe, LILC
Timothy K. Burden, Managing I"artner
3T E, #th Swreet
Traverse City, Ml 49684

Planning and Engineering Consultant:
Mansfield Land Use Consultants
Douglas Mansfield, President
830 Coftageview Dnive, Sute 201
Traverse City, M 49684
Pliong: (231} 846-9310
Emal: dongnmiimaasps.com

Architecture Consultant:
Progressive Associates, Inc,
Chip lronside, Progressive North LLC
425 Michigan Street, Sutle #3

Peloskey, MI 49770
Phone:  {231) 487.9290
Emalt:  ciron@charter.net
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730 Cottageview Drive -Suite 201
PO Box 4085 Traverse City, MI 49¢

Protect Sumnmary

Praject Parcel:
Tax 11} 15-052-127-G02-00

Prajict Location:
115 Pine River Lans

Tax Description:

Beg N line Pine River Lane 387 & NW W to Lridge NIG°E 150 &
877250 ff N10°E 92.88 fi W60 ft 5{0°W 2221t to N Line Pine
River Ln E110 ft to beg beginingpt of Gov Lot 1 Sec 27 T34N
R8W & of Gov Lot Sec 2 26-34-8

Current Zoning:
E-4 Planned High Density Residential
a tise-by-Right, level B Site Plan Review

Existing Use:
Vacant

Builiing Set Backs:
Front 25§t
Rear 258
Side  10R

Parcel Size:
49 acres

Proposed Else:

7 single-family attached townhouse style dwelling units
3,190 square foot units

3bed 7 3 hath

2 car garage

Structures:

2" gtories

zable roof formns

30 feet tall ¢ finivhed grade to the height between the eaves esul the ridge;
Wood frame constriction

stone venezr and slingle and lapboeard style siding
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Project Summary continued

Parking:
(2 spaces per unil required) X 7 tnits 14 spaces reguired
Fach unit has a 2-car garage 14 spaces
Driveway parking spaces 13 spaces
Visitor parkingspaces . 3 spaces

30 spaces provided

Loading:
none reqgiired

Liphting:
All proposed fxinres are budlding mounted, full cut-off, dark sky
complant.

Utilittes

Mumnicipal water

Mumcipal sewer

MNatural gas

Locally available electricity
Chn-Sits stormn water detention
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Introdnction

Midtown Development, In¢,, successfirl developer of many high density wrban residernitial
Prajects, proposes (o corstruct saven atlached single-family tormhome style derelling umits
calked Charlevoix Pomie localed et 115 Pine River Lane. The property s owned in trust by the
Carey family.

Preject Lecallen / Exlstieg Condlilony e tite plont theer 2 and 3 of 5)

The 0.69 acre project site has been vacant for et Jeast one half dozen years. The proposed
project s a use-try-ghi in (he R-4 zoninhg district,. Surrounding zomng mcludes single-family
to the north, hospitality/commerce to the east and R-4 to the west The site has approximately
10 linear feet of rontege on Pine River Lane and a lot depth of about 220 binear feet {o the
north. The eite’s grade elevation rises {B-feet from the south end frontmg Pine River Lane, up
to the north end. Municipal utilities requiring some routine npgrades are avatlable elong Pine
River Lane. The siie does not contein any sigrficant tress or vegetation.

Slte Plan Layeart paee gie plan theet $ond Sof 3)
The seven single-family tosmhome style dwelling units that make up the proposed Chardevoix
Pomte development are located in three buildings. The finished foor elevations of the units
nse with the slope of the site from the front to the back of the property.

» Uhinls land 2 ere located al a 60:4.5 elevation

» Unit 3 is &-feet higher at 610.5 elevation

o Lintt 4 naes enother 2. 5-feet to a 614.0 elevalion

» And units 5 thru 7, which are located at the back of the project site are 7.5-feet higher at

621.5 eleveton

CHARLEVOIX POINTE
Prellminary 3-D She Layout

p 2319469310
I 231.946.8926
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Bulldimpg Aesthethc (e avidteriural pian )
Tteese changes in building elevations along with the varions gable roof lines provide movement

and interest i the building forms resulting in a more visually eppealing structure.,

The aesthetic of the structures is further enlanced with a vanety of sidmg matenals and
lextures. A combination of stone veneer, hortzonta! laploard and shingle style siding provide
visual inlersat While garage entrances are prnimized ander e large deck and behind elephant
foot cohimns on a sione veneer base. Pattemed paving in front of each unit creates a pedestnan
scaled feel to the sile’s hardacape, while extensive landscaping softens all of the edges.

Landscaping /e dar plom sheet 7 of §
A privacy fence planted with evergreen vines provides screening for the single-family uses to
the north.

To the cast, an evergreen hedge of pyrandal arborvitae will provide some reliel from the
Weathervane Termace Inn’s blank three storey cement wall which encroaches very close into the
property line sethack

A hedge of globe arborvitae along the south eastern property boundary is placed on the property
line with the neighboring lot owmer’s permission

The western property boundary is planted with a decorative hedge of red twigged dogwood,
providing vear roumnd color interest along the wall of the stuctures.

A 3foot high decomtive [ence softened with evergreen vines mamtains the pedesirian scale
along Pine River Lane. The sile development sign is artfully meorporaled into the fence.

A_]l of the plants selectad are hardy to the region, and will be irrigated to ensure health and
Vigor.

AL 1"""' "‘r'- l-j-“- -:'* L e
p L1M6910
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Condo Units dee architectura plin sei)

Each of the three bedrooin/ three bathroom residential units occupies a 36-foot by 38-Ipot
foundation footprint and is 2-1/2 stores (20 ey tall. The units have a two-car garage and all but
one unit has two additional driveway parking spots. The main living area 15 located on the
secorid Tloor, The entire top Qoor funder roog) s a master suife. The total square footage of Hving
spaca for each unit is 3,190 square feet. The condominium Master Deed, Bylaws and related
exhilits are provided to the City for review by the City’s attomeay.

Villitles and Services (e site plat sheet 6 of 51
Municipal sewer and waler 15 available along Pure River Lane. Sewer and water extensions

into the site exceed the 10 mintmmun separation distance. Through preliminary discussions with
the City engineer, it was determined to alow the situation with special provisions for
construchon,

The site plan las been reviewed and preliminanty approved by the local Fire Deparfiient
olfictals.

Al storm water will be datamed on-site with othund=rground infiltration systems and gravel
french dramns along the building eves to catch roof water nun-off.

All site lighting will be building mounted and will comply to dazk sky principals.

Rollaway trash bins will be stored i garages until trash pickup day.

834 Cottageview Drive -Sutte 201
PO Box 4815 Traverse City, ME 49685

p 2315469310
f 2215468926
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Midtoun Developmen! is Troverse City's Premier In-Town Residential Developer

OUR EXPERIENCE Midtown Development, Ine. is based in Traverse Cily and operntes ax a
Jeading community builder with an extensive portfolio in downtown residential condomininms.
Midiowe understands the movement ta return to urban living and subseribe to the principles of
theMNew Urbanism and Smart Growth. Midtown designs and builds very intentionsl
rommunities that resonate with the groundswell of people who are fikused an sustainability and
a desire to live "green”. Projects include River's Edge, Midtown Centre, Fairway Hills, Traditiomns
and our ktest: Pptewn Riverfront Townhomes.

OUR MARKET Midtown understands and speaks to a sery specific, but growing market. The
return to an urban lifestyle is attractive to the fiull population spectrum young professionals
throuph retirees. 1n keeping with national trends, people want to live intown 1o save Hime and
money it the daily conunute, bt abso for all the cultural benefits that Traverse Cify is famous
for. The nbility to walk or bike 1o school, the beach, shopping, dining and entertainment is the
benefit and U closer Lo the heart of downtown, the better,

OUR PHILOSOPIIY Midtown strives 1o meet the objectives of efficient and smart land use
by butlding higher density prajects clase 1o public infrastructure and utilizing green
tatildipg techniques to provide energy eflicient, environmentally sensible structures,

Infili develupment is not only our specialty, it is our passion. We actively seck residential
development npportunities within the City's core becauze of hmk. We are proud to affer
susiainable allernatives 1o aprawl and find it fulfilling to add 10 and build upon Traverse City's

=..;f¢hm-ﬂﬂ 3‘_ r—ni‘l-----h
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sucress. We ate involved in the conununity and live inthe projects we build,

OUR APPROACIT In spite of the current, long recession, Midtown has been suceessfitd, not
oaly because of the demand for our product, but because of our innovative, but simple business

nodel

We aveid traditional spartment-style condominiim projects, as they are difficult to finance,
Irath for us mxd the end user. {n doing so, we alsa avaid mmajor factors that drive up cost to build
and maintain, time ta construct and risk. Gur owithomes are functionally independent of
othier units, There are no shared hallways, elevators multiple egress stairways, parking
structures or mechanical equipment. Vertical separation walls are sound-proef and theve is no

one else living abwove or below.

Each townheme has its own attached garnge, internal stairs and private elevator. This provides
the individual owner freedom in design within his "footprint” aud Gextbiny in cliocsing
mechanical systems and features, Hoalse gives great comfort in the ability 1o contral ntility and

msintenance costs, especially for Hiese who are nat year-rouid residents.

Midiown will strive to meet Lhe objectives af elficient and smart knd use by building higher
density projeets close to public infrastructure and utilizing green butlding technigues to
provide energy efficient, envirommentally sensible structures. Now and in the future, the
ceanpany will vtilize progressive community develuprent concepts, innovative business
practices, apnd educalion outreach in ways that best serve the residents of new neighborboods

ard the community as a whole.
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Property Addness and Qwner Information

Proparty Address: 115 PINE RIVER LN
CHARLEVOIX, MI 43720

Owner Information: CHARLEVOIX FOINTE, LLE
314 E. BTH STREET
TRAVERSE CITY, M! 49684

Taxpayer tnformatinn: See Gwrer Information

Froperty Informmation

Property Ciass: 301 - RESIGENTIAL P.RLE Percestage: 0%
Schoot Digriet: 15050 - CHARLEVOTR
Acreage: 0.56
21113 Assessment: $90, 600 2012 Asseszment: $54, 800
2013 SEV: $63,600 2112 SEV: £94,800
2613 Taxabie Value: $98,600 20612 Taxable Valus: $38,500

bega Information

BEG M LINE PINE RIVER {ANE 387 FT MW W U BRIDGE N 10 DEGE 50 FT S 77 DEG £ O FT N 10 DEG
EY2EEFT WIBDFT S 1D DEGW 222 FT TO N EINE PINE RIVER LN E 110 FT TG BEG BEING PT OF
GOV LOT 1 SEC 27 T34M REW & OF GOV LOT 2 5EC 26-34-B.

Comments

Pawered by Community Center™ software from the fasd Information Acress Associatipn

1A

- Char ewr CouRty. ov D T D Viewes D EYPropS oot s Poid= 152 127- 002 O0bkn= T Adrgme psmrdincedici b PARLC ELMUM BER Acapgore Par el Hunber ki

_ Darcel Informal

P 231546.5310
f 2319468926
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Agent of Record Authorization Form

To: Whom i May Cencermnn:

Re  Project located at. 115 Pine River Lane in lhe City of Charlevpix,
County of Chardevaoix, State of Michigan

Ta whom it may concern,

PMease recognize Michael R Brown ol Burdeco Incorporated or [ougiass
Mansfield of Mansfield & Associates, Ine. or Timothy K. Burden of Midiown
Developmen! Inc. as an Agenl of Record concerning Site Plan Approval,
Condominium and Utility Permils for the above referenced Project. The effeclive
dale is immedialely.

Please furnish their office with any assistance \hey may require regarding this
property. The contact address and phone number ig

Burdco Incorporaled

Atin: Michael R. Brown, President Telephone: 231-941-8074
1222 Velerans Drve, Suile A Facsimite: 231-947-B135
Traverse City, M 48684-4454 E-mail: mbrown@burdco com

This Autharization is valid for a period of one {1) year from the date of signature.
Al communicalions, guestions or correspondence regarding or related to the
requested permils of utility connections for this project should be direcied to
Burdco Incoemerated through the above listed contact information.

Sincerely,

. E o B8 it

{ﬁata}

Timothy K. Burtden, Managing Pariner
Charovoix Pointe, LLC

311 E. 8" 8L

Traverse City, Ml 49584

A

-_:mef;mw[. {ﬁz‘iﬁfwﬁﬁﬁgi‘?“ﬁj\q’fxg;g\v
= ch E.,! R A e R

o

838 Coltageview Drive -Suite 201 P 131.94+3.93£D
P.O. Box 4415 Traverse City, Ml 49685 4 8 f 231945 8926



LSy Ay xﬁ_n__v_._,.._...w} ..._B._..i_._u..__._ 0 A [T A e e s

SWNINIWOGNOD AINIOd XIOAITAVHD i

HAds_ sy i dma

e e
: W AL L LA S e Rt e S WIS A,
: [P
: g 1 ML 1 B L W ot el FPEN
B oA T 1L A
A um DA Al I B R el s tamd SRR ARy s
b P B A el s
oo P e 0 B AL LA L,
ma [T W
ey & -
_m.m 4 | AN AT AL AR L A A 1 A M
ik IR WY . ) S e et e
W J RO i AT s o
P I .
o Lhos - b e jrebrrai) SR,
H M =] _M_ in *“ Soeptfotion Harhie s e Saeanandl § Ay e,
ihEas C e paa [T ——
P il g, i ot s ok "t
e W Iy .K it i AR g Aiinaray e LS 20,y b
i ko b i " M R A, (L L e pra———
."w._ o m... (=3 - il § e e ER IR e v
f mE o e ety et ot e e e
5 YEN Ty o AR LR LA T S B G O 3
[0 4 St - AR A FLL AU AL Ay fr s & b, e s W 1 et st
i g
¥i =
AR
B I
i Wm
i ot
i Tha Ltz insane W e =

fopmpd gy
YRS,

ER L Wl 1 FLEE T RN T TR
. BT RNTR
kb el Hu

IR b S A B
n._.r_.?"

pra S P RN Gt adla; —_—

- e
e i
Bira
wre
........ R
Tt | i ity 34 R SRR TR AR R Ay dmaTuh AN
FiNEELA ANY SUDMIDY Dk LTI )N SR 711 TH

[EIEEINFF TR ]



- - [T I A eI S e Sy R A
KL VP
it et § et i o ke :
: P T b P o by L e, e Lokl e bbb L
T E Pl A L ibyflioy i wel tepr g eyl I T
K T . ' L
a - el e e Pl Pt b it T [ o (WL iy
- AR e T L e T I T R AN . .
. . L mhs e ir | e L Ay L e il ' = e oL A T bt e e s by e e bbb e
A s By e L £ i e L L L Cm ] et ok Sorae v |
LLEpACEY LebdTid o ok, sk ek sk ket s |
Y H Bt by e b L e - ot A L e |, et L |
i : —— i irmd 4 e Lo L Lk il e 4 ] ke et L il
. : et e TR MR W o TR BT kAR P P e e T e A L Ty hered ®
_ . L e L TR o i Lok L T L ) b e et Ry
: b AU e e e Loy e T = e L e Lk U kel b Tl ok, R 1, ot
| _ —ELE iR R SR Bl ity At yuichs S OIS ) - oos et yerryeiy rever?
v . pir ik == - [ AL L I ML T L T e -
| ! .
.- : 2r s s LT o e b omm i ot e r = === 2"y c-gre=s are - -
k- . ; ' . e A o T, L i A T R W ]
”_._.w. u ' Ay e W .r.ft...f:ii;rfnftlr!ﬁ.l_.]id.”q : [l sl pranof=Shirunniupreib sripnf i s irebl st insfey
1 _.m._ _..ﬂ_._m_ e [ R A | e BT P et L T e Tk, s [
p e AR Ll
o\ A 1 P ey o Pl e e, g e g e 1 + g e e e P e e
F T .U..._ R S e T T L e ....I.I.rlr.”..Uf.rF........,f:.,.l.llu..._.!..L .f_l..,.....rfril__..n.h.._.rd..h.l:tf..u o Mk 5 o = k' e R B ok e e e
i - ..I.M Wb K i, La oy i ot s i el fly - qik}nﬁl..1¥+jquﬂﬁwﬂmxﬂ
dr et [ttt a4 1. v s
po e A= . .
- Vo s e ] s ey it gk el vl
.. ks 4 el . "kl M el 1Ly el s - e
iR s ST T e e e e R T I ST
m. .m R TR ey Ll -
e = [P
._ B U Sl i T Wil § T il T Frulnlh eyl [ sl L L e et L ) et - L
_._.n._ A Pyryriipalie, ol e = te iy bl iy ol g -ristor]
[ b T P A b e Fole g Tl AT
. b L o+l b L L vl n e ey FL 4l b e b L
m E [REETE I I | e B 4 e e ke B Pt g e e e 7
E | el o eyl i, s g iy 1 el e o ] A ] b, B
[ P P ok T P B T A T v W | et LN ] A
" TN o)
ik H it b e b T i e e e T ok
H L, A il b Py e BBk 8 ik i T Atk irm o Bl gt & P Dt ot ? dtd
H A A B ey e, ol e 1] Lo Fi et Tk Ryl | [Frmb bty sl b WAL sl el e
H [ S T A/ VT Py et Sl S el i AT L e
H H Rrriphe-y e e e S e P e AL = .
H : e i g ey I prieprab iyt S el vl e .
H ! TN T T ERT I HATIIE 0 L h i e bk L P, 1] L LA P
: H Ly by Ly b Lo = o s el 1 LFL a1t e b
i : . . ear - R T T A AT LT N
H : A L e . i T e e T o T e e H X
] : Froa iyl mmapki i sabd v L o ] a1 AT
H Py mpa i byl dast-gyaiiii-sg oyt fu Toini i s /U - . .
P e e a3 P e e b oL o s, s o e s i e P T e T
- Tdvrrel W Ly Mo b e e ek ] L ke it s e T
R . o w—t—. " Laay §orSTROR DLl DA
T M| ke s ikt Pl el Pkl ekt bt | —
Lt g T’y w B e ke m car iy T o), el gy - e | o
g i e P e b
S P et el T ﬁ b |l g e ey s ol e
r + Tt skl 't ekl b 1 e ke, vt et il . 1y Lt
RIS p——— E HE R
gl e Mictaplel At 17 el g1 o ol gy P 1
POPRITS e [ b, ek L T - e 1 P B e Bl
Ltabpl dpr e v ke g ¢ s iy Lskearey gl [ ety Hraly
F— gt el b ke S~y N ol i i e
i e B T L e o s o R e P o B e, T T e i B 4 i . k.l i 2
L e et P i 0 e (B e ke Lo e e e ) e n
T e
Tl T e et Tt e 1 o] ] e s S
kg e B s o AUTHE R
P
e ok e ) : e o P
W a4 e T T ey e - 0 L ety e ity
P P 1y Bilrus i o ot S LY e S e T Lt ek a1 ey b e O o, e+ Tkl
Ller bk e Tl [T Y
TS PRI BN L W kg Skl my e pia s
Lo ol T, Akl L Lo Tt SR e 1T D T ripiaie
D e o e L ke T
[ra— e L e R ey e e
Lkt i e . ke B e e e o ek s L e e it W e el i it 1] o e (P Ay bl
; el bl L 2t Bt e, W Ll 2 e s L ke e e S e o e
1o et b e s ey At i b i e ek e et o B e
! HIZR ST el Wk L o b T b i o S p, Pt TR
R e PR o F e T T | e i e R S B A
Fyan o -
N S ey al el el B ey e .r:...;.tnﬂ...t.r..r.....tl...-. . Pl S A
B e e i T it Tt b e e  —— bt i
: . . — ety m s ol pp— PN - - - - - - e
: B« i e e Bk R e i e i iy e e PO R e viep Lt e il o U Rt sy il et
h L e e i e b 1 e Tl gl L L S i S e eyt
: i S gk |y o et o der ey s T G L TS e PR AL Gl ey e
: e A, o 1 e DL T U A TR T AT
i TonTh * -
: Ly
H ST A R el T S A ] it R, Al b e o e R I s e ey
: e e ke Y. S 1A s Al LI rit ok ek L e -
i Pl = ry Rty
X AL ik
: w L ot
: M b Al e bl bbb P T8 F =l Y e e T Pt H
. - Hre' e !11-”&.1' L R e e s R ]
: Tt Ll ot 1k ki WL by ol b« L L e i, T g -
; FESEINFIE At e el ) e e T sk
; : - (RO et AR e o e i s g
3 : A ——— [ ) . e s ™
3 ! : I ANl sk - WPkl W ¢ ke i L W Tl 1 ey bl ok -~ e e S ] o ek Seplar el et L
. A ¥, T e e Py Lt fom . mmehl s
1 Lol AN et s Ay P v mi e g iy
H R M T M T A L ek e
m . Ry il Tl 4 Eay
: L L e L s g ke oy L e i Loy Lo ol et
H : T el e ] = dmp P
" : L T R w2 7 e {1 e i pad - ik e b, 1 e b ke T 7 g U b e ot b L
: (A T | S R Rl L, g ke 1P s Lt
I3 1 L it . a1 e p—— T s T il 1 Pt
: . - : iy .
1 [} [ D S S Filbuin ey “mmlm e sy & rmeam B d e o e e
iry ! b ik et b i P il - 1 i L e | eonlr, oAl st 1 £y e
K (L Eaor il REN S By Tty LR S
—.-.— : T LT T A : T U W
Leermnd i




i )

P

g WEE

w@;g—.‘x.ua-_’; L %-..af\ s

L
Edmﬁﬂf@(}f} EX

a7

Ly

B TGNy Ha)) o
PIPIISUEN

=1 P
S A LR
T W

:

i

B

o B b

LR oeor D D TNIT

Peday

H
S
£




Livm g kA et e
B L i Ly T el

L] Ll ] Mty W

TP AT OO AT O O TR HD
o - e o EYYLE AT e ]

o

EET

oy =i

T s Bl
T R T R

N —
N =
]
——r
sl
e
e
. d

M
g
il
e
fepapt
-
i
T

L Ll
. 5
-y
]
-
-
ot

SV S




L
ol by

Ly e, P Pt

TN TR0 3 0 e A T v HD

[T

[P S A

—

Pk, [t LY el L Wy L

breviped: ey 28
et
i

b

T Wk SR IR D TR D

AN [P
e e

T T A e it Tt

o N i e o bt | e
N




e | by oLPe ¢ AL oo} M A ot
P pnr A i

Uy Lot

"I A ] el L e




= 1= 2= HTE Rl A £ AR A o
g T § g
TR 7 N N T S S B R B B ¥
) : . LT _n. : ; : M_
_ : ] ik !
. X b ,_.En.”m.n..... T W m : aw M
: : : i
W w .
3
i
m ywr A .".v_._ . e
: " |
2 i m
: L
G 2
R : W
X oo L1 :
_yz_m_.. m K ..,.z.,..m ._v.m . -
- R i
70 i
FEE L3
0 S i i
o5 H i ;
W_h N EA ....._N. Lo A A
i & | w
i3
Wm H [
i . byl
oy w
; N S L R IR R
[ H :
. v L
i L
§ D TR
LY P
. ¢ Cv £ :
W . .“....m m i . .
e RS 2 m :
Pl K
Eorod . s
i [
FEVIRCAT PR
Sy b re gl s ERHARTR | ._....i.._t&u.lvra..ﬂ

1 Rty yrernry prvion

SLEGRLLT 4TS L |

s e |

LECT T
I

PISYSUEIY

Ly iy i P

ek et e
LAEEREL TN )

[&21-] I’Tﬂ'ﬂﬂ'_: Hr] I'H.I‘E':

Wi,
g

Fanind T
At g f

; R =y ......ﬂ,_._...._..iu..:...i.a..de. it SR A T TS ST SRR e . s, T
. . T I 2L { 1700 i D | L ol r s 1o 4 10000 A L1200 5000 At o VIR

s 2a] e
it ——

ey

1

TR RTINS TR

i B B 8 B 0 B B B B 8 8 N R 1 e B Fmim LU i i St .

55




T B= P ot ware s L d— T
R T - Jr—— e
N N Py Dt s o e -
- e e, = = et o e
e —_ e mie -y
ul........_...H Py S — FEEPI, Sy -an

Ferl Ay Al

}

i

+

i

]
“.i!_.
{'I

i a TRV

Pty A =

Wiy B CaT

TN OO D I o AT L YT

3
1
I
¥

T O T O A TR

Trrepl gl LT e

e L it ]
ey | ]

L gt L e e ol ey
W Pl i1y -

- B e P e
,..—4E.H#UE..U.-...._.#.EE I.T..._.I.l_.ﬂ.!lv..l.....

S SR P

gy ey et LA L

- e
i

R P S TCPTE P
ﬁ =OrD] POy

- | |.|
= S T

ol

1 R - AR ST TRl )

; [

| et i Ty
W Ry ey B

: o e L R L

D Neapakd kL LIS B e’ ey oink el B

: TR - - A oy e ! ot e oL
)

+ B LI_._I. £ ooni gy
' e o Bty : ﬁ i w7
N YT S o e
L i

- A S

| s

4

[ e
——

=,

e

i
"y S g

i
Rk

56



§EBT EHT

T RENOTHDT S O

asy] purey

FISTHpOLEQ D"

LT W

P P P PP PP EFC R

oy ey

AN A W et e e
AT PR e L e
B

TEMWTED

:.f..s
sy fge At
AL e -

[ERT PR
Mare aapes in

B o
N

= 1L
AP, N

g L s Bt
Latsenes e o
ot e s 6 iy .

. et

T PRIt i i i

~ LM R SN EEH LR Bl AP M S

-1 her T

12 et o 1ot Hoade LD e epyan
i
BB A
PR IR A A e e
B R PR T T L PN T | TR o ‘w LR Ch

g gl e e —m
AN LA e

EUEFRES

P

PR TR

B

e s gl e
P P

A e 1

R

(YL

Les it
and

L35 e, s
s il O by % St S g Ll

st A T M T
PAPLAT M RO Ll (ki il P 1A UL TR

PR TSI F
i e i 3

Wartt gl fe keebde

e melbwid e [

W A b

A AR

i) oI vl H .“.”.u._u”.......x.mw....
— s v PRI B

T S

g
o

[T et et

: RN P
-t = . T
— ...Szfgmﬁa.&.... .._._. i L .. i T w...
tar D et H |4 il mnr [ A"
D s s i i A
e LLaF # L..F .: i T .“/.
b iHo% B Rt i
.m. : - g mu . :
: H H Fd om0 b L fTpaceereony  medramre s . L B
: . oo . L S 7 P, Ve
L T S B ‘ o
w._.... - b [ e B L o
Y

FOCYPRETRY RFPPPEAT PRI

ot el et B Al b

YRR SN



s e e T MET

w4 100} § 1541

Eehilg S )

iy PR
UG 5L

Ay e
EY.dl

nMIALl

WO FALEIY L]
FUER

[iNI1ER

TN T

3 .m..m;& n¥R

Q
L0

Jr. n el HER

il 0

VLM ] LA R

|

Srrom e M o
ol T AR
MEP bR AT




[RAE8
Akt BT L

R

R ]
Fha B

K P ey
. |

LR T T b

L o
Y -y S

saprensiouay

P I o B ]

o ey Ty SO Py fred v

e e e

P

ikt
..uw..m.. ..4,...“ ;

ne




T vy T (E

[ ET L
PO e |

60

BN

||Ll..rr(..........................:1..]].....]...........!._.
U S T T RS Rty

I|.||...J.1|..............J.....1..|1.1r..1r...:..1..|....|1..|1|_._




Planner

TR DN MR LRLANN.
From: Jim Malewitz < IMalewitzgperformanceeng. com >
Sent: Wednesday, Septernber §7. 2016 §:47 AN
To: Flanner
L Chuck Stein
Subject: P 2013 Charlevaix Pointe Perfartmance Guarantes and Drainage Review
Zach:

1 hellavs that the restaration costs for the Site iF it was partally constructed is & bt of 2 guess, because wi oo nol know
fore s may he bl belore itwould ever be abandonsd.

The sgtimate wsed i3 probably a b conservafive bevausa i

considers o fargs build out before abandonment, yet on the
othar hangd, after review it does not include cost of congreta |

Fougzlation removal

piter roview of the figires again, | helieve that # the {ity wanted €0 raduce the bonding toa 530,000 iy it would
arolbabiy cover migst soenanss _s;.{ abaw*ﬂn"::e.m

t hatiove the Goigher 17, 2013 letter and astimate 1o still be valid, but belisve that here could be some floxilidily on the

.

Einy's part to allow for a iower bonding arzi{:uﬁ‘t ta protesd thalr interests

G far as the Ortoher 11, 2013 letter addreszing the Storm review of the eite this was reviswed and is sl desmed 33
Being anpropriaie.

| hope this heips. | am hesitant to rewrite the Otober 17, 2013 let{er, berause § beligva it serves the purpose thai was
regliesied A1 the time and is sill gppropriale now 1o 3 wWoTst Ca3E SUETR T,

CIvE Care,

Jim Malewitz

From: Planner [mafiing
Sent: Tuesday, Sept@mhe; DG 21?}1{3 2 25 PNE

To: Jim Malewitz <jbalewitsMneinr N nTRang Coms

Subject: 2013 Charlevoix Pointe Performance Guarantee and Brainage Review

bigm,
The items you supplied in 2013 are attached. Have you given Pat an estimate for the sewer extension yet?
Thanks,

Zacl: Panaclff
Hterim Plarming and Zontng Administrator

Ty af Charltevoeis

210 Stage Sireet
Charbevoly, ML 49720
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@ EXHIBIT 5
Performance Engineers inc.,

S f Btruciiral Engingering

October 11, 2013

AT Michae! Spencer, Chy Planner/Zaning drministraion
City of Chatlevoix

210 State Street

Charlevoix, ME 45720

RE Storm Water Review of the Charlevoix Poinie Condominiwns Dovelopment
Diear Mike:

Performance Engineers was requested Lo revizw the revision #2 drainage plan dated
October 4, 2013 and tited "Grading and Storm Plan”. shest & of B Storm calcuiations

were also provided for our review and they were liled as Site Stormwater Calculations
by hansfield Land Use Consultants dated 107772013,

Adter thorough review of the pians and catculations it iz the opiaion of Perfonmance

Engineers that the stonm pian is adequats for 1he site a5 presented but the following
additions should be made o the sysiesy.

1} Add two foot deep sumps to each catch basin.

2} fmpiement a maintenance plan ta insure ihat the sumps aré cleanad out twice a year
at about six month intervals. Reporiing is toy ba provided to the Gity stating that this
maiafenance has been completed every year

These changes when implementad will help evtend the life of he undergroind retention
system and reduce tha chance of atorm overllow 1o he City's adjacent Foads.

If you any Guestions about our roview of s sysiant. paase give me a cail

Sincerely Yours,

==

A05 Petoskey AVe. o Charisvoi, M 49720 - [231) G47-2129 - Fax (231) GAT-0084

v perisrmancesn oG

| iy



- Parfaormance Engineers Ine.

Civil f Structural Engineering

Oectober 17, 2013

#r. Michagt Spencer, City Planner/Zening Administrator
City of Charlevoix

210 State Street

Charlevoix, M 48720

RE:  Performance Bond Recornmendations For Site Restoration of the Charevoix
Poinde Condominium Project

Dear Mike:

Performance Engineers was requested fo estimate how much it would cost fo restore f:”
the Charlevoix Pointe Condominium Project if it was {o be abandoned during
construction.

Parfarmance Engineers has provided an estimate for restoration of Phase { of this
nroiect which consists of the building and corresponding site closest to Pine River Lane.
Tha plans used for providing this estimate was sheet 4 of 8, liled "Site Plan and
Dimension Plan”, designed by Mansfield, Revision one dated September 24, 2013.

The consiruction estimate for restoration of Phase | has been detailed in Attachment
ona far your review. Based on this estimate, Performance Engineers recomimends that
a performance bond of $50,000 be provided for the construction of phase b itis
recommended thal a performance band of $45,000 be provided for phases Il and also

$45 000 for Phase il

if you have any questions about these recommendations, please give me & call.

Sircerely Yours,

amas B, Malewitz P.E.

406 Petoskay Ave. « Charlovobx MELST20 « (231) 5472121 » Fax: (231) 547-0084

WA 6 3




H * . %

ATTaOHRMEMT #

RESTORATION ESTIMATE PR PHALE
PHASE 1 - FOUNDATIONS AND PARTIALLY CONSTRUCTID SUHLTING

CONSTRUCTION CREW HOLRLY RATE & MATERIAL CORTE

$120.00  Excavator with Operatior

540.00 Eoader and Cperaior ot 12 Tive Therefare 172 of TROSHr rals
525.00 Laborer at 12 Time Therefore 147 of $53/Hr Rale

$80.00  Truck and Diver

E2ESA0  TOTAL

§G.00 MOOT Ciass I Fill Dativered per CY D
#1040 Topsail Defvered per CYD

.04 Hydroseed per SYD
§735.00 30 YD Dumgsiar

Mote Concrels Foundation wif boe crushed lo make gravet iF DS doss wark,

ESTIMATE OF RESTORATION COSTS

1065000 40 Hours o Remove Foundations arel Pastizlly Conglroctad Bulding
$21.700 00 80 Hours to Recenstruct and Resiare Sie with Sand, Soif gnd Hydeosead
52 240000 224 CYRSOF & Tapscit over 110 110 Araa

LR 37778 7 of sand oh average over 115 % 110" Area

51,244 44 Hydroseed 1107 x 110 Aren

$7.350.00  Estimate 10 Dumpsters of Weood Removal

$48,112.22 TOTAL

Wil L USE A VALUE OF $50,000 FOR THE BONDING AMOUNT RECOMBMENDED

PHASE B AND PHASE Il

RESTORATION COSTS ESTIMATED AT 543000 FOR EACH PHASE

Amount is reduced due to smaliar foctprints of Buiidings
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Planner
PP P el PO L]

From: Kristin Jones <kgijenes@me, coms

Sent: Friday, September 09, 2016 1003 AM

To: Planner

Subject: Flanning Commession Considerations - 113-317 Pine River Lane

Mr. Zach Panolf
Chartevoix Planaing

[ would appreciate your forwarding the following communication to City Manager Heydiawt?, city counci)
members and to members of the
Charleveis Planning Comimission.

Thank your in advance for constdering my expression of concern for the proposed.

Kristin Jones

Semromber 9 36

hEnlers of e Churleasia Flansing Corsmraion

Cizntle Fonpie,

o i x?t 1k i ghe preopsesl te devedop I3 827 $e Rier Lane. My conmments, e the proguead, re-onley he consileniiios mucess in 4 dols shmilar o

ik

he Wik ey com asgomdidirond ot ahis adh 06 e g
i fO pber e e, A wdiwnabe winls e i

ress soazte and i as B Neeias ke

vammg s

Doves thee vity fave a sofTiclent hond fron the developer so U Ll Elm sHe van he \t.ﬂhﬂti‘ld ardivr seegred i the prafect 35 pol compleed ! Tiis isan
for ozl sy hazends ar atmacds BRI E pTales)) tha T shwsultl [he prinjoct sesd
o b pevd aprwivend enee, sal o o smad was neter even an

AadvEneie oo msdef

l}“‘”’ ““-' ‘f*'“]”l’“““'im“‘i H ‘i“ il UE""MHH lﬂ‘““—‘ 1|I'-ﬂfl'l &'l!lfi \E'“i!' Eiﬂf'i "Iui LOFRRE WAY FOTNE ENINCE TR STREFTT? Thiz gomise wias 2

fig clopsens 20 et ot dhe gilen?

oy et sl 1:—-».«55 q eI ]> il abweart the
ver B oshe vasene

LT ?’(4,!’:-!..: 4 5:.-.-__‘,< PESI TOL M P

clanan. Ty erabo b b lers feetbs apr rrme. s
oodgmfin e Ak Doldors sk ws nnesct],

fadgorarge the Oy Mlanning Cummmsisiion tooteek offovinee b

[rzs of CAER CIEROVELE and PPROGRELRS

Semverely ynrs,

Rriiin Limey
PPA A Ribver Bong

{ vt A 3TN
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CHARLEVOEX CITY COHINCIL

AGENDA ITEM
AGENDA ITEM TITLE: Electric Department Pick-up Truck Purchase
DATE: September 19, 2016
PRESENTED BY: Dan Swern, Electric Superintendent
ATTACHMENTS: None
BACKGROLUND INFORMATHON:

The Electric Department is in need of a new pickup truck to replace an sid outdated one. The
truck will be used to haui trailers and equipment, 5o it needs to be a minimum of a ¥ ten. The
truck will also need to get around in all kinds of conditions, so it needs to be a 4 whesl drive.

Qur recommended vehicle is available through the MiDEAL pragram. The MIDEAL program
means the State of Michigan has already held competitive bids for this type of truck, and this
has resudted in a successful low bidder with contract prices that any member of MIDEAL tan
now take advantage of. We have asked the MIDEAL bitdder to provide us with a quote for the
new truck under the MIDEAL pricing.

The price quoted for the truck delivered with all accessories is 5 25,697.58. The truck was
budgeted to be purchased this year for 525,000, We anticipate delivery in roughly three to four
rminnths.

As a courtesy, we asked Fox Charlevgix if they could provide an equat or better price based on
these specifications and they declined.

RECOMMENDATION:
Motion to authorize the purchase of a % ton Chevrolet pick-ep truck from Berger Chevrolet of

Grand Rapids for & cost niot to exceed 525,697.58.
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CHAREEVOIX CITY COLFNCH
AGENDA ITEM

AGENDA STEM TITLE: Fall Tree Planting Project
DATE: September 19, 2016
PRESENTED BY: Patrick Elliott, DPW Superintendent
ATTACHMENTS: Bid Tabuiation
BACKGROUND INFORMATION:
in the 2016717 Budget, $44,000.00 was allocated for the planting of trees within City-owned
rights-of-way.
We advertised for this work in late August and on September 6™ we opened one sealed bid
from Louis A. Hoffman Nursery. His bid was 533,915.00 for the entire project. The total
number of trees that we plan to install is just over 100 and we are still receiving requests for
more.
Louis A. Hotfman has completed this work for the City in the past and has done a fine job and
they supply quality plant material. The money for this project is budgeted through the major

and local street funds.

Beyonid the 100 trees planted as part of our annual planting, more than 50 trees are being
planted as part of our infrastructure project.

RECOMMENDATION: Moton ta accept the bid from Louis A, Hoffman Nursery in an amount
not to exceed $33,915 as presented.

6/



CHFY OF CHARLEWEHK
Tree Planting
Bid Opering
ity Hall, Hoper Leve
Septernber & FOLGE - 3000 2.m.

Bidder Name & Contact info  Totai Cost
Loais A Hoffrman Huarsery £33,515 slanting
Harkors Springs, M GEE 315 wiaiening
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CHARLEVOHX CITY COUNCIL

AGENDA ITEM
AGENDA ITEM TITLE: City Clerk Job Description Amendment
DATE: September 18, 2016
PRESENTED BY: Mark Heydlauff, City Manager
ATTACHMENT(S): City Clerk {Part-Time) job Description

BACKGRODUND INFORMATION:
During a routine review of documents, HR Assistant Patty DeRosia noted the City Clerk job

description stitl included references to it being an slected position. This amendment removes
those references.

RECOMMENDATION:
Kotion to approve the City Clerk [Part-Time} Job Descriptlon as presented.
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CITY OF CHARLEVOIX

Title: City Clerk FLSA: Exempt
Department: Clerk STATUS: Part-thme, non-union

fAeports ta:  Cily Manager
Date: August 5, 2014

Position Summary

To perform all of the duties of a city clerk as provided by Federal and Michigan Statutes and the City
Charter and Code Book. Administers aft national, state, and local elactions. Maintains all official City
records and ordinances. Responsible for all meeting minutes of City Council, Zoning Board of
Appeals, Planning Commission, and Downtown Development Authoiity. Supervises efection officials
and the Deputly Clark,

Scope and Enviranment

The incumbent has considerable contact with the City Council, Treasurer Staff, department heads,
contractor and vendor representatives, voting officials, and the general public. Duties require fact and
discretion o research and resolve issues. The city clerk duties are task-oriented, dependent on a
particular siluation, and are generally of a clerical/administrative nature. Many of those tasks have
mandated deadlines. Considerable altention to detaif and carefu! time management are also reguired
to meet deadiines and to respond to issues in a timely manner. The incumbent operates a computer
and standard offica equipment. Wark is performed in a cubicle/office environment. Essential functions
may require walking, standing, or sitfing for prokonged periods of time and lifting a standard-sized box
of records or election equipment. Concentration may he interrupted by phona calls ang walk-ins at
counter.

Essential Functions

»  Serves as the City's election official Kaison to the County, conducts all aspects of the City's
general and special elections including legal notices, absentee ballots, and vating
equipment information. Ensures compliance with federal, state, and local laws related to
municipal elections. Works closely with the County election officials.

+ Attend City Council meetings, takes minutes, and causes them lo be published, indexed,
and recorded in a permanent joumal. Serves as clark to the Board of Review and the
Compensation Commission.

» Publish and post all natices of alt City Council hearings and meetings, except those refated
o zoning matters.

» 3erves as clerk to the Planning Commission, Zoning Board of Appeals, and Downtown
Development Authority.

+ Administer oath of office for City Council and Commissioners and maintains custody of
official City seal.

» Responds to ¢itizen inquiries regarding election processes and Freadom of Information Act
requests.

» Responsible for oversight and/or issuance of licenses (g.g. aitport, business, liquar), bid
OpENiNgs, and cemeatary records.

= Hesponsible for City's official records maintenance, ensuring documents are recorded and
filed properly; coordinates records retention and storage schedules;

o QOversees archiving all paper records inta a digital format.
o Oversees annual inspection of official recards room; discarding records according
o state statutes.

= Hemains current on legal changes, principles, practicas, and developments in the field.

= Develop and administer the budget for the City Cleri’s Office.

« Serves as signatory on alf City contracts, agreements, ordinances, resolutions, checks and
related documents; maintain and codify ali ordinances in the Municipal Code

» Other duties as assigned within the scape of the work, 7 O



Minimum Qualification Requirements

City of Chatlevoix registered voter.
City of Charlevoix resident.

Skills, Ability, and Knowledge

Extensive knowtedge of State and Municipal {aws, rules and regulations as they pertain 1o the
City Clerk functions and the administration of City governmient.

General knowledge of office management procedures, records management and retention,
fiting systems, correspondence, ete.

Proficiency in Micrpsaft Office Suite, particularly WORD and EXCEL; abflily to leam and
bacoma proficient in the Qualified Votar File (QVF), Eiectronic Poll Book {EPB) programs and
records management softwara.

Skill in maintaining and updating records and documents,

Skill in interpersonal relations and written and oral communications sufficient fo sooth irate
citizens, work with vendors, employees, and communicate with council and board members.
Abiity to attend meetings and accommodale deadines scheduled at night or at times other
than regular business hours.

Ability 1o work effectively under stress and changes in work priorities.

Certifications Desirable

*

Ability to meet the standards required for bonding.
Ability to meet the standards required to become a notary.

City Councit doproval: Pending
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