AGENDA
CITY OF CHARLEVOIX CITY COUNCIL MEETING

Monday, July 6, 2015 - 7:00 p.m.
210 State Street, City Hall, Secend Floor City Council Chambers, Charlevoix, Michigan

1. invocation or Pledge of Allegiance

L. Roll Call of Members Present

il Inquiry Regarding Possible Conflicts of Interest
Iv. Consent Agenda

A. City Council Meeting Minutes - June 15, 2015 Regular Meeting PG 1-11
B. Accounts Payable Check Registers & Pavroll Check Registers PG 12-35
V. Public Hearings
VI Reports
Vil. Requests, Petitions and Communications and Actions Thereon
A, Charlevoix Venetian Festival
1. Consideration of Venetian Festiival Funding Contract PG 36-41
2. Venetian Festival Fireworks Permif PG 42-57
3. Consideration of Charlevoix Venetian Festival's Tiki Tent PG 58
B Request by Charlevoix Yacht Club for Free Parking - Nucore Triangle and
Red Fox Regatta PG 59-61
C. Consideration of Approval for Jefferson Beach Yacht Sales Rendezvous
July 31 - August 2. 2015 PG 62
D Airport Manager Qualifications and Documentation of Changes Implemented
at the Charevoix Municipal Airport PG 63-74
E. Mandated FOIA Changes PG 75-94
VIIL Introduction and Initial Actions Relating to Ordinances or to Resolutions That
Require Publication or Hearings Prior to Final or Further Action
IX. Resolutions
A Request by Charlevoix Yacht Club for Free Parking PG &1
B. Mandated FOIA Changes PG 76
X. Ordinances
Xl Miscellaneous Business
XIL. Audience — Non-Agenda Input (written requests take precedent)
Xi. Closed Session
A City Attorney Consultation - Section 15.268 (8) (h)

XiV.  Adjourn

The City of Charlevoix will provide necessary reasonable auxiliary aids and services, such as signers for the hearing impaived and audio tapes of printed
materials being considered at the meeting, to individuals with disabilities af the meeling upon one weeks notice 1o the City of Charlevoix. Individuals with
disabilities requiring auxiliary aids or services should contact the City of Charlevoix Clerk’s Gffice in writing or calling the following: Ciy Clark, 210 State
Sireei, Charlevoix, MI 49720 (231) 547-3250

Posted July 2, 2015 400 p.m.



CITY OF CHARLEVOIX
REGULAR CITY COUNCIL MEETING MINUTES
Monday, June 15, 2015 - 7:00 p.m.
210 State Slreet, City Hall, Council Chambers, Charlevoix, M

The meeting was called to order at 7:00 p.m. by Mayor Gabe Campbell,

. Pledge of Allegiance
IIl. Roll Call of Members Present
Mayor: Gabe Campbeil
Interim City Manager: Mike Spencer
City Clerk: Joyce Gelding
Members Present: Councilmembers Shane Colg, Shirley Gibson, Lulher Kurtz, Lean Perror: --'Jeﬁ Porter Bill Supernaw
Absenl: Nons N

Hl.  Inquiry Reganding Possible Conflicts of Interest
None.

V. Consent Agenda
The following ilems were approved and filed:

A, Approval of Minules — June 1, 2015 Regular Meeting Minutes o
B.  Special Accounts Payable Check Register - May 29, 2015 TE.
C. Special Accounts Payable Check Regisler — June 4, 2015 .
D. Regular Accounts Payable Check Register — June 16, 2015 w§§“"
E. ACH Paymenls —Jdune 1, 2015 — June 9, 2015
F.  Payroll Check Register — June 5, 2015
G.  Payroll Transmittal - June 5, 2015

¥. Public Hearings
None,

YL Reports n

Interim City Manager Spencer staled that the Donation Aooeptance Gommﬂlee will (:[}eéting on Thursday, June 18, at 5:00 p.m.

Vil
losure of Bridge Streel on Saturday, July 25, 2015

ncrease its monefary contribution for the 2015 Venetian
ired for lhe Bridge Streel closure on Saturday, July 26%, Last
aint. The festival organizers would like to close the highway again
have crealed a mutually agreeable closure plan,

year's streel closure was vel
period of fileh

i ,f'bm@eaver Island Boal Company (BIRCO) was agreeable lo Lhe plan. Mr. Bamon indicaled
ecommod%lﬂﬁlﬁg@ traffic. President Baron assured Councilmember Gibson thal lhe additional

iIlE)Q will be used for the road elosure 3|gnage'" Mnterim City Manager Spencer stated that the money was available in the General

suggesled lhat lhe I\g@ Streel inilialive may provide means o purchase signage for fulure evenls.

Councrlmembei"PurIer slaled lﬁé’l the Cily spends approximately $73,000 foward lhe Venetian Fesfival. Mr. Barron fell the expense
was closer to $20%

Motion by Councilmember Supemaw, second by Councilmember Kurlz, lo increase lhe 2015 Venelian Feslival monetary
conlribution from $12,000 lo $15,000 and approve the Bridge Sireel road closure [on July 25, 2015].

Yeas: Kurtz, Pemron, Gibson, Cole, Supemaw, Porler
Nays: None
Absent:  None

B. Requestio Build Second Volleyball Court at Ferry Beach
The volleyball courl al Ferry Beach is a highly utilized recreational asset, John Winn, Barney Way, and Kevin Moussasu offered lo
donate anather volleyball court al Ferry Beach. They have agreed fo donale the sand and equipmenl needed lo complele lhe
installation of the courl, as well as lhe labor Involved. Recrealion Advisory Board members are recommending the approval of the

donation.




City Council Regular Meeting Minutes
June 15, 2015
Page 2 of 11

Mayor Campbell opened the ilern lo public commenl. There was no comment, and the item was closed.
Molion by Ceuncilmember Cole, second by Councilmember Gibson, to accept lhe donation of a new volleyball courl al Ferry Beach.

Yeas: Kurtz, Perron, Gibson, Cole, Supemaw, Porter
Nays: None
Absenl: None

C. Consideration of Weathervane Restaurant's Use of Pine River Lane
Interim City Manager Spencer reported that the Weathervane Restaurant is requesling lo redesign lhe parking spaces on City
property adjacent to the restaurant. The proposed design requires that Council approve the removal of one parking space. City
Attomey Howard recommended a license agreemenl wilh Slaflord's.

Mayar Campbell opened lhe item to public comment.

John Cupps, Cupps Masonry, stated the concrete color would blend with the slop [and sthifitiice of the building.

The ilem was closed (o the public. et

Malion by Councilmember Perren, secand by Councilmember Cole,yffapprove the redesign of the pd g spaces on City property
adjacent lo lhe Weathervane Reslauranl including the removal @ space for a handicap ramp an &gglze lhe Inlerim City
Manager to sign a license agreement [with Stafford’s.} : ! i B &

T
Yeas: Kunz, Perron, Gibson, Cole, Supemaw, Porler '
Nays: None
Absent: None

D. Requesl for Free Dockage at City Marina — Sea
John Young, Sea Scout Ship 11 Execulive Officer, ¥
lhe 30-foot sloop Korn on the Kab. The Sea Scou
and character building benefils for Charlevoix youlh.

48 no commen, g)d the item was closed.

o

rron, to approve free dockage for the Sea Scouts for the 2015
I fmm the DNR Waterways Commission.

boaling season whierthe

Yeas Kurtz, Perron, G

Absﬁp |||||||||'|€ﬂﬁ@ i

W c Supetintendent 3

GRP Englnee

f

?

g Irpember Glbsﬁé’#second by Councilmember Cole, to award the contract for Industrial Park Substation Equipment
it Wo 15 .01, lo Premier Power Mainlenance for a lotal price of $14,921.
ui I|

ik i
Yeas: Kurtz, Pert ‘H{ "W?lbs
Nays: None
Absent:  None

Motion by !
Mainlenance, Pa

F.  OptInfOut of PA 95
Michigan's Public Act 95 creates the Low-Income Energy Assistance Fund (UEAF) wilhin the State Treasury. This fund provides
moenegy lo low income households for heating assislance. The Acl requires the City electric ulility Lo eilher pariicipate in the fund or o
officially opt out of participation. To paricipate, the City would be required to collect a surcharge of a doltar from retail billing meters
every month and forward the money to the State fund. The second option is (o opl cul, which means lhe City would nol collect any
money and would nol be a part of this fund. As a resull, from November 1 o April 15, our customers would not be eligible for
emergency assislance with Lheir ulility bills from Lhis [und, and at the same time the City would be prevented from shutling off any
residential service for non-payment. In 2014, Charlevoix opted out of this fund. City Staff is recommending opting out of this

legislation.
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Councilmember Supemaw discussed the ramificalions of not having enough monetary assistance available for residents.
Councilmember Kuriz suggested that the City collect a dollar from each customer and create a City specific fund. Electric
Superinlendeni Swem stated that there is additional assistance available this year.

Mayor Campbell opened the item to public comment. There was no comment, and the item was closed.

Motion by Councilmember Gibson, second by Councilmember Kurtz, to opt ouf of Michigan's Public Act 95 {in 2015, saving our
electric custormers a dollar each month.]

Yeas: Kurlz, Perron, Gibson, Cole, Supemaw, Porler
Nays: None
Absent:  None

G.  Approval of Charlevoix Renewable Energy Biennial Plan Update
In 2008, lhe Stale of Michigan implemenled Public Acl 295, The Clean, Renewable
obtain al least 10% of its energy from renewable resources by the year 2015, In g
gas plants, which provide a nearly constant power output 24 hours a day.
meeting the requirementls of the Acl and he reviewed lhe newly updaled plan.

d"'Eflﬁcient Ehergy Act reguiring Lhe Cily fo
complianl, the City invesled in landfill
stendent Swem stated thal the City is

Motion by Councimember Porier, second by Councilmember §
public comments being forwarded to the Michigan Public Ser}ﬁj

nergy Plan wilh all

Yeas: Kurtz, Perron, Gibson, Cole, Supernaw, Porter
Nays: None
Absenl: None

gty R

H.  Discussion of City of Charlevoix Parking Meter Fin’%‘ S
Chief Doan stated that al the end of the 2014/2015 Tiscal’
the revenue in the General Fund, which included ingreas
discussed at lhe annual Council budgel work session arg, lhe incr

. “lesin, o

ithere were discussions ayta&@éiafﬂfleeﬁngs regarding ways lo increase

meter fines froie $10 lo $15. The increased fines were
malely approved.

&Tp'llen issuing parkifig tickets at the increased rate and Chief Doan has

o new fee schedtl iﬁm This agenda@item was presented for discussion at the request of
i}

| at there&ihree lots with Tree parking. The purpose of raising the fines was to creale lurnover on
rtz and ed.

ILo see the fine revert back to $10.
i

o public comment.

The item was closed to the public,

Discussion continued regarding allernative solulions to the parking meter fine. Councilmember Supemaw suggestled adding ‘free’ to
the directional parking signs downlown. The general consensus was to lower the fine, add ‘free’ lo lhe parking signs, research
melers similar to those used in Petoskey, as well as other options, and discuss again in the lulure.

Motion by Councilmember Perron, second by Councilmember Supemnaw, to amend Lhe agenda [to add a resolution lo reduce
metered parking fines.]

Yeas: Kurtz, Perron, Gibson, Cole, Supemaw, Porler
Nays: None

3
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Absenl:  None
Action by Resolution.

Amend City of Charlevoix Ambulance Rates

The 2015/2016 budgel for the ambulance rales contains a residenl and non-resident fee schedule. In an effort lo become more cost
effective, Chiel Doan has reviewed he budgel as well as neighboring ambulance services. He recommended the eimination of the
resident and non-resident rate structure and proposed to use ihe curreni nonresident rates for Basic Life Supporl and Advance Lite
support services.

Mayor Campbell opened the itern to public comment.

Barry Wood, Eveline Township, questioned whether the contracted EMS rate would change:®*Chief Doan stated that the contract
price would not change and surrounding township supervisors were agreeable with the ch@ﬁ%&‘ﬁﬁe non-resident rafe.

The item was closed to lhe public.

Action by Resolution.

Volunteer EMS/Fire Slaffing
Chief Doan recapped the progress and recommendations of the ¥oitnteer E‘%SJ’FII'G Staffing Col

discussion and solutions 1o Lhe challenge of recruilmenl and ref %of lhe Clrmpald on-call fire and El

The main challenge presenled lo the commitiee was lo develop m fund thms Department. The rimenl was below
ihe norm for paying 1heir employees and, due 1o the lower wages, voll 3 I%mg to work for olhéf EMS departmenls in
\he area. Chief Doan presented the committee wilh six different oplions

£
While the committee held their three meetings, two of the three full-time Fire Department Shift Commanders resigned from their

posilions. The resignalions created an cpportunlly{ r&ctmclure lhe Fire and EMS'D) Irom a lull-time Fire Deparlmenl —

ihe City thal w tible,,[gﬁ‘l‘rre and lhe need for quick Tire response lime,

Bamry Wood, Eveline ship, stated that the contract for fire and EMS service between Eveline Township and the Cily was based
on a manned fire station. He was concemed Lhal lhe township's insurance rates would increase due to a volunteer department. Mr.
Waod felt that there were other alternatives to be found. Chief Doan staled that lhe Eveline Township Supervisor, as well as other
area supervisors, was agreeable wilh the proposed volunteer Fire Department. Chief Doan would be willing lo negoliate a new
contract, if necessary.

Lyle Gennett, fell that the need to change the fire/EMS siafling was due lo a lack of funding lor the Fire and EMS Departments and
he supported the proposed option.

Dan Thorp, Charlevaix Township Fire Chief, slated thal his understanding of fire ratings has 1o do with distance from the fire station
and nol whether Lhe lire station is voluntary. Chief Thorp indicated that Charlevoix Township was willing to cooperale wilh the Cily
and provide [ire assislance when needed.
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Sherm Chamberlain, 3 Ward, expressed his concems regarding sufficient manpower fo suslain both the City and Charlevoix
Township's volunteer File Departments. Chiel Doan slated hat there is sufficient staffing and mutual aid conlracts are in place wilh
surrounding municipalities.

The ilem was closed 1o lhe public.

Councilmember Supemaw requesled lhat he EMS wage increase immediately as opposed lo wailing untl Augusl. Chief Doan
responded that it will take fime to determine competilive pay rates.

Coundilmember Peron commendad Staff and the committee for their ability fo come up with a viable solulion.

Molion by Councilmember Porler, second by Councilmember Gibson, to accept the Volunleer EMSHFire Slaffing Committee
recommendalion as follows:
*  Transition (he [ull-lime Fire Depariment toward a volunteer Fire Department. thﬂizé those funds lo pay for lhe on-call
EMS personneal,
e Hire an EMS Dlrector to manage the deparlment A new job descnphon ml bebroughl to Councﬂ in the near future.

perform general mainlenance in City Hall.
» Increase the pay for the pald on-call EMS personne! al a

Yeas: Kuriz, Perron, Gibson, Cole, Supemaw, Porler o i
Nays: None s
Absent:  None '

K. Consideralion lo Approve Asphall Paving Agreement
DPW Superintendent Elliott stated that approximately 8,598 square feet of
fix broken water mains in 2015. Olstrom Exca\ra@ignanﬁ Ra\nng was the low bidder
Elliotl is recommending that the City accept their propda% I the work with an expé&t
to July 4, 2015, ""%ﬁ h

pletion dale for mosl of the work prior

Mayor Campbell opened the itlem 1o public comment., k]

Tim Fore, questioned whﬁ’ﬂ ; Apguarantees {hal Ihe; ork will be compleled by July 4™ Superintendent Elliott staled that
lhere were no guara @ﬁ? ue 1o potestial weather issues. "

Recreation Director Klnnowc requesled approval for two grants applications that would be
ho will be allocating a portion of Lhe recently adopted recreation millage lo municipality grant
applicants.

The lirst grant application&ould be $10,000 for the Lake lo Lake Trail. Charlevoix Township has also approved a $10,000 grant
application and the two' applicalions will be flled jointly. The second grant applicalion would be $10,000 1o assisl wilh he ocal
malch for playground equipment at Michigan Beach.

Mayor Campbell opened Lhe ilem 1o public comment. There was no comment, and the item was closed.
Action by Resolution.
M. Boards and Committees Appointment

The Airporl Advisory Committee has ane Airporl User membership uniilled. The Airporl Manager and the Committee agreed (o
recommend David Guanci lo fill lhe seat. This is a Council appointmenL.

Motion by Councilmember Gibson, second by Councilmember Perron, lo appoint Scatt Woody to the Airport Advisory Commiltee.

5
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Councilmember Kurlz queslioned why Mr. Guanci was nol being discussed. Councilmember Gibson slaled thal she is a member of
the Airpert Advisory Committee and she changed her mind, offering Scott Woody to fill the vacant seat instead of Mr. Guanci. She
slated that Mr. Guanci is not in the area all year, where Mr. Woody is and Mr. Weody knows Lhe airport. Councilmember Gibson
indicaled that Mr. Guanci would have a conflict ¢f interest on most issues because he is an operator at lhe airport.

Cily Attomey Howard confirmed that there was the potential for a conflict on an issue, bul there would be no way to estimale how
often a conflict may arise. Councilmember Gibson agreed that Airport User Member Don Seelye may have a conflict of interest as
well,

Clerk Golding confirmed that the vacant seat was an Airport User, without any residenlial requirements.
Councilmember Supemaw stated Lhal Mr. Woody's name was oflered previously and here was an issue with the Airport Manager.

Councilmember Kurtz indicated that he would like to have an opinion from the Airporl Manager before appoinling Mr. Woaody.
Councilmember Gibson stated thal “il was really not her decision”, L

Counclimember Porter called for the question.

Yeas: Perron, Gibson, Cole, Porier

Nays: Kurtz, Supemaw

Absent:  None

|||I|

kowskl and Mary Adams, with terms

from the Maypr and approval by C
d

The Historic Disfricl Commission has wo members, Chair Ken
2015. Members are appointedire-appointed with a recom
staled that he did not speak to either Mr. Polakowski or Ms. Adams’

Motion by Councilmember Perron, second by Councilmember Kuriz, 1o rei t Ken Polakowski and Mary Adams to the Historic
District Commission, terms expiring June 2018. . Kl

Yeas: Kurtz, Perron, Gibson, Cole, Supernaw,
Nays:  Nene
Absenl: Nons

VIl Introduction and Initial Actions Relating to Ordinances or} ions ijdire Publication or Hearings Prior to Final or
Further Action : i
None.

IX. Resolutions _
A. Amend City ofCharIe\roa

CITY OF CHARLEVOIK
DEUTION NO. 2015-06-02

WHEREAS, ghiporing ambulance services do not differentiate between residenl and non-resident, having a single rate

WHEREAS,  declassifying the resident/non-resident rates and charging the non-resident ambulance rafe for Basic Lile Suppor
and Advanced Life Support would be cosl effective.

NOW THEREFORE BE IT RESOLVED, thal lhe City of Charlevoix City Council increase lhe resident rate to that of the non-resident
rate for Basic Life Support and Advanced Life Support services.

RESOLVED lhis 15th day of June, 2015 A.D.

Resolution was adopted by the following yea and nay vole:
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Yeas: Kurtz, Peron, Gibson, Cole, Supemaw Porter
Nays:.  None
Absent:  None

Consideration to Apply for Charlevoix County Recrealion Funds: Lake to Lake Trail
Molion by Councilmember Kurtz, second by Councilmember Cole, to adopt Resolution 2015-06-03 A Resolution in Support of
Charlevoix Counly Parks Millage for the Lake to Lake Mulli-Use Trail, as follows:

CITY OF CHARLEVOIX
RESOLUTION NO. 2015-06-03
A RESOLUTION IN SUPPORT OF CHARLEVOIX COUNTY PARKS MILLAGE
FOR THE LAKE TO LAKE MULTI-USE TRAIL

WHEREAS, the City of Charlevoix wishes to construct, operate and maintain the, bigité ‘ﬂgulkage Multi-Use Trail; and

WHEREAS, the City of Charlevoix is requesling a $10,000 appropri@'[f |
Commissioners; and :

m the Charlevoix County Board of

' i,
WHEREAS, the City of Charlevoix desires to build, operate and fgaintaifta new mulli-usé-tril stretching from Fisherman's
Island State Park 1o Ferry Beach Park to meet réétigp naeds of user: rlevaix Counly.

NOW THEREFORE BE IT RESOLVED by lhe City of Charlevoi
Charlevoix County Parks millage, appilliig i
Tunding; and

t, pursuant and subject to all of the te
made o lﬁ‘q,;gharlevoix County Bod

sy,

nd provisions of lhe
jfnmissioners for

e
e

BE IT FURTHER RESOLVED that the Interim City Manager of ihe City ol

voix is hereby authorized and directed to cause the
necessary dala Lo be prepared and application to be sigaed

and filed with the County of Charlevoix.
RESOLVED this 15th day of June, 2015 A.D.
Resolulion was adopted by lhe lollowing yea and na)::“;ifple:
Yeas: Kuriz, Perron, Gibs

Nays:  None )
Absent:  None

on, Cole, Supemaw, Porter
I'| i

ember Cole’ fo adopt Resclution 2015-06-04 A Resolution in Supporl of

secofill
1 -
nt at Lake Michigan Beach Park, as follows:

h ke
m ﬂ;ll.
. RESOLUTION NO. 2015-06-04
RT OF CH@%QM COUNTY PARKS MILLAGE FOR PLAYGROUND EQUIPMENT
' AT LAKE MICHIGAN BEACH PARK

Ii|||||||‘|;|§|
il
the Cily Ulﬂlﬁmﬁ;arlevoix wishes to erect new playground equiprment at Lake Michigan Beach Park; and

il
the Citﬁi}ulmh Charlevoix is requesting a $10,000 appropriation from lhe Charlevoix County Board of
mifssioners; and

WHEREAS,

WHEREAS, be ity of Charlevoix desies to enhance and build a new playground al Lake Michigan Boach Park (o meet
the recreation needs of users in Charlevoix County.

NOW THEREFORE BE IT RESOLVED by the City of Charlevoix that, pursuanl and subject to all of the lerms and provisions of the
Charlevoix County Parks millage, application be made to the Charevoix County Beard of Commissioners for
funding; and

BE IT FURTHER RESOLVED thal the Inlerim Cily Manager of the City of Charlevoix is hereby authorized and directed lo cause the
necessary data ta ihe prepared and the application to be signed and filed with the Cotnty of Charlevoix.

RESOLVED this 15th day of June, 2015 A.D.

Resolulion was adopled by the following yea and nay vote.

/
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Yeas: Kuriz, Perron, Gibson, Cole, Suparnaw, Porter
Nays:  None
Absent:  None

D.  City of Charlevoix Parking Meter Fines
Motion by Councilmember Cole, second by Councitmember Perron, lo adepl Resolution 2015-068-05 Amend Cily ol Charevoix

Expired Meter Violation Fine, as follows:

CITY OF CHARLEVOIX
RESOLUTION NO. 2015-06-05
AMEND CITY OF CHARLEVOIX EXPIRED METER VIOLATION FINE

WHEREAS,  lhe Cily of Charlevoix City Council approved the 2015/2016 budgel for fhe F'O[IDB Department's parking violation
fines; and

Y .'

WHEREAS, the City of Charlevoix Cily Council approved fo maintain the pa[kmg violat e for Non-Melered All Violations of

$15; and

WHEREAS, the City of Charlevoix City Council approved lo incl:f:%":%se the Eipired Meter Violatio from $10 o $15, if paid

wilhin 24 hours; and

WHEREAS, after cansideration by City Staff and City Coungll, ﬂfé

inequitable. e
NOW THEREFORE BE IT RESOLVED, (hal lhe, City of Charlevoix City Ca ends the Expired Meier Violalion fine (o $10, if
paid wilhin 24 hours, ey

RESOLVED lhis 15th day of June, 2015 A.D.

Yeas:
Nays:  Gibson
Absent:  None

X.  Ordinances
None.
XL I'o'llst:ellaI g‘%’ s
May fismicipate in @ dunk tank during the Venelian Feslival and he requested that Council pay
1ﬂm m

| Mlﬁllténk would beneflt the City.

Motion byl Ci by Counﬁ%\member Cole, to direci Lhe Cily lo pay for a dunk tank to dunk the Mayor.

Councilmember Supernaw i
Planner suggesled thal " resident could plant cther species of grass available that would conform to lhe City's ordinance and
recommended contacling a landscape archilect for suggestions.

Councilmember Supernaw lhanked Recreation Director Kirinovic and City Staff for their wark involving the sofiball and trout tournaments
over the past weekend.

Councilmember Porler [elt hat the Chamber raffle car parked in Bridge Park is was a travesty and it should be moved to lhe street.

Councilmember Porler discussed the outdoor dining ordinance and slated that it doesn't include cocking on Lhe sireets. Councilmember
Porfer slated thal Ihe Lake Charlevaix Brewing Company has a grill on the City sidewalk. He wanled lo “make it clear that the sidewalks
of Charlevoix are nol lo be like a hobo convention where we are oul griling on the street® and felt that cooking should be done inside.
Interim City Manager Spencer comected Councilmember Porler and slated that it was an Qutdoor Dining Policy approved by Council, nol

8
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XN, Closed Session

XIV. Adjourn

City Council Regular Meeting Minutes
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an ordinance, and said lhe policy does not speak to ouldeor grilling. He does nol feel thal ouldoor grilling is a violation of any policies or
ordinances. Interim Cily Manager Spencer noted that there are outdoor grills on City property used by businesses, at the fire hall, in the
parks, clubs and residential areas. He slaled Ihal if Council would like Lo adopl a separate policy prohibiting outdoor grilling on City
property, that topic can be addressed. Counciimember Cole was in favor of outdoor grilling in an effort to support downtown businesses.

Councilmember Supemaw questioned whelher food trucks were competing with downtown restauranis during evenls. Executive
Assislanl Weller stated that for any given evenlil is specified whether there will be food frucks. Councilmember Kurlz felt lhal there was a
fine balance between local businesses and temparary food trucks, creating a vibrant atmosphere downtown. Councilmember Kurtz
stated he would like 1o conlinue the discussion at a later dale.

Audience - Non-agenda Input {written requests take precedent)

Rich Bergmann and Aaron Hagen, Round Lake Group LLC, presented an update on the Lake Charlevoix Brewing Company and Lhe
Bridge Street Tap Room. Mr. Bergmann thanked Charlevoix for ils support and shared positive statislics regarding their four entilies as
well as the Second Annual Crafl Beer Festival. Mr. Bergmann slated that Round Lake Grouj abeyance of all ordinances. He
quesnoned whelher a consistent negallve undertone from a member of Council was acceplable behavior. Interim City Manager Spencer
om Councﬂ He slated that he was asked

to investigate 12-15 limes over the past six months, issuing no writlen violations and
lime. ;

A.  City Atlomey Consultation — Seclion 15.268 {8)(h}
Molion by Councimember Porter, second by Councilmember Cole, lo go ml;o Closed Session for a consultation with the City
Atiomey, citing Section 15.268(8)(h) of the Open Meellngs Act.

Yeas: Kurtz, Perron, Gibson, Cole, Porter
Nays: None
Absent:  Supemaw

Council moved inlo closed sess at 8:49 p.m. Council raumecwpen sess

' ' '
'." e

The Mayor staled if [h : | n,objecti meeting would adjo'uﬁ'n There were no objeclions.
Meeting adjoumed at 10:21 p. wij*- "

Gabe Campbell Mayor

Spemal Accounts Payable - 06/29/2015
TOTAL 50.00

Special Accounts Payable — 06/04/2015

ARCHAMBAULT, JON 400.00
KELLERYILLE 300.00 TOTAL 700.00
Regular Accounts Payable - 06M16/2015

ACE HARDWARE 3,802.82 BLARNEY CASTLE OIL CO 1,661.26
ALL-PHASE ELECTRIC SUPPLY CO. 159.44 BOB MATHERS FORD §5.00
AMERICAN TOTAL SECURITY INC 116.50 BOYNE AREA MEDICAL CENTER 100.00
AMERICAN WASTE INC. 211320 BRADFORD'S 66.05
AMERIGAS - PETOSKEY azH CARQUEST OF CHARLEVOIX 1,235.22
ATAT LONG DISTANCE 50.12 CCP INDUSTRIES INC 596.06
AUTOQ VALUE 873.09 CHARLEVOIX CONVENTION & 1,000.00
AVFUEL CORPORATION 44,364.15 GHARLEVOIX COURIER 59.00
BEAVER RESEARCH GOMPANY 160.61 CHARLEVOIX TOWNSHIP 16.21
BLACK PEARL PLATINUM BRAND 29.00 CHARTER COMMUNICATIONS 999,20

9



CINTAS CORPORATION

CINTAS CORPORATION #729

CITY OF CHARLEVO!X - UTILITIES
COOK FAMILY FARMS

CREBTIVE CUPCAKE

DELL MARKETINGL P

DITCH WITCH SALES OF MICHIGAN

EJ USA INC.

ELHORN ENGINEERING COMPANY
EMERGENCY MEDICAL PRODUCTS INC
ETNA SUPPLY

FAMILY FARM & HOME

FARMER WHITE'S

FREEDOM MAILING SERVICES INC.
GILLESPIE, DAN

GORDON FOOD SERVICE
GRABOWSKI, JENNY

GRIFFIN BEVERAGE CO

GUNTZVILLER, RHONDA

HACH GOMPANY

HARRELL'S

HOGARTH'S PEST CONTROL INC.
HYDE SERVICES LLC

IDEXX DISTRIBUTION INC.

J & B MEDICAL SUPPLY INC.

JAMES, MAYA

JOE'S PROFESSIONAL SERVICES LLC
JTHOMAS PARTS

KLOOSTER, VINCENZA

KSS ENTERPRISES

LAKESHORE TIRE & AUTO SERVICE
LEESE, M. CHRIS

LOTTIE'S BAGELS

LOUIS A. HOFFMAN NURSERY INC
MANAGEMENT AND BEHAVIOR

MI GOLF COURSE SUPERINTENDENTS
MICHIGAN MUNICIPAL ELECTRIC
MICHIGAN MUNICIPAL LEAGUE
MICHIGAN OFFICEWAYS INC
MICHIGAN POLICE EQUIPMENT
MID STATES BOLT & SCREW (;
MORRISON INDUSTRIAL '
NORTHERN LAKES
NORTHERN MICHIGAN HARDWCODS

NORTHERN MICHIGAN) (C.
NORTHERN PUMRIA E«MW@%

WELLER, LINDA JO
GOLDING, JOYCE M.
DEROSIA, PATRICIAE.
DOYLE, ANNE E.

LOY, EVELYNR.
KLOOSTER, ALIDA K.
SPENGER, MICHAEL D.
SPENCLEY, PATRICIA L.
PANOFF, ZACHARY R.
MILLER, FAITH G.
LEESE, MERRIC.

R,

City Council Regular Meeting Minuies

June 15, 2015
Page 10 of 11

104,53 NORTHERN SAFETY CO INC 246.56
90.00 NORTHWEST DESIGN GROUP 1,393.25
30,986.80 NYE UNIFORM CO 20168
203.00 QLESON'S FOOD STORES 44467
300.00 OTEC 1,340.00
1,118.50 PERFORMANCE ENGINEERS ING 1348875
101.34 PIGS EATIN RIBS 11.00
221414 POLLARD WATER 418.24
800.00 POLLUTION CONTROL SERVICES ING 8,600.00
188.45 POND HILL FARMLLC 116.00
1,809.14 POWER LINE SUPPLY 9,957.50
35746 QUICK CARE MEDICAL CENTER 160.00
47.00 QUILL CORP 130.97
297373 RAMEY, PAUL 20.00
30.00 REVOLUTIONBIKELLG % 382.28
3374 RIETH-RILEY CONST COAI : 1,577.79
39.00 ROCKY TOP FARMS 39.00
40.00 RUSSELL, RICHAR 75.00
50.00 S8W HEALTHCARE CORPORATION 219.40
1,002.18 SCHLAPPI, JOSEPH - 100.00
2,887.78 SEARS COMMEBCIAL ONE 7,7, 139.99
225.00 SEELEYSSPRINTING SERVICE o 1,585.93
218.38 SHGREUNE POWER SERVICES INC: 423.00
1,234.37 IND ENVIRONMENTS 716.78
359.74 “SPARTAN DISTRIBUTORS INC 42274
13.18 48.10
135.00 84.29
94.30 z 190.00

60.50
264.08 242.20
500 1,400.00
10.00 SWANK MOTIOH E@@RES 1,967.00
SWEM, DONALD L.“:%% 250.35
. T-4.R ELECTRIC s 5,074.00
‘HAT FRENCH PLACE § i 180.00
UP"NORTH R PE@J‘?’ SERVICES LLC 2478.00
HSA BL 7509
VANLOO, JORDAN 4765
VILLAGE GRAPHICS INC. 12515
WAGNER, BRIAN 86.00
WARD BROTHERS BOATS INC 150.30
ILBERT BURIAL VAULT CO 191.12
WILLCOME TREE SERVICE 385.00
WORK & PLAY SHOP 228.41
YOUNCE, RYAN 25.00
TOTAL 251,863.33

ACH ents — 06/01/2015 - 06/09/2015

72762 VANTAGEPOINT (457 ICMA PLAN} 1381791
23290 MI PUBLIC POWER AGENCY 4,179.29
34,707.33 STATE OF M) (SALES TAX) 18,242.97

370.00
5,02362 TOTAL 81,091.54

PAYROLL: NET PAY
Pay Period Ending 05/30/2015 - Paid 06/05/2015

1,620.71 MCGINN, KELLY A. 1,585.98
1,059.15 DOAN, GERARD P. 1,556.74
938.33 SHRIFT, PETER R. 1,478.16
1,385.05 SCHLAPFI, JAMES L. 1,175.95
1,017.73 UMULIS, MATTHEW T. 1,352.70
1,675.15 HANKINS, SCOTT A. 1,750.82
2,457.72 ORBAN, BARBARA K. 1,264.51
1,493.28 TRAEGER, JASON A, 1,184.40
626,91 WARNER, JANINE M. 1,079.61
15.05 EVANS IR, HALBERT K. 1.442.48
25763 BINGHAM, LARRY E. 1,010.18

10



VANLOG, JORDAN G.
GREYERBIEHL, KELLY M.

SCHWARTZFISHER, JOSEPH L.

ROLOFF, ROBERTP.
BRODIN, WILLIAM C,
RILEY, DENISE M.
TEUNIS, STEVEN L.
WURST, RANDALL W.
MAYER, SHELLEY L.
HILLING, NICHOLAS A.
MEIER Ill, CHARLES A.
ZACHARIAS, STEVEN B.
NISWANDER, JOSEPH F.
EATON, BRAD A.
WILSON, TIMOTHY J.
LAVOIE, RICHARD L.
STEVENS, BRANDON C.
DRAVES, MARTIN J.
BROWN, STEPHANIE C.
ELLIOTT, PATRICK M.
WELLS JR., DONALDE.
BRADLEY, KELLY R.
WILSON, RICHARD J.
HART I, DELBERT W.
JONES, ROBERTF.

DORAN, JUSTIN J,
MANKER JR, DAYID W.

MANKER 3R, DAVID W.
NEUMANN, DANA L.
BECKER, MICHAEL S.
SHEPARD, ZACHARY N.
BUTLER, SEAN C.
HAWKINS, JAMES 3.
MCGHEE, ROBERT R.
STANTS, JACOB W.
BLOOMER, GABRIELLE J.
KIRINOVIC, THOMAS F.
STEBE, LAURA A.
FORRESTER, KATHERINE A.
AMSTUTZ, LINDA J.
DUTCHER, ROBERT G.

R
AFRONT CREDIT UNION
AMERICAN FAMW”!’."?E
AMERICAN FAMILY LIFE
CHAR EA D WAY
CHARL E BANK
CHEMICAL B

604,20

304.06
147483
1,469.16
1,326.64

386.64
168169
1.211.94
144317
1,190.98
1,908.93
1,374.01
128376
1,700.31
2,589.20
1,748.48
1,738.78
1,797.37
1,02365
1,762.40
1,683.83
1,374.88
1,089.32

714.01
1,259.39
1,521.27

423,59

653.30

293,13
57245

City Council Regular Meeting Minutes
June 15, 2015

Page 11 af 11
HEID, THOMAS J 1,252.44
STEIN, DONNAE. 220.25
BOOTHE, STEVEN A. 293.687
GRUNCH, RONALD J. 285.28
RYPSTRA IIl, BART 28944
DAVIS, RONALD L, 149.23
MACLECD, SAMUEL R. 38361
DAKROUB, JOSEPHE. 7114
MASSON, DONALD J. 165.67
MYER, ELIZABETH A. 1,850.79
WYANLOO, JOSEPH G, 752.02
WYMAN, MATTHEW A, 1,066.65
ORAVES, MICHAEL J. 391.04
SCHRADER, LOU ANN 459,67
SCHWAGER, EDWARD .. 72944
LALEWICZ, AMELIA g 46.17
SHRIFT, PETERR. 158.75
872.25
£54.63
832.71
158.75
3294
24163
580.41
45163
332.89
0866
1,808.24
1527.21
1,289.94
1,270.62
1.21185
544.03
478.39
50.22
16.73
879.97
. 959.55
TODD, RICHARD D. 383.63
TOTAL 93,769.58

JFTAL - 06/05/2015

COMMUNICATION WORKERS OF AMER 486,16
MI STATE DISBURSEMENT UNIT 50240
POLICE OFFICERS LABOR COUNCIL 343.00
PRIORITY HEALTH 1,685.60
TOTAL 4,865.18
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CITY OF CHARLEVOIX Check Register Page: 1
Check Issue Dates: 6/11/2015 - 6/11/2015 Jun 11, 2015 09:31AM
Check Number Payee ' Amount
06/11/2015
113507 BRIAN DIXON PAINTING 920.00
113508 THUNDER BAY RESORT 1,300.00
Total 06/11/2015: 2,220.00
Grand Totals: 2,220.00

Summary of Check Registers & ACH Payments

FIRSTMERIT BANK - CHECKS 1SSUED
06/11/15 Special Accounts Payable Run $ 2,220.00
06/12/15 Spedal Accounts Payable Run~ § 7,500.00
06119415 Payroll $§ 107.900.75
06/1915 Payroll Transmittal Checks § 4 646.56
0672215 Special Accounts Payable Run § 64,619.92
07/01/15 Special Accounts Payable Run  § 1,000.00
$
$
3
5

07/02/45 Payroll 109,905.80
07/02/15 Payroll Transmittal Checks 4.687.95
07/07115 Regular Accounts Payable 446.945.44

Checks Sub-Total: 749427 42

FIRSTMERIT BANK - ACH PAYMENTS

06/15M15 MI Public Power Agency 3 9,578.88
06/19/15 IRS (Payroll Tax Deposit) $ 39,170.88
06/19/15 Alerus Financial {(HCSP) 5 370.00
06/19/15 State of MI (Withhelding Tax) $ 5,753.13
06/19/15 Vantagepoint (457 ICMA Plan) b 13,609.13
0619415 MERS (Defined Benefit Plan) $ 26,670.84
0622115 M Public Power Agency $ 13,374.77
06/25/15 MI Public Pawer Agency $ 25841564
0629115 MI Public Power Agency 3 15,833.59
07102115 IRS (Payroll Tax Deposit) $ 39,936.48
07/02H5 Alerus Financial (HCSP) 3 370.00
07/0215 State of Ml (Withholding Tax) 3 5,690.63
07102115 Vantagepoint (457 ICMA, Plan) $ 13,764 46
07406115 MI Public Power Agency 3 9,908.01
ACH Sub-Total §  452454.44

First Merit Bank Total: § 1,201,881.86
CHARLEVOIX STATE BANK - CHECKS ISSUED

ROPERTY TAX O NT TO W, S TAXING AUTHORITIES

Tax Disbursement 5 -
Charlevoix Stale Bank Total: § -

Grand Total: $ 1.201,881.86

1
APPROVED" y h Ij m f‘\ ! !i I
INTERBA CITY MANAGER CITY TREASURER T CLERK

A = Manual Check, V = Void Check




CITY OF CHARLEVOIX Check Register Page: 1

Check Issue Dates: 6/12/2015 - 6/12/2015 Jun 13, 2015 11:06AM
Check Number Payee Amount
06/12/2015
113508 LARSON, KATHERINE 7,500.00
Total 06/12/2015: 7,500.00

Grand Totals: 7,500.00

M = Manual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register - Payroll

Page: 1
Report Dates: 5/31/2015-6/13/2015 Jun 16, 2015 07:26AM
Pay Period  Journal Check Check Emp
Date Code Issue Date Number Payee D Description Amount

06/13/2015 PC 06/19/2(115 19477 WELLER, LINDA JO 1 1,620.71
06/13/2015 PC 06/19/2015 19478 GOLDING, JOYCE M. 106 1,059.15
06/13/2015 PC 06/19/2015 19479 DEROSIA, PATRICIA E. 107 971.47
06/13/2015 PC 06/19/2015 19480 DOYLE, ANNE E. 108 1,385.05
06/13/2015 PC 06/18/2015 19481 LOY, EVELYNR. 117 1,.017.73
06/13/2015 PC 06/19/2015 19482 KLOOSTER, ALIDA K. 121 1,447.08
06/13/2015 PC 06/18/2015 19483 GOLOVICH, KAREN J. 122 704.07
06132015 PC 06/19/2015 19484 SPENCER, MICHAEL D. 132 2,238.33
06/13/201% PC 06/19/2015 19485 SPENCLEY, PATRICIA L. 136 1,561.31
06/13/2015 PC 06/19/2015 19486 PANOFF, ZACHARY R. 141 631.71
06/13/2015 PC 06/19/2015 19487 MILLER, FAITH G. 142 34.41
06/13/2015 PC 06/19/2015 19488 LEESE, MERRI C. 145 284.05
06/13/2015 PC 06/19/2015 19489 MCGINN, KELLY A, 145 1,585.98
06/13/2015 PC 06/19/2015 19490 DOAN, GERARD P. 201 1.644.23
08/13/2015 PC 06192015 19491 SHRIFT, PETERR. 203 1,284.22
06/13/2015 PC 06/19/2015 19492 SCHLAPPIL, JAMES L. 204 1,095.23
06/13/2015 PC 06/19/2015 19493 UMULIS, MATTHEW T. 205 1,364.08
06/13/2015 PC 06/19/2015 18494 HANKINS, SCOTT A 208 1,489.79
06/13/2015 PC 06/19/2015 19495 ORBAN, BARBARA K. 209 1,340.84
. 06MY2015 PC 06/19/2015 18496 TRAEGER, JASON A, 210 1,318.50
~ D6/13/2015 PC 06/19/2015 19497 WARNER, JANINE M. 213 851.52
06/13/2015 PC 06/19/2015 19498 EVANS JR, HALBERT K. 214 1,442 49
06/13/2015 PG 06/19/2015 19499 GODDARD, RYAN D. 221 551.33
06/13/2015 PC 6/19/2015 19500 BINGHAM, LARRY E. 224 1,046.00
06M13/2015 PC 06/182015 19501 VANLOO, JORDAN C. 239 619.18
06/13/2015 PC 06/19/2015 19502 TELGENHOF, WILL G. 246 261.11
06132015 PC 06/19/2015 19503 GREYERBIEHL, KELLY M. 260 455.22
06/13/12015 PC 06/19/2015 19504 SCHWARTZFISHER, JOS 303 1,617.74
06/13/201% PC 06/19/2015 18505 ROLOFF, ROBERT P. 304 3,816.73
06/13/2015 PG 06/19/2015 19506 BRODIN, WILLIAM C. 305 1,45974
06{13/2015 PC 06/19/2015 19507 RILEY, DENISE M. 306 408.40
D6/13/2015 PC 06/19/2015 19508 TEUMNIS, STEVEN L. 402 1,681.68
06/13/2015 PC 06/19/2015 19509 WURST, RANDALL W. a11 1,657.02
06/13/2045 PC 06/19/2015 19510 MAYER, SHELLEY L, 412 1,557.82
06/13/2015 PC 06/19/2015 19511 HILLING, NICHOLAS A. 413 1,092.80
46/13/2015 PC 06/19/2015 19512 MEIER lil, CHARLES A. 421 1.256.45
06/13/2015 PC 06/19/2015 19513 ZACHARIAS, STEVENB. 422 1,327.51
06/13/2015 PC 06/19/2015 19514 NISWANDER, JOSEPHF. 504 1,382.44
06/M13/2015 PC 06/19/2015 19515 EATON, BRAD A. 515 1,896.70
06/13/2015 PC 06/19/2015 19516 WILSON, TIMOTHY .. 516 1,926.77
06/13/2015 PC 06/19/2015 19517 LAVOIE, RICHARD L. 519 2,240.24
06/13/2015 PC 06/19/2015 19518 STEVENS, BRANDONC. 521 1,925.57
06/13/2015 PC 06/19/2015 19519 DRAVES, MARTIN J. 523 1,6681.93
06/13/2015 PC 08/19/2015 19520 BROWN, STEPHANIE C. 524 1,023.66
06/13/2015 PC 06/19/2015 19521 ELLIOTT, PATRICK M. 600 1,762.40
06/13/2015 PC 06/19/2015 19522 WELLS JR., DONALD E. 609 1,194.66
06/13/2015 PC 06/19/2015 19523 BRADLEY, KELLY R. 614 1,667.57
06/13/2015 PC 06/19/2015 19524 WILSON, RICHARD J. 615 1,194.33
06/13/2015 PC 06/19/2015 19525 HART I, DELBERT W. 616 828.72
06/13/2015 PC 06/19/2015 19526 JONES, ROBERT F. 618 1,370.66
06/13/2015 PC 06/19/2015 19527 DORAN, JUSTIN J. 621 1,173.48
06/13/2015 PC 06/19/2015 19528 MANKER JR, DAVID W, [xc] 493.95
0611372015 PC 06/19/2015 19529 MANKER SR, DAVID W. 639 717.35
06/13/2015 PC 06/19/2015 19530 NEUMANN, DANA L. 640 536.31
06/13/2015 PC 06/19/2015 19531 BECKER, MICHAEL S. 641 554.09
06/13/2015 PC 06/19/2015 19532 SHEPARD, ZACHARY N. 656 502.73
06/13/2015 PC 06/19/2015 19533 BUTLER, SEAN C. o660 650.90
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CITY OF CHARLEVOIX Check Register - Payroll Page. 2
Reporl Dales: 5/31/2015-6/13/2015 Jun 16, 2015 07:26AM
Pay Period  Joumnal Check Check Emp
Date Code  Issue Date Number Payee ID Descrigtion Amount

06/13/2015 PC 06M19/2015 19534 HAWKINS, JAMES S. 662 43825
06/13/2015 PC 0611972015 19535 MCGHEE, ROBERT R. 663 943.00
06/13/2015 PC 06/19/2015 19536 STANTS, JACOB W. 664 494 36
06/13/2015 PC 06/19/2015 18537 BLOOMER, GABRIELLE J. 665 505.36
06/13/2015 PC 06/19/2015 18538 KIRINOVIC, THOMAS F. 700 620.18
06/13/20158 PC 06/19/2015 19539 STEBE, LAURAA. 703 109.14
06/13/201% PC 06/19/2015 19540 FORRESTER, KATHERIN 704 544 88
06/1325 PC 0611972015 19541 AMSTUTZ, LINDA J. 708 493.15
06132015 PC 06/19/2015 19542 DUTCHER, ROBERT G. 710 365.01
a58/13.205 PC 06/19/2015 19543 SABSOOK, SARAE. 721 117.05
06/13/2015 PC 06/19/2015 19544 BROSIO, VALERIE L. 722 114.28
0813/2015 PC 06/15/2015 19545 WEBB, MICHAEL B. 773 205.42
061132015 PC 06/19/2015 19546 PARKER-DROST, HERO 775 74.89
08/13/2015 PC 06/19/2015 19547 HOLECHECK, JENNACA 777 121.70
06/13/2015 PC 08/18/2015 19548 ROCKAFELLOW, SARAH 782 §4.38
06/13/2015 PC 06/15/2015 19549 HEID, THOMAS J 802 1,252.44
06/13/2015 PC 06/19/2015 18650 STEIN, DONNA E. 830 252.28
06/13/2015 PC 06/19/2015 19551 BOOTHE, STEVENA. - 832 268.24
06/13/2015 PC 06/19/2015 19552 GRUNCH, RONALD J. 844 294.20
06/13/2015 PC 06/19/2015 19553 RYPSTRA I, BART 852 226.57
06/13/2015 PC 06/19/2015 19554 DAVIS, RONALD L. 853 22022
068/13/2015 PC 06/19/2015 19556 MACLEOD, SAMUEL R. 857 37181
06/13/2015 PC 06/19/2015 19556 DAKROUB, JOSEPHE. 860 146.03
08/13/2015 PC 06/18/2015 19557 MASSON, DONALD J. 961 13541
06/13/12015 PC 061192015 19558 MYER, ELIZABETH A. 900 1,.622.72
06/13/2015 PC 06M19/2015 19559 VANLOO, JOSEPH G. - 902 796.97
061372015 PC 06/19/2015 19560 WYMAN, MATTHEW A. 927 955.66
081312015 PC 06/19/2015 18561 DRAVES, MICHAEL J. 928 384 68
06/13/2016 PC 06/19/2015 19562 SCHRADER, LOU ANN 529 622.65
061320156 PC 06/19/2015 19563 SCHWAGER, EDWARD J. 930 778.54
06/13/2015 PC 06/19/2015 19564 BOSS, RYDER S. 932 225.34
06/13/2015 PC 06/19/2015 19565 FUNKEY, KRAIG R. 1034 124,67
06/13/2015 PC 06/19/2015 19566 RILEY, TIMOTHY C. 1045 52.86
06/13/2015 PC 06/19/2015 19567 RAMSEY, KYLE J. 1051 3.21
D6/13/2015 - PC 06/19/2015 19568 RILEY, CASEY W. 1052 472.04
06/13/2015 PC 06/19/2015 19569 THORMARN, MIKAYLA R. 1055 22847
06/13/2015 PC 06/19/2015 19570 JONES, LARRY M. 1057 968.83
06/13/2015 PC 06/19/2015 19571 LOPER II, GARY D. 1058 702.32
06/13/2015 PC 06/19/2015 19572 WILLSON, BRENDA R. 1059 281.92
06/132015 PC 061182015 19573 OCHS, THOMAS F 1068 41.56
06/13/2015 PC 061972015 18574 TRAVERS, MANUEL J. 1071 1.089.31
06/13/2015 PC 06/19/2015 19575 RILEY, DANIEL A. 1079 1.327.43
06/13/2018 PC 06/119/2015 113510 KLOOSTER, PATRICKH. 216 382.94
06/13/2015 PC 06/19/2015 113511 JOHNSON, KYLE W, 223 434.53
DB/13/2015 PC 06/19/2015 113512 LABELLE, DAVIS B. 234 333.02
06/13/2015 PC 06/19/2015 1135813 KLINGER, LUCAS D. 235 580.41
06/13/2015 PC 06192015 113514 GREENE, GLORIA C. 243 478.39
06/13/2015 PC 06/18/2015 113515 KLINGER, BRADLEY W. 244 208.00
06/13/2015 PC 06/19/2015 113516 DAVIS, LEAHR. 245 314.22
0811312015 PC 06/19/2015 113517 SWEM, DONALD L. 512 1,808.24
0671312015 PC 06/19/2015 113518 WHITLEY, ANDREW T. 522 134277
06/13/2015 PC 06/19/2015 113519 MORRISON, KEVIN P. 601 868.50
06/13/2015 PC 06/19/2015 113520 HODGE, MICHAEL J. 606 1,270.61
0611312015 PC 06/19/2015 113521 JOHNSON, STEVEN P. 617 1.264.89
06/13/2015 PC 06/19/2015 113522 BISHAW, JAMES H,. 633 632.13
06/13/2015 PC 06/19/2015 113523 HERRIMAN, COBY M. 654 408.47
06/1372015 PC 06/19/2013 113524 MACGILLIVRAY, RAYMO 720 7913
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CITY OF CHARLEVOIX

Check Register - Payroll
Reporl Dales: 5/31/2015-6M13/2015

Page: 3
Jun 16, 2015 07:26AM

Pay Pericd  Journal Check Check Emp
Date Code Issue Date Number Payee D Description Amount
06/13/2016 PC 068/19/2015 113525 HALL, CHASE D. 726 114.59
06/13/2015 PC 06/19/2015 113526 PETERS, MEGAN M. 738 134.99
06/13/2015 PC 06/19/2015 143527 HOLM ARTHURR. 79 540.51
06/13/2015 PC 06/19/2015 113528 CURTIS, DENNIS E. 831 781.01
06/13/2015 PC 06/19/2015 113528 GILL, DAVIDR. 856 1,008.90
06/13/2015 PC 068/19/2015 113530 TODD, RICHARD D. 85% 501.10
06/13/2015 PC 06/19/2015 113531 STEVENS, JEFFREY W.~. * 1028 602.49
06/13f2015 PC 06/19/2015 113532 ROLOFF, AUDREY M. 1837 2,950.91
061372015 PC 06/198/2015 113533 MATTER, DAWSON K. 1038 1,901.58
06/13/2015 PC 06/19/20H5 113534 SCOTT JR., WINFIELD 1072 26.42
06/13/2015 PC 06/19/2015 113535 KITELEY, FISHER L. 1074 26.42
De132015 PC 06/19/2015 113536 BERGMANN, DOUGLAS 1087 13.21
Grand Totals: 126 107,900.75
Report Criteria:

Computed checks included
Manual checks included
Supplemental checks included
Termination checks included
Void checks included
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CITY OF CHARLEVOIX Check Register - Check Transmillals Page: 1

Report Dates: 5/31/2015-6/13/2015 Jun 16, 2015 08:47AM
Pay Period Check Check Emp
Date Issue Dale  Number Payee ID Description Aroounl

061372015 06M12/2015 113537 4FRONT CREDIT UNION 9024 HSA-EMPLOYEE CONTRIB-4FR 218.46
06/13/2015 D6/19/2015 113638 AMERICAN FAMILY LIFE 9011 AMERICAN FAMILY LIFE-POST 145.20
061132015 06/19/20115 113538 AMERICAN FAMILY LIFE 9011 AMERICAN FAMILY LIFE-PRETA 271.20
06113/2015 0D6/19/2015 113539 CHAR EM UNITED WAY 9009 UNITED WAY Pay Period: 6/13/2 32.00
06113/2015 06/19/2015 113540 CHARLEVOIX STATE BA 9017 HSA - EMPLOYEE CONTRIB - C 1,021.16
06/13/2015 06/1972015 113541 CHEMICAL BANK 8018 HSA -EMPLOYEE CONTRIB - C 150.00
06/13/2015  06/19/2015 113542 COMMUNICATION WORK 9004 CWA UNION DUES Pay Period: 496.16
06/13/2015 06/19/2015 113543 MI STATE DISBURSEME 9012 FRIEND OF THE COURT Pay P 502.40
06/13/2015 06/19/2015 113544 PRIORITY HEALTH 392358 PRIORITY HEALTH Pay Period: 1,809.98

Grand Totals: 9 4,646.56

HeN
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Page: 1
Jun 23, 2015 10:38AM

CITY OF CHARLEVOIX Check Register
Check issue Dates: 6/22/2015 - 6/22/2015
Check Number Payee Amount
06/22/2015
113545 AT&T 1,917.11
113546 AT&T MOBILITY 7281
113547 CHARLEVOIX STATE BANK 4,288.35
113548 DELTA DENTAL 4.771.88
113549 DTE ENERGY 6,052.69
113550 GREAT LAKES ENERGY 203.01
113551 METLIFE SMALL BUSINESS CENTER 744.45
113552 PRIORITY HEALTH 45,958.41
113553 VERIZON WIRELESS 56.72
113554 VISION SERVICE PLAN 554 69
Total 06/22/2015; 64,619.92
Grand Totals:

64,619.92

M = Manual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register Page: 1

"Check Issue Dates: 7/1/2015 - 7/1/2015 Jul 01, 2015 08:14AM -
Check Number Payee Amount
07/01/2015
113749 MICHIGAN JAZZ TRAIL BIG BAND 1,000.00
Total 07/01/2015: 1,000.00

Grand Totals: : 1,000.00

M = Manual Check, V = Void Check
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CITY OF CHARLEVQIX Check Register - Payroll

Page: 1
Report Dales: 6/14/2015-6/27/2015 Jun 30, 2015 07:28AM
Pay Period  Journal Check Check Emp
Dale Code  Issue Date Number Payee 10 Description ' Amount

06/27/2015 PC 07/02/2015 19576 CAMPBELL, GABRIELM. 40 ’ 93273
06/27/2015 PC Q71022015 19577 GIBSON, SHIRLEY J). 43 689.53
06/27/2015 PC 07102/2015 19578 PORTER, JEFFREY L. 44 ’ 544 01
06/27/2015 PC 0710212015 19579 PERRON, LEON R. 45 449,96
06/27/2015 PC 07/02{2015 19580 KURTZ, LUTHER J. hd 443.28
06/27/2015 PC 0710212015 18581 SUPERNAW, WILLIAM J. &85 674.18
06/27/2015 PG 07/0212015 19582 WELLER, LINDA JO 101 1,620.71
06/27:12015 PC 07/0212015 9583 GOLDING, JOYCE M. 106 1,055.15
06/27/2015 PC 07/0212015 19584 DEROSIA, PATRICIAE. 107 938.33
06/27/2015 PC 07/02/2015 19585 DOYLE, ANNE E. 108 1,385.05
06/27/2015 PC 07/02/2015 19586 LOY, EVELYNR. M7 1,017.73
06/27/2015 PC 07/0212015 19587 KLOOSTER, ALIDA K. 121 - 1,675.15
06/27/2015 PC 07/02/2015 19588 GOLOVICH, KAREN J. 122 8591.61
06/27/2015 PC 07/02/2015 19589 SPENCER, MICHAEL D. 132 2457.72
06/27/2015 PC 07/02/2015 19590 SPENCLEY, PATRICIAL. 136 1,561.31
Q6/2772015 PC 07/02/2015 19591 PANOFF, ZACHARY R. 141 626.91
06/27/2015 PC 070212015 19592 LEESE, MERRIC. 145 262.02
06/27/2015 PC 07/0212015 19593 MCGINN, KELLY A. 146 1,585.98
06/27/2015 PC 07/0212015 19594 DOAN, GERARD P. 201 ' 1,720.06
06/27/2015 PC Q7/02/2015 19595 SHRIFT, PETER R. 203 1,136.19
06/27/2015 PC Q7022015 19596 SCHLAPPI, JAMES L. 204 . 1,040.63
06/27/2015 PC 07/102/2015 19597 UMULIS, MATTHEW T. 205 : 1,172.31
06/27/2015 PC 07/02/2015 19598 HANKINS, SCOTT A. 208 ’ . 148979
06/2712015 PC 07/02/2015 19589 ORBAN, BARBARA K. 209 1,169.15
06/27/2015 PC 07/02/2015 19600 TRAEGER, JASON A. 210 1,295.40
0612712015 PC 07/02/2015 15601 WARNER, JANINE M. 213 1,079.60
06/27/2015 PC 07/02/2015 19602 EVANS JR, HALBERT K. 214 - 1,442.49
06/27/2015 PC Q7/02/2015 19603 GODDARD, RYAN D. 221 944 45
06/27/2015 PG 07/02/2015 19604 JOHNSON, KYLE W. 223 662.59
06/27/2015 PC Q7i0272015 19605 BINGHAM, LARRY E, 224 820.38
06/2712015 PC 07/02/2015 196806 VANLOO, JORDAN C. 239 630.43
06/27/2015 PC 0710212015 19607 TELGENHOF, WILL G. 246 528.09
06/27/2015 PC Q71022015 19608 GREYERBIEHL, KELLY M. 280 557.33
06/27/2015 PC 07/02/2015 19609 ROLOFF, ROBERT P. 304 . 2,269.96
06/2712015 PC 07/0242015 19610 BRODIN, WILLIAM C. 305 . 3,417.70
062712015 PC 07/0212015 19611 RILEY, DENISE M. 308 467 76
06/27/20156 PC 07/02/2015 19612 TEUNIS, STEVEN L. 402 ) 1,681.68
06/27/2015 PC 071022015 19613 WURST, RANDALL W. 411 . 1,343.62
06/27/2015 PC Q71022015 19614 MAYER, SHELLEY L. 412 : 1,475.12
06/27/2015 PC Q70212015 19615 HILLING, NICHOLAS A. 413 1,471.64
06/27/2015 PC 07/02/2015 19616 MEIER IlIl, CHARLES A. 421 1,981.84
06/27/2015 PC 07/02/2015 19617 ZACHARIAS, STEVEN H. 422 1,288.83
06/27/2015 PC 07/02/2015 19618 NISWANDER, JOSEPHF. 504 ; 1,283.76
06/27/2015 PC 071022015 19619 EATON, BRAD A. 515 1,979.58
06/27/2015 PC 07022015 19620 WILSON, TIMOTHY J. 516 ’ 2,154.83
06/2712015 PC 07/02/2015 19621 LAVOQIE, RICHARD L. 519 1,92467
06/2712015 PC Q7022015 19622 STEVENS, BRANDON C. 521 . 1,650.68
06/27/2015 PC 07/02/2015 19623 DRAVES, MARTIN J. 523 1,547.85
06/27/2015 PC 07/0212015 19624 BROWN, STEPHANIE C. 524 - 1,023.65
061272015 PC 07/0212015 19625 ELLIOTT, PATRICK M. 600 1,762.40
06/27/2015 PC Q7/02/2015 19626 SCHWARTZFISHER, JOS 603 - 1,065.82
06/27/2015 PC 07/02/2015 19627 WELLS JR., DONALD E. 609 1,587.00
062712015 PC 07/02/2015 19628 BRADLEY, KELLY R. 614 . 1,370.91
06/27/2015 PC Q7/02/2015 19629 WILSON, RICHARD J. G615 1,177.64
06/27/2015 PC Q710212013 196830 HART Il, DELBERT W. 816 821.40
06/2712015 PC 07/02/2015 19631 JONES, ROBERT F. 618 1,327.31
0612712015 PC 070212015 19632 DORAN, JUSTIN J. 621 1,838.33
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CITY OF CHARLEVOIX Check Register - Payroll Page: 2
Report Dates: 6/14/2015-6/27/2015 Jun 30, 2015 07:28AM
Pay Peried  Journal Checl Check Emp
Date Code Issue Date Number Payee ID Description Amount
06/27/2015 PC 07/02/2015 19633 MANKER JR, DAVID W. 638 493.95
06/27/2015 PC 07102/2015 19634 MANKER SR, DAVID W. 639 717.35
06/27/2015 PC 07/02/2015 19635 NEUMANN, DANA L. 640 54271
06/27/2015 PC 07/02/2015 19636 BECKER, MICHAEL S. 641 609.65
06/27/2015 PC 07/02/2015 189637 SHEPARD, ZACHARY N. 656 551.87
06/27/2015 PC 07/0272015 12638 BUTLER, SEANC. 660 645.43
06/27/2015 PC 07/02/2015 19639 HAWKINS, JAMES S. 662 507.33
062772015 PC . _ 07/02/2015 16640 MCGHEE, ROBERT R. 663 1,074.08
0612772015 PC 07/02/2015 19641 STANTS, JACOB W. 664 531.94
06/2772015 PC 07/022015 19642 BLOOMER, GABRIELLE J. 665 - ' 570.97
06/27/2015 PC 07/02f2015 19643 MCCLANATHAN, BRAND 666 263.45
06/27/2015 PC 07/02/2015 19644 STEBE, LAURA A, 703 105.38
06/2772015 PC 07/0212015 19645 FORRESTER, KATHERIN 704 42527
06/27/2015 PG Q7/02/2015 19646 AMSTUTZ, LINDA J. 706 951.1
06/27/2015 PC Q7022015 19647 DUTCHER, ROBERT G. 710 273.10
06/27/2015 PC 07/62/2015 18648 SABSOOK, SARAE. 721 437.61
06/27/2015 PC 07/02f2015 19648 BROSIO, VALERIE L. 722 ' 634.09
06/27/2015 PC 0v/02t2015 19650 RUDOLPH, TRISTAN M. 757 58.16
06/2712015 PC 07/02/2015 19651 WEEB, MICHAEL B. 773 242.43
06/27/2015 PC Q7022015 19652 PARKER-DRCST, HERO 775 461.28
062712015 PG 07/02/2015 19653 HOLECHECK, JENNACA 777 ' 537.42
06/272015 PG 07/02/2015 _ 19654 ROCKAFELLOW, SARAH 782 567.03
06/2772015 PC 07/02/2015 19655 HEID, THOMAS J 802 1,252.44
06/27/2015 PC 07/02/2015 19656 STEIN, DONNAE. 830 204.23
08/2772015 PC 070272015 19657 BOOTHE, STEVEN A 832 269.95
06/272015 PG 07/02/2015 19658 GRUNCH, RONALD J. 844 396.82
06/27/2015 PG 0710212015 19659 RYPSTRA L, BART 852 281.58
06/27/2015 PC 07/02/2015 19660 DAVIS, RONALD L. 853 22022
06/27f2015 PC 07/02/2015 19661 MACLEOD, SAMUEL R. 857 416.38
08/27{2015 PC 07/02/2015 19662 DAKROUB, JOSEPH E. 860 162.88
06/27/2015 PC 0710212015 19663 MASSON, DONALD .. 861 176.91
06/27/2015 PC 07/02/2015 19664 MYER, ELIZABETH A. 900 1,850.80
06/27/.2015 PC 07/02/2015 19665 VANLOQO, JOSEPH G. 902 952.92
06/27/2015 PG 07/02/2015 19666 WYMAN, MATTHEW A. 27 1.011.83
06/27/2015 PC 07/02/2015 18667 SCHRADER, LOU ANN 929 660.27
08/27/2015 PC 07/02/2015 19668 SCHWAGER, EDWARD J. 930 503.44
06/27/2015 PC 07/02/2015 19668 BOSS, RYDER S. 932 503.65
06/2712015 PC 07/02/2015 19670 JONES, LARRY M. 1057 §7.14
06/2712015 PG 07/D2/2015 19671 TRAVERS, MANUEL J. 1071 138.52
06/272015 PC 07/02/2015 19672 RILEY, DANIEL A, 1079 132.14
06272015 PC 07/02/2015 113555 COLE, SHANE . 50 604.89
06/272015 PC 07/02/2015 1135566 KLOOSTER, PATRICKH. 216 6B82.84
06/27/2015 PC 07/02/2015 113557 LABELLE, DAVIS B. 234 165.12
06/2712015 PC 07/02/2015 113558 KLINGER, LUCAS D. 235 514.61
06/27/2015 PC 07/02/2015 113559 GREENE, GLORIA C. 243 528.09
06/27/20156 PC 07/02/2015 113560 KLINGER, BRADLEY W. 244 208.00
0B/2712015 PC 0710272015 113561 DAVIS, LEAHR. 245 528.09
D&/27/2015 PC 07/02/2015 113562 SWEM, DONALD L. 512 1,808.24
061272015 PC 07/02/2015 113563 WHITLEY, ANDREW T. 522 1,483.28
06/27/2015 PC 07/32/2015 113564 MORRISON, KEVIN P. 601 1,137.33
0612712075 PG 07/02/2015 113565 HODGE, MICHAEL J. 606 1.270.61
08/27/2015 PC 07/02/2015 113566 JOHNSON, STEVEN P. 617 997.86
06/2712015 PC 07/02f2015 113567 BISHAW, JAMES H. 633 737.86
06/27/2015 PC 07/02/2015 113568 HERRIMAN, COBY M. 654 521.87
08/27/2015 PC 07/02/2015 113569 HINDLE, LYDIAR. 667 468.92
06/27/2015 PC 07/02/2015 113570 MACGILLIVRAY, RAYMO 720 652,72
06/27/2015 PC 07f02/201% 113571 HALL, CHASED. 726 676.84
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CITY OF CHARLEVOIX

Check Register - Payroli
Report Dates: 6/14/2015-6/27/2015

Page: 3
Jun 30, 2015 07:28AM

Pay Period  Journal Check Check

Emp
Date Code Issue Dale Number Payee D Descriplion Amount

06/27/2015 PC 07/02/2015 113572 PETERS, MEGAN M. 738 586.57
0B/27/2015 PC 07/02/2015 113573 CURTIS, DENNIS E. a3 1,307.86 .
06/27/20156 PC 07/02/2015 113574 GILL, DAVID R. 856 1.484.51
06/27/2015 PC 07/02/2015 113575 TODD, RICHARD D. 859 517.36
06/27/2015 PC Q7/02/2015 113576 STEVENS, JEFFREY W. 1028 138.52

Grand Totals: 119 109,905.80

A

Repor Criteria:
Computed checks included
Manual checks included
Supplemental checks included
Termination checks included
Void checks included
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CITY OF CHARLEVOIX

Check Register - Check Transmittals
Report Dates: 6/14/2015-6/27/2015

Page: 1
Jun 30, 2015 09:30AM

Pay Period Check Check Emp
Date Issue Date  Number Payee ID Descriplion Amount

06/27/2015  07/02/2015 113577 4FRONT CREDIT UNION 9024 HSA-EMPLOYEE CONTRIB-4FR 218.46
06/27/2015  07/02/2015 113578 AMERICAN FAMILY LIFE 9011 AMERICAN FAMILY LIFE-POST 145.20
06/27/2015  Q7/02/2015 113578 AMERICAN FAMILY LIFE 8011 AMERICAN FAMILY LIFE-PRETA 271.20
06/27/2015  07/02/2015 113579 CHAR EM UNITED WAY 8009 UNITED WAY Pay Period: 6/27/2 32.00
06/27/2015  07/02/2015 113580 CHARLEVQIX STATE BA 8017 HSA - EMPLOYEE CONTRIB - C 1,021.16
06/27/2015  07/0212015 113581 CHEMICAL BANK 9018 HSA - EMPLOYEE CONTRIB -C 150.00
06/27/2015 07/02/2015 113582 COMMUNICATION WORK 9004 CWA UNION DUES Pay Period: 497.30
06/27/2015  07/02/2015 113583 MI STATE DISBURSEME 9012 FRIEND OF THE COURT Pay P 401.83
06/27/2015  Q7/02/2015 113584 POLICE OFFICERS LABO 8003 POL UNION DUES Pay Period: 6 294 .00
Q67272015 070212015 113585 PRIORITY HEALTH 392358 PRIORITY HEALTH Pay Period: 1.656.580

Grand Totals: 10 4,687.95

A0

23



CITY OF CHARLEVOIX Check Register

Check Issue Dates: 7/7/2016 - 7/7/2015

Page:

1

Jun 30, 2015 05:11PM

Check Number Payee Amount
07/07/2015
113586 AIRGAS USALLC 1,280.15
113587 ALL-PHASE ELECTRIC SUPPLY CO. 595.63
113588 AMSTUTZ, LINDA 289.66
113589 ANYBATTERY INC. : 112.05
113580 ARROW UNIFORM-TAYLOR L.L.C. \ 1,036.30
113591 AT&T LONG DISTANCE . 43.96
113592 AVFUEL CORPORATION 53,119.02
113593 B&LSOUNBRINC "— 471.81
113594 BAILLARGEON, JOSEPH 31.20
113595 BIOTECH AGRCNOMICS INC 12,526.16
113596 BLACK PEARL PLATINUM BRAND 25.00
113597 BOB MATHERS FORD 172.91
113598 BOSS, LINDA K. 825.00
113599 BUDAY'S SCUND ADVICE 3,836.06
113600 CALDWELL, THOMAS 82.14
113601 CCI SOUTH LLC 693.50
113602 CENTRAL DRUG STORE 6.59
113603 CHARLEVOIX AGENCY 749.70
113604 CHARLEVOIX SCREEN MASTERS INC 4,560.50
113605 CHARLEVOIX TOWNSHIP 15.00
113606 CHARTER COMMUNICATIONS 999.20
113607 CHEMICAL SYSTEMS INC. 1,872.00
113608 CHESAPEAKE GROUP INC. 5,500.00
113609 COOK FAMILY FARMS 277.00
113610 COVEYOU FARMS LLC 84.00
113611 CS| EMERGENCY APPARATUS LLC 11.27
113612 CUMMINS BRIDGEWAY LLC 2,502.49
113613 DAMOUR, DAVID . 26.00
113614 DCASSESSING SERVICES 4,371.08
113615 DeROSIA, PATTY 41.00
113616 DHASELEER, CARL 102.00
113617 DISTRICT 21 SOFTBALL 100.00
113618 DITCH WITCH SALES OF MICHIGAN 1,351.14
113619 DOAN, GERARD 41.00
113620 DOYLE, ANNIE 391.00
113621 DTE ENERGY 55.18
113622 EJ USAINC. 513.05
113623 ELLIOTT, PATRICK M. 41.00
113624 ELMER'S CRANE & DOZER INC. £9,260.00
113625 EMERGENCY MEDICAL PRODUCTS | 112.70
113626 ETNA SUPPLY 1,960.00
113627 EVANS, HAL 41.00
113628 FARMER WHITE'S 160.00
113629 FASTENAL COMPANY 59.63
113630 FERGUSON & CHAMBERLAIN 2,876.00
113631 FISHER SCIENTIFIC 952.056
113632 FORRESTER, KATHERINE 37.10
113633 FUHRMAN, DANIEL 33.71

M = Manual Check, V = Void Check
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Page: 2
Jun 30, 2015 05:11PM

CITY OF CHARLEVOIX Check Register
Check Issue Dates; 7/7/2015 - 7/7/2015
Check Number Payee Amount
113634 GALLAGHER, ART 83.56
113635 GALLIMORE, SARAH 43.00
113636 GALLOUP 1,075.68
113637 GALLS AN ARAMARK COMPANY 275.36
113638 GERBER HOMEMADE SWEETS - 45.00
113639 GOLDING, JOYCE 41.00
113640 GORDON FOOD SERVICE 39.97 .
113641 GRAINGER 148.88
113642 “GRAPHIC CONTROLS LEC- 427.32
113643 GREAT LAKES ELEVATOR LLC 319.50
113644 GREAT LAKES PIPE & SUPPLY 623.37
113645 GREAT LAKES PIPE & SUPPLY 111.22
113646 GRP ENGINEERING INC. 7,354.96
113647 GSK ENTERPRISES LLC 450.00
113648 GUNTZVILLER, RHONDA 143.00
113649 HAGGARD'S INC 1,763.00
113650 HANKINS, SCOTT 41.00
113651 HARRELL'S 4,730.12
113652 HARWOOD GOLD 249.00
113653 HEID, THOMAS J. 41.00
113654 HI-LINE 125.88
113655 HOLIDAY COMPANIES 7,254.04
113656 HYDE SERVICES LLC 388.81
113657 IDEXX DISTRIBUTION INC. 1,234.37
113658 INDEPENDENT DRAFTING SERVICES 1,260.00
113659 INDUSTRIAL MARKETING 2,248.73
113660 J & B MEDICAL SUPPLY INC. 19.90
113661 JACK DOHENY SUPPLIES INC 469.94
113662 JOHN E. GREEN COMPANY 799.27
113663 JOHNNY MAC'S SPORTING GOODS 140.58
113664 KELLERVILLE 300.00
113665 KERBY, MICHELLE 70.00
113666 KIRINOVIC, THOMAS 41.00
113667 KLOOSTER, ALIDA K. 41.00
113668 KORTHASE FLINN 11.25
113669 KSS ENTERPRISES 2,246.93
113670 LAKESHORE TIRE & AUTO SERVICE 14.95
113671 LERMA INC, 75.00
113672 LEVINE, STUART 53.41
113673 LOTTIE'S BAGELS 109.00
113674 LYONS, SHELIA 59.13
113675 MARSCHNER, JOHN 2,322.23
113676 MATTER, DAWSON 390.00
113677 MCCARDEL CULLIGAN-PETOSKEY 250.00
113678 MCcGINN, KELLY 72.49
113672 MDC CONTRACTING LLC 630.00
113680 METTLER CONCEPTS & DESIN 325.87
113681 MICHIGAN APPRAISAL CO INC 1,200.00
113682 MICHIGAN BOATING INDUSTRIES AS 295.00

M = Manual Check, V = Void Check

25



CITY OF CHARLEVOQIX

Check Register

Check Issue Dates: 7/7/2015 - 7/7/2015

Page: 3
Jun 30, 2015 05:11PM

Check Number Amount
113683 MICHIGAN MUNICIPAL LEAGUE 5,040.4%
113684 MICHIGAN MUSHROOM MARKET LLC 20.00
113685 MICHIGAN PQLICE EQUIPMENT 969.65
113686 MID STATES BOLT & SCREW CO 51.04
113687 MYER, ELIZABETH A. 41.00
113688 NORTH COUNTRY POWER GENERATI 235.00
113689 NORTHERN CREDIT BUREAU 280.51
113690 NORTHERN MICHIGAN DUST CONTR 288.00
113691 NORTHERN MICHIGAN JANITORIAL -~ 87.35
113692 NORTHERN SAFETY CO INC 773.25
113693 NORTHWEST DESIGN GROUP 3.974 .25
113694 NYE UNIFORM CO 104.45
113695 OLSON BZDOK & HOWARD 2,836.50
113696 OMS COMPLIANCE SERVICES INC 78.75
113697 ORIENTAL TRADING COMPANY INC 1,364.35
113698 OUDBIER INSTRUMENT CO 551.00
113699 PARASTAR INC. 1,058.46
113700 PERFORMANCE ENGINEERS INC 19,100.25
113701 PETOSKEY PUBLIC SCHOOLS 1,000.00
113702 POLLARD WATER 69.48
113703 POND HILL FARM LLC 200.00
113704 POWER LINE SUPPLY 957.47
113705 PREFERRED WASTE 2 LLC 120.00
113706 PREIN & NEWHOF 51,009.76
113707 PRESTON FEATHER 268.65
113708 PROVIDENCE FARMLLC 98.00
113702 QUICK CARE MEDICAL CENTER 144.00
113710 QUILL CORP 246.90
113711 REHMANN-ROBSON & CO 3,900.00
113712 RESIDEX LLC ~ 978.24
113713 RICK-BIDDICK, MICHELLE 1,021.14
113714 RTILABORATORIES INC. 31.00
113715 RUSTIC BAKER 45.00
113716 S & S WORLDWIDE 1,338.77
113717 SCHWAGER, EDWARD J. 41.00
113718 SEARS COMMERCIAL ONE 650.23
113719 SECURITY SANITATION INC. 380.00
113720 SEELEY'S PRINTING SERVICE 825.00
113721 SMOKE ON THE WATER 20.00
113722 SPARTAN DISTRIBUTORS INC 2.064.22
113723 SPEEDWRENCH INC. 355.34
113724 SPENCER, MICHAEL 41.00
113725 STATE OF MICHIGAN 126,155.21
113726 STATE OF MICHIGAN 50.00
113727 STEIN, DONNA 10.40
113728 SUPERNAW, BILL 20.70
113728 SURE SOURCE 217.09
113730 SWEM, DONALD L. 41.00
113731 T &R SERVICE INC 3,856.00

M = Manual Check. V = Void Check
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CITY OF CHARLEVOIX Check Register

Check Issue Dates; 7/7/2015 - 7/7{2015

Page: 4
Jun 30, 2015 05:11PM

Check Number Payee Amount
113732 TERMINAL SUPPLY CO 470.59
113733 TEUNIS, STEVEN 242.25
113734 THREE OAKS WOODWORKING 45112
113735 TRAEGER, JASON 142.00
113736 UMULIS, MATTHEW 299.40
113737 UP NORTH PROPERTY SERVICES LL 5,811.00
113738 USA BLUE BOOK 173.87
113739 VILLAGE GRAPHICS INC. 254 45
113740 WALTERS SHARPENING SVC: INC. 72.00°
113741 WELLER, LINDA 41.00
113742 WHITLEY, ANDREW 14.00
113743 WHOLLY GRANOLY LLC 9.00
113744 WOJAN WINDOW & DOOR CORP. 18.50
113745 WOOQD SHOP, THE 500.00
113746 WORK & PLAY SHOP 187.63
113747 WURST, RANDALL W. 362.12
113748 WYMAN, MATTHEW A. 170.95

Total 07/07/2015: 446,946.44
Grand Totals:

446,946 .44

M = Manual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register - ACH Payments
Check Issue Dates: 6/15/2015 - 6/15/2015

Page: 1
Jun 13, 2015 11:35AM

Check Number Payee Amount
06/15/2015
61515001 MICHIGAN PUBLIC POWER AGENCY 9,578.88
Total 06/15/2015: 9,578.88

Grand Totals: 9,578.88

M = Manual Check, V = Void Check
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CITY OF CHARLEVOQIX

Check Register - ACH Payroll Transmittals Only
Report Dates: 5/31/2015-6/13/2015

Page: 1
Jun 16, 2015 08:48AM

Check Check
Issue Date  Number Payee Amount
61915001
06/19/2015 81915001 **EFTPS* Payroll Taxes 9,775.54
06/19/2015 61915001 **EFTPS* Payroll Taxes 9,775.54
06/19/2015 61915001 **EFTPS* Payroll Taxes 2,286.21
06/19/2015 61915001 **EFTPS* Payroll Taxes 2,286.21
06/19/2015 61915001 **EFTPS* Payroll Taxes 15,055.38
Total 81915001
5 39,178.88
61915002
06/19/2015 61915002 Alerus Financial 370.00
Total 61915002:
1 370.00
61915003
06/19/2015 61915003 STATE OF MICHIGAN 5,753.13
Total 61915003;
1 5753.13
61915004
06/19/2015 61915004 Vantagepoint - 457 Plan 300959 5,593.58
06/19/2015 61915004 Vantagepoint - 457 Plan 300959 243.34
06/19/2015 61915004 Vantagepoint - 457 Plan 300959 1,791.37
06/19/2015 61915004 Vantagepoint - 457 Plan 300959 5,980.84
Total 61915004:
4 13,609.13
Grand Totals:
1 58,911.14

YN
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CITY OF CHARLEVOIX Check Register - ACH Payments Page: 1

Check Issue Dates: 6/19/2015 - 6/19/2015 Jun 16, 2015 10:43AM
Check Number Payee Amount -
06/19/2015
61215005 MERS 26,670.84
Total 06/19/2015: 26,670.84
Grand Totals: ‘ \ 26,670.84

M = Manual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register - ACH Payments Page: 1

Check Issue Dates: 8/22/2015 - 6/22/2015 Jun 19, 2015 08:37AM
Check Number Payee Amount
06/22/2015
62215001 MICHIGAN PUBLIC POWER AGENCY 13,374.77
Total 06/22/2015:; 13,374.77

Grand Totals: . 13,374.77

M = Manual Check, V = Void Check
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CITY OF CHARLEVOQIX Check Register - ACH Payments Page: 1

Check Issue Dates: 6/25/2015 - 6/25/2015 Jun 19, 2015 10:10AM
Check Number Payee Amount
06/25{2015
62515001 MICHIGAN PUBLIC POWER AGENCY 258,415.64
Total 06/25/2015: 258,415.64

Grand Totals: . 258,415.64

M = Manual Check, V = Void Check
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CITY OF CHARLEVOIX Check Register - ACH Payments
Check Issue Dates: 6/29/2015 - 6/29/2015

Page: 1
Jun 25,2015 12:47PM

Check Number Payee Amount
06/29/2015
62915001 MICHIGAN PUBLIC POWER AGENCY 15,833.69
Total 06/29/2015: 15,833.59

Grand Totals: 15,833.59

M = Manual Check, V = Void Check
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CITY OF CHARLEVOIX

Check Register - ACH Payroll Transmittals Only
Report Dates: 6/14/2015-6/27/2015

Page: 1
Jun 30, 2015 09:30AM

Check Check
[ssue Date Number Payee Amount
70215001
07/02/2015 70215001 **EFTPS* Payroll Taxes 9,955.12
07/02/2015 70215001 *EFTPS* Payroll Taxes 9,855.12
07/02/2015 70215001 *EFTPS* Payroll Taxes 2,328.22
07/02/2015 70215001 **EFTPS* Payroll Taxes 2,328.22
07/02/2015 70215001 **EFTPS* Payroll Taxes 15,369.80
Total 70215001:
5 39,936.48
70215002
07/02/2015 70215002 Alerus Financial 370.00
Total 70215002:
1 370.00
70215003
07/02/2015 70215003 STATE OF MICHIGAN 5,690.63
Total 70215003
1 5,690.63
70215004
07/02/2015 70215004 Vantagepoint - 457 Plan 300959 5,593.58
07/02/2015 70215004 Vantagepoint - 457 Plan 300959 244,90
07/02/2015 70215004 Vantagepoint - 457 Plan 300959 1,809.41
07/02/2015 70215004 Vantagepoint - 457 Plan 300959 6,116.57
Total 70215004:
4 13,764.46
Grand Totals:
11 59,761.57
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CITY OF CHARLEVOIX Check Register - ACH Payments Page: 1

Check Issue Dates; 7/6/2015 - 7/6/2015 Jul 01, 2015 08:48AM
Check Number Payee Amount
07/06/2015
70615001 MICHIGAN PUBLIC POWER AGENCY 9,908.01
Total 07/06/2015: 9,908.01
Grand Totals: 9,908.01 N

M = Manual Check, V = Void Check
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CHARLEVOIX CITY COUNCIL

AGENDA ITEM
AGENDA ITEM TITLE: Consideration of Venetian Festival Funding Contract
DATE: July 6, 2015
PRESENTED BY: Dan Barron, President of Charlevoix Venetian Festival, Inc.
ATTACHMENTS: Letter from Dan Barron dated June 25, 2015

2015 Tentative Venetian Activities

Proposed 2015 Venetian Funding Contract
2015-16 Community Promotion Budget

Excerpt from June 15, 2016 City Council Minutes

BACKGROUND INFORMATION: Dan Barron, President of Charlevoix Venetian Festival, Inc. has
asked to appear before the City Council to review the 2015 Venetian Festival and its planned
activities.

The 2015-16 City Community Promotion Budget includes $12,000 to Charlevoix Venetian
Festival, Inc. A copy of the budget page is attached. On June 15th, the Charlevoix Venetian
Festival appeared before the City Council seeking an additional $3,000 in funding to pay for
signage for the closure of US 31. The Charlevoix Venetian Festival has given the City a proposed
contract for Council’s consideration asking for the $15,000 donation. The proposed contract is
attached.

RECCMMENDATION: If Council desires, pass a motion to authorize the Mayor to sign the 2015
Funding Contract.
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CHARLEVOIX VENETIAN FESTIVAL, INC.

309 Petoskey Avenue
P.O. Box 120

Charlevoix, Michigan 49720
pH 231-547-3872 / FAX 231-547-2977
www.venetianfestival.com Email: InfoMeﬁanfesﬁval.com

June 25, 2015
"HAND DELIVERED"

Michael Spencer

Acting City Manager

City of Charlevoix '

210 State Street

Charlevoix, Michigan 49720

RE:  85th Annual Charlevoix Venetian Festival
Dear Mike:

1 have enclosed summaries of activities, a mass gathering application and a proposed Contract,
relative to the §5th Annual Charlevoix Venetian Festival. Please note that the downtown activities
are similar to those of the past, other than the proposed downtown closure of Bridge Street for the
entirety of Saturday afternoon (7/25/2015).

With the Festival fast approaching, 1 would request the opportunity to appear at the next meeting of
the City Council. Thank You.

Sincerely,

Dan Barron
President

DBB/jlm
Enclosures
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CONT T

THIS CONTRACT is effective on the 6th day of July, 2015, between the City of Charlevoix, a Michigan

home rule city, whose address is 210 State Street, Charlevoix, Michigan 49720 (“City”) and the Charlevoix Venetian
Festival, Inc., a Michigan nonprofit corporation, whose address is 309 Petoskey Avenue, P.O. Box 120, Charlevoix,

Michigan 49720 (the “Festival™).
RECITALS
A. Pursuant to MCLA 117.3(j) and Article 1, Section 1.6 of the City Charter, the City is authorized to provide

for the peace and health and for the safety of persons and property within the City and to expend funds for
that purpose.

The Festival will provide numerous recreational activities during the 85th Annval Charlevoix Venetian
Festival, being held between July 18 - 25, 2015.

Except for private donations from businesses and individuals, event registration fees, proceeds from the
camival, similar amusements and food & art concessionaire fees, the Festival charges no fees in connection
with the various music entertainment, public activities and recreation which it provides within the City.

The parties desire to act cooperatively in providing the above activities and entertainment to the citizens and
visitors in the City.

AG T

NOW, THEREFORE, in consideration of the mutual promises contained in this Contract, the parties hereby

agree as follows:

1.

2.

Date:

The City shall pay to the Festival the sum of $15,000.00.

The Festival shall use the above money to help defray the expense of the activities and events of the 85th
Annual Charleveoix Venetian Festival, $3,000.00 of which shall be expended for the rental of road closure

signage.

The Festival shall charge no fees to spectators or event participants within the City, without the prior approval
of the City Manager. The prohibition shall not apply to concessions where items or services (such as food,
beverages, merchandise or camival or amusement rides or activities) are sold, nor shall it apply to fees
charged to concession operators, nor to registration fees for participation in athletic events.

"CITY"
CITY OF CHARLEVOIX

July ,2015 By:

Gabe Campbell, Mayor

"FESTIVAL"

CHARL N FESTIVAL, INC.

July i , 2015 By:
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DRAFT

CITY OF CHARLEVOIX
REGULAR CITY COUNCIL MEETING MINUTES
Menday, June 15, 2015 - 7:00 p.m.
210 Slale Street, City Hall, Council Chambers, Charlevoix, M|

The meeting was called io order at 7:00 p.m. by Mayor Gabe Campbell.

I, Pledge of Allegiance
Il. Roll Call of Members Present
Mayor: Gabe Campbell
Interim Cily Manager: Mike Spencer
City Clerk: Joyce Golding
Members Presenl: Councilmembers Shane Cole, Shirley Gibson, Luther Kurlz, Leon P
Absent: None

was closer to $20

Mayor Campbedl ope e ilem o public oumrﬁenl. There was no comment, and the ilem was closed.

Motion by Councilmember Supemaw, second by Councilmember Kuriz, to increase the 2015 Venelian Festival monatary
contribulion from $12,000 lo $15,000 and approve the Bridge Street road clasure [on July 25, 2015].

Yeas: Kurtz, Perron, Gibson, Cale, Supermnaw, Porler

Nays; None
Absent: None

DRAFT
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AGENDA ITEM TITLE:

DATE:

PRESENTED BY:

ATTACHMENTS:

CHARLEVOIX CITY COUNCIL

AGENDA ITEM

Venetian Festival Fireworks Permit
July 6, 2015
Dan Barron, Charlevoix Venetian Festival

Letter addressed to Chief Gerard Doan regarding the 85 Annual
Venetian Festival Fireworks

Letter addressed to the Commander, U.S.C.G. Sector Sault Ste.
Marie regarding the 85" Annual Venetian Festival Fireworks

Dept. of Homeland Security Application for Marine Event
Bureau of Fire Services Application for Fireworks Display
Plot map of the large (Friday night) fireworks display

Plot map of the small (Saturday night) fireworks display
Colonial Fireworks Co. ltinerary

Plot map of the Venetian Festival Boat Parade route
Colonial Fireworks Co. Hold Harmless Agreement
Certificate of Liability Insurance

Colonial Fireworks Summary of Experience

BACKGROUND INFORMATION: The Venetian Committee is requesting permission for a
fireworks display as one of the main attractions for the 85" Venetian Festival. The fireworks
display is planned for both Friday {July 24'™) and Saturday (July 25%) nights. | have reviewed the
permits as requested and there are no changes from last year in the setup and size of the

displays for either night.

The fireworks company (and their owners), used by the Venetian Festival, has not changed in
over a decade and we have developed an excellent working relationship with Frank Loffredo

and his staff.
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NFPA 1123 of 2014 is the standard {new this year) that the City must follow because we do not
have a fireworks code of our own. This is by design so we are not “locked into” a
standard/ordinance that will eventually become antiquated. The itinerary submitted by Colonial
Fireworks list the guidelines set forth for NFPA 1123 & 1124 of 2000. The 2014 edition has
incorporated several definition revisions and has added provisions for separation distances for
marine preparation areas. This display meets all NFPA requirements and exceeds the NFPA
standard for minimum setbacks for both shows.

RECOMMENDATION: | recommend that the permit be authorized as long as representatives
from the Venetian Festival understand that we will take an aggressive stance to stop the display
if drifting debris or other unforeseen issues arise that may compromise safety in any way.

The following language has been recommended:
If Counci! desires:

1. Motion to authorize the City Clerk to issue the fireworks permit for the 2015 Venetian
Festival Fireworks displays.

2. Motion to authorize the Mayor to sign the Hold Harmless agreement with Colonial
Fireworks Company.
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CHARLEVOIX VENETIAN FESTIVAL, INC.

309 Petoskey Avenue
P.O. Box 120

Charlevoix, Michigan 49720
PH 231-547-9950 f FAX 231-547-2977
www venetianfestival.com  Email; info@@venetianfestival. com

June 25, 2015
"HAND DELIVERED"

Chief Gerard Doan
210 State Street
Charlevoix, Michigan 49720

RE: Proposed Fireworks Displays
85th Annual Charlevoix Venetian Festival

Dear Chief Doan:
I have enclosed an Application for Fireworks Display Permit, together with the following materials:

- Application For Approval of Marine Event (with correspondence to USCG)
- U.S.C.G. depiction of Lake Charlevoix display site with waypoints

- U.S.C.G. depiction of Round Lake display site with waypoints

- Itinerary/ Colonial Fireworks Company

- Venetian Festival Boat Parade Route

- Certificate of Liability Insurance

- Proposed Hold Harmless Agreement

- Summary of Experience / Lead Pyrotechnician

The master pyrotechnician overseeing the displays is once again Frank Loffredo, Jr., the same
individual who has overseen the Venetian fireworks displays since 1999. Mr. Loffredo is an owner
and the master pyrotechnician of Colonial Fireworks Company. I have enclosed a Summary of
Experience, to confirm references you already possess relative to Mr. Loffredo. Please note that Mr.
Loffredo now possesses 36 years of experience as a pyrotechnician.

In addition to the foregoing, I would like to confirm the following matters relating to this year's
proposal:

1. As you can see from the enclosed materials, the maximum shell size for the Friday night
display (July 24, 2015) is 12". A clear zone radius of 1,200 feet will be maintained, which
exceeds the NFPA clear zone standard of 840 feet. The maximum shell size for the "harbor”
fireworks on Saturday night (July 25, 2015) is 3". A clear zone radius of 250 feet will be
maintained, which exceeds the NFPA clear zone standard of 210 feet.

2. St. James Marine Co. of Beaver Island, Michigan, will again be providing the barge and tfug
services, as they have since 2003.
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Chief Gerard Doan
June 25, 2015
Page 2

3. There will be no manual ignition in either fireworks display. Such ignition shall be effected
via computer and/or electronically.

4. The buoys marking the clear zone perimeters will once again be set by Irish Beat Shop, based
upon data provided by the United States Coast Guard.

5. We will promptly provide to you an originally executed version of the Hold Harmless
Agreement.

Please feel free to contact me if you should have any questions or comments,

S
e
Dan Barron
President
DBB/jlm
Enclosures

xc:  Michael Spencer, Acting City Manager
U.S.C.G. - BMC John Tribfelner
Joyce Golding, City Clerk
Frank Loffredo, Jr.
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CHARLEVOIX VENETIAN FESTIVAL, INC.

309 Petoskey Avenue
P.0O. Box 120

Charlevoix, Michigan 49720
PH 231-547-3872 / FAX 231.547.2977
www.yenetianfestival.com  Email; info@venetianfestival.com

June 25, 2015
“UPS OVERNIGHT”

Commander (Marine Events)

Coast Guard Sector Sault Ste. Marie
337 Water Street

Sault Ste. Marie, Michigan 49783

RE: 85th Annual Charlevoix Venetian Festival

Dear Commander:

For the 16th consecutive year, the Charlevoix Venetian Festival will be staging two nights of
fireworks displays. The displays will once again be conducted by Frank Loffredo Jr., the owner and
master pyrotechnician of Colonial Fireworks Company. Barge and tug operations will once again
be conducted by the St. James Marine Co. of Beaver Island, Michigan.

Although an Application For Approvalof Marine Event is not required, Thave nevertheless enclosed
the same for informational purposes, together with the following support materials:

. USCG depiction of Lake Charlevoix display site with waypoints
. USCG depiction of Round Lake display site with waypoints

. Itinerary/Colonial Fireworks Co.

. ~ Venetian Festival Boat Parade Route

. Lead pyrotechnician references - Frank Loffredo, Jr.

Please feel free to contact me if you should have any questions or comments.

Sincerely,
Do
President
DBB/jim
Enclosures

xc:  Frank Loffredo, Jr.
BMC John Tribfelner (USCG Life Station, Charlevoix)
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\\\\\ © | FORUSEBY LEGISLATIVE BODY
Application forFlre'mrks Othier Than Constimer-or L.ow- Impact OF CITY, VILLAGE OR TOWNSHIP
BOARD OHLY
Aulharity: 2011 PA 2568 The LEG.ISLA“U’E BCDD‘Jr OF CITY, VILLAGE-OR TOWNSHIP EOAFID will ot d}su'irrlname againl any indhidual DATE PEAMIT(S) EXPIRE:
Conpliance:  Voluniay or gioup becauss of race, sax; religian, aje; rational anigin; cala, Marital status dsi:iity o pofitical beliefs, 'If you :
Panalty: Parmil will ncl be issuad nied assietance with-reading, writing, heaning: sfc., under the Amanicans with Disablities Act, you may maie your
needs known b this’ Lagls!aﬂve-ﬂody of Cliy, Villene or Township Boerd.

TYPE OF PERMIT(S) (Select-all-applicable boxas) .
[ Agdcultural or vildiife Fireworls 7 Articles Pyrotetchnic I~ Display Fireworks

[X Public Display [ Private Display

™. Special Effects Manufactured for Qutdoor Pest Contro) or Agricultural Pumposes

AME OF APPLIGANT ADDRESS OF APPLICANT AGE [ YEARS OR OLOER) OF APPLIGANT ]
Charlevoix Venetian Festival, Inc.- ] PO Box 120, Charlevoix, MI 49720 I 59

[NAME OF PERSON OR RESIDENT AGENT REPRESENTING ADDRESS PERSON OR RESIDENT AGENT REPRESENTING GORPORATION, LLG, DBA OR OTHER
CORPORATION, LLC, DBA OR OTHER '
Daniel B. Barron, President .| PO Box 120, Charlevoix, MI 49720
IF A NON-RESIDENT APPLIGANT (LIST NEWE OF MICHIGAN ATTORNEY | ADDRESS (MICHIGAN ATTORNEY OR MICHIGAN RESIDENT | TELEPHONE NUMBER
OR MICHIGAN RESIDENT AGENT) AGENT)
. 231-547-9950
NAME OF FYROTECHNIC DPERATOR s,\ggnﬁg cirwnor}Elcﬁmc ?lPERATOR ggééz Egkms OR OLDER} OF FYROTEGHNIC
elegra 0a )
Frank Loffr CdO, ]I. TQ].QQ._OH £3612 55
NO. YEARS EXPERIENGE NO. DISPLAYS
36 throughout the US, Canada, Virgin Islands and Bahamas
NAME OF ASSISTANT ADDRESS.OF ASSISTANT AGE OF ASSISTANT (16 YEARS OR OLDER)
5225 Telegraph Road
Aaron Dussean . . | Toldea, 43612 . | 29
NAKE OF OTHER ASGISTANT ADDRESS OF QTHER ASSISTANT AGE OF OTHER ASGISTANT {18 YEARS OR OLDER!
. 5225 Telegraph Road :
Richard Loffredo, Sr. Toldeo, OH 43612 . 66

EXACT LOCATION DF PROPOSED DISPLAY

7/24/2015 - Lake Charlevoix and 7/25/2015 - Round Lake

DATE OF PROPOSEDDISRLAY . | TIME OF PROPOSED DISPLAY
_ Rain dates: 7/25/2015 and 7/26/2015. .- |. approximately 10:00 pm t0.11:00 pm
MA‘NNER ANG PLACE OF STORAGE, SUBIECT: T APPROVAL OF LOCAL FIRE AUTHORITIES, |N ADCORDANCE WITH NFPA-1123. 1124 & 1126 AND OTHER STATE ORr FEDER&L REGLLATHONS

PROVIDE PROOF OF PROPER LICENSING OR PERMITTING BY STATE OR FEDERAL GOVERNMENT
Colonial Fireworks truck with 24 hour security at Port Irontor facility

AMDLUNT OF BOND OR INSUW {TO BE SET BY LOCAL GOVERNM NAME OF EONDING CORPORATION DR INSURANCE COMPANY
$5,000,000.00 Britton-Gallagher

ADDRESS OF BOMNDING CORPORATION OR INSURAMNCE COMPAMY

One Cleveland Center, Floor 30, 1375 E, 9th Street, Cleveland, OH 44114

7/25/2015 300 pes 4% 300-pes 5 200 pes 6% 30 pes 8" 15 pes 10% 30 pes 12°

71262015 500 pcs 3" shells; 300mm candles; 15 fans of 3; 25 pcs 1.4G 2 cake items; 1 sponsor set piece

SIGNATURE OF AED) - DATE
_ ' ' Daniel B, Barron, President , '

k.

BFS 939 (Rev 06M5)
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COLONIAL FIREWORKS CO.
ITINERARY
JULY 24 AND 25, 2015 DISPLAYS

VENETIAN FESTIVAL
CHARLEVOIX, MICHIGAN

Please Note: Colonial Fireworks Co. must be permitted to follow all guidelines set forth in their
entirety by NFPA 1123 and 1124 - 2000 Edition, das revised.

Monday., July 20, 2015

12:00 to 5:00 PM Colonial equipment truck arrives at "Port Ironton" Facility.
Pre-barge loading meeting with Charlevoix Fire Chief Ivan, USCG Life
Station Chief and Colonial technicians. Colonial technicians begin off
loading and setting up; equipmerit only, onto barge.

5:00 PM Security arrives (24 hours/day of private security and/or Colonial
technicians), from this time through July 25, 2015.

Tuesday, July 21, 2015
8:00 AM - 5:00 PM  Set up of equipment continues.
9:00 AM Operation $taging meeting at USCG Life Station - Charlevoix.

Wednesday, July 22, 2015

$:00 AM - 5:00 PM  Loading of fireworks into mortars begins.

Thursday., July 23, 2015

8:00 AM - 5:00 PM  Loading of fireworks into mortars continues.

Friday, July 24, 2015

6:00 - 8:00 PM Barge towed to Charlevoix - approximately two (2) hour trip - loading of live
material to continue.

8:00 PM Barge anchored at firing location - loading of live material continues and
' connection of electrical system begins.

9:00 PM Final hookup of electrical system and final testing completed.

10:15 PM Firing begins (time approximate).

1
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10:35 PM Firing ends (time approximate).
11:00 PM Barge is towed back to Ironton - inspection of equipment takes place.

Saturday, July 25, 2015

1:00 AM : Barge arrives in Ironton to begin tearing down of aerial show. Begin loading

of low aerial program for-Round Lake on evening of July 25, 2015.

8:00 AM Continue loading of low level program.,

6:00 - 8:00 PM Barge towed to Charlevoix - approgimately two (2) hour trip - loading of live
material to continue.

8:00 PM Barge anchored at firing location - loading of live material continues and
connection of electrical system begins.

9:00 PM Final hookup of electrical system-and final testing completed.

10:15PM ~ Firing begins (time approximate).

11:00 PM - Firing ends (time approximate).

11:45FPM Barge is towed back to Ironton - inspection of equipment takes place.

Sunday, July 26, 2015

1:45 AM Barge arrives in Ironton and electrical system is removed from barge.

8:00 AM Unloading of equipment begins.

1:00 PM Colonial truck departs for Clayton, Michigan.

WEATHER CONTINGENCY PLANS

1. Friday "rain out." In such event, on Saturday evening (i) on Lake Charlevoix the "large"
(Lake Charlevoix) display will be shot at the venue off of Depot Beach and (ii) the lighted
boat parade will be staged in Round Lake Harbor.

2. Friday or Saturday "rain out." On Sunday evening on Round Lake the low aerial show
may be displayed (without the boat parade).

2
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COLONIAL FIREWORKS COMPANY
HOLD HARMLESS AGREEMENT

Indemnity Provisions (Re: 2015 Venetian Festival Fireworks Displays):

Colonial Fireworks Company (hereinafter "Vendor") agrees to indemnify and save harmless
the City of Charlevoix (hereafter "Corporation") and its agents, representatives and employees from
any and all charges, claims and causes of action by third persons, including but not limited to, agents,
representatives and employees of the Vendor and of the Corporation, based upon or arising out of
any damages, losses, expenses, charges, cost, injuries or illnesses, including death, sustained or
incurred by such person or persons resulting from or in any way, directly or indirectly connected with
the performance or non performance of this Agreement, this includes only the Vendor's setup and
exhibiting of the fireworks, of these vending services; provided, however, that notwithstanding the
foregoing, the Vendor does not agree to indemnify and save harmless the Corporation, its agents,
representatives and employees from any charges, claims or actions based upon or arising out of any
damages, losses, claims, expenses, charges, costs, injuries or illnesses including death, sustained or
incurred as a sole result of the negligence of the Corporation, its agents, representatives or
employees. In the event a claim is filed against the Corporation for which the Vendor is to be held
liable under the terms of this Agreement, the Corporation will promptly notify the Vendor of such
claim and will not settle such claim without the prior written consent of the Vendor, which shall not
be unreasonably withheld. The obligation of Vendor for reimbursement/indemnification hereunder
shall encompass and include all reasonable attorney fees and costs of litigation which may be
incurred by the Corporation.

Signed: Signed:

For the "Vendor" For the "Corporation"
Colonial Fireworks Company City of Charlevoix
Frank Loffredo, Jr., Vice President Date:

Date:
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CERTIFICATE OF LIABILITY INSURANCE

CHAVE-2

OP ID: DJ

DATE (MMDDIYYYY)

06/25/2015

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND QR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW, THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE 1SSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMFORTANT. If the certificate holder |s an ADDITIONAL INSURED, the policy{ies) must be endorsed. If SUBROGATION 1S WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A stafement on this certificate does not confer rights to the
certificate holder in lieu of such endorsemeni(s).

PROBDUCER

CONTAGT
HAME:

Samuel Bingham

P surancs Services T, £ 231-547-4062 [P oy 231-547-0655
Chag?vol;rx, MI49720 5. _
Jay Bingham INSURER([3} AFFORDING COVERAGE NAIC ¥
nsuxer 4 : Philadelphia Insurance Company
INSURED Charlevoix Venetian Festival, INSURER B ;
Inc. _
P.0. Box 120 NSURERE ¢
Charlevoix, M1 49720 INSURER D -
INSURERE :
NSURERF :

COVERAGES

CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TG CERTIFY THAT THE POLICIES OF INSURANGE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FCR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TC ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

iy TYPE OF INSURANGE BisD | D POLICY NUMBER R o) | (RO Ter) UMITS
A} X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE 3$ 1,000,000
' [GAMAGE YO RENTED
| cLamsaoe [ X | accur X | |PHPK1205200 07115/2015 | 07115/2016 | BARCE JORCRED ™ g 100,000
[ MED EXP Ay one person) | $ Excluded
PERSONAL & ADV IMURY [ 5 1,000,000
| SEPFL AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE 3 3,000,000
[ rouer [ )58 [ Jiec PRODUCTS ~ COMPIOP AGG | § 3,000,000
OTHER: $
| AUTOMOBILE LIABILITY CO[EE »ﬁmlq'fgi;smsm LuMT 1y
ANY AUTD BODALY INVURY (Per person} [ $
] ALLowNED -
] Low SCHEDULED xg:.;r;:.:{um {Per accident) | §
[ PROPER) Y DAMAGE
HIRED AUTOS NDNQ_OSwNED {Per aceldent} hd
)
| [umereviawas [ X Toccur EACH OCCURRENCE s 1,000,000
A | X | excess LB CLAIMS-MADE PHUBA467555 0715/2015 | 07152016 | AGGREGATE 5 1,000,000
oep | X | rerenmions 10000 - - $
WORKERS COMPENSATION i s
AND EMPLOYERS' LIABILITY vin Shnme ||
ANY PROPRIETORPARTNER/EXECUTIVE E1, EAGH ACCIDENT $
OPFICER/MEMEER EXCLUDED? NIA
(Mandatory in MH) E.L. DISEASE - EA EMPLOYEE] 3
b 'gmtgggpémmus below E.L. DISEASE - POLICY LIMIT | §
DESCRPTION OF OPERATIONS [ LOCATIONS f VEHICLES [ACORD 101, Additionat Remarks Scheduls, may ba hed if more space Is required)
Festival = City of Charlevoix is an Additional Insured under General
Liability.
CERTIFICATE HOLDER CANCELLATION
CITY016
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANGELLED BEFORE
. . THE EXPIRATION DATE THEREOF, NOTICE WItL BE DELIVERED
City of Charlevoix ACCORDANCE WITH THE POLICY PROVISIONS. -
210 State St
Charlevoix, Mi 49720 AUTHORIZED REFRESENTATIVE
M W %ﬁcﬁb
I
@ 1a8e-2n14 ACORD CORPORATION. All rights reserved,
ACORD 25 (2014/01) The ACORD name an {LCORD
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AGENDA ITEM TITLE:

DATE:

PRESENTED BY:

ATTACHMENTS:

CHARLEVOIX CITY COUNCIL

AGENDA ITEM

Consideration of Charlevoix Venetian Festival's Tiki Tent
July 6, 2015
Dan Barron, President of Charlevoix Venetian Festival Inc.

None

BACKGROUND INFORMATION:

The Charlevoix Venetian Festival wishes to erect a "Tiki Tent" for its 85th Annual Venetian
Festival. All proceeds from the tent benefit the Venetian Festival. The Tiki Tent is a located at
the north end of East Park and is open Tuesday to Saturday from 6:00 - 11:00 p.m. and offers
beverages and entertainment for its patrons. City staff is working closely with the Charlevoix
Venetian Festival to ensure a safe event.

As you know, City of Charlevoix City Code, Section 3.14 (alcoholic beverages—consumption
prohibited in certain places), states:

it shall be unlawful for any person to consume afcoholic beverages in any part of
any park which lies within one thousand (1,000} feet of U.S. Highway 31, except
that such restriction does not extend to privately owned vessels moored in the
yacht basin nor does it extend to any specific function authorized by the city
manager, provided, however, that any person or persons or legal entity
authorized to control any playground, recreational area or athletic field covered
by this chapter which property is not owned, leased or rented by the City of
Charlevoix, may extend authority to consume afcoholic beverages on said
premises, upon written notification to the city manager.

RECOMMENDATION: City staff is seeking that the City Council to pass a motion authorizing
the Interim City Manager to waive the alcohol restrictions as outlined in City of Charlevoix City
Code, Title Ill, Chapter 31, Section 3.14 for the Venetian Festival's Tiki Tent.
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CHARLEVOIX CITY COUNCIL
AGENDA ITEM

AGENDA ITEM TITLE: Request by Charlevoix Yacht Club for Free Parking — Nucore
Triangle and Red Fox Regatta

DATE: July 6, 2015
PRESENTED BY: Linda Jo A. Weller, Executive Assistant
ATTACHMENTS: Letter from Charlevoix Yacht Club

Draft Resolution

BACKGROUND INFORMATION:

The Charlevoix Yacht Club is asking that the City Council waive the parking fees at Ferry Launch
Ramp for the Nucore Triangle on September 4, 2015 and the Red Fox Regatta on September 5th
and 6th, 2015.

The Charlevoix City Code, Title X, Chapter 148, Section 10.84 states: “The city council, by
resolution, may revise or waive fees for special or public events. The term "special or public
events"” shall mean a tournament, festival or other type of event, whether or not open to public
participation or observation, the occurrence of which will, in the judgment of the city council,
benefit the city economically or by virtue of the publicity surrounding the event.”

RECOMMENDATION:

Motion to approve the attached resolution waiving parking fees for the Charlevoix Yacht Club's
Nucore Triangle on September 4, 2015 and the Red Fox Regaita on September 5th and 6th,
2015.
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Charlevoix Yacht Club

209 Ferry Avenue - PO Box 522 Charlevoix, MI 49720 . www.CharlevoixYacht Club.org - 231-547-9170

June 9, 2015

Mayor and City Council
City of Charlevoix

210 State Street
Charlevoix, Mi 49720

RE: Use of Boat Launch Facility for Red Fox Regatta
Dear Mayor and Council;

This letter is a request to the City Council to again allow free use of the boat launch ramp at the end of
Stover Road on September 4, 5 and 6 of 2015. These are the dates of the Nucore Triangle Race, Friday
evening and the annual Red Fox Regatta sailboat race between Charlevoix and Boyne City, Saturday
and Sunday, sponsored by the Charlevoix Yacht Club.

We have sailboats participating in these races from out of town that will need to use the launch ramp.
Last year there were about thirty launch passes used by out of town sailboats. Local boats are either in
the water or already have seasonal launch passes. Participants will be identified by showing a colored
card indicating that they are a Red Fox participant.

There ill be approximately 80 to 90 boats with anywhere from 1 to 18 people on board. Over half of
the race participants come from out of town and will be patronizing Charlevoix restaurants, businesses
and motels during their stay. There ill be a definite economic benefit to the City of Charlevoix.
Charlevoix also received good community exposure as the host of this annual event.

Your consideration and approval of this matter will be appreciated.

iy W

) Gordon
Red Fox Committee
Charlevoix Yacht Club
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CITY OF CHARLEVOIX
RESOLUTION NO. 2015-07-XX
WAIVE PARKING FEES FOR CHARLEVOIX YACHT CLUB

WHEREAS, the Charlevoix Yacht Club is hosting the Nucore Triangle Race on September 4th and the Red Fox Regatta on
September Sth and 6th, 2015; and

WHEREAS, the Charlevoix Yacht Club is requesting that parking fees be waived for the races; and
WHEREAS, the City Code permits the City Council to waive parking fees for special or public events.

NOW THEREFORE BE IT RESOLVED, that the City Council of the Ciy of Charlevoix, hereby waives parking fees for the
NucoreTriangle Race on Sepiember 4th and the Red Fox Regatta on September 5th and 6th, 2015.

RESOLVED, this 6th day of July, 2015, A.D.

Resolution adopted by the following yea and nay vote:

Yeas:

Nays:
Absent:
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CHARLEVOIX CITY COUNCIL

AGENDA ITEM

AGENDA ITEM TITLE: Consideration of Approval for Jefferson Beach Yacht Sales
Rendezvous July 31 - August 2, 2015

DATE: July 6, 2015
PRESENTED BY: Linda lo A. Weller, Executive Assistant
ATTACHMENTS: None

BACKGROUND INFORMATION:

Amy Malow, of Jefferson Beach Yacht Sales (JBYS), a downtown Charlevoix business, wishes to
host a boat rendezvous at the Charlevoix City Marina on July 31th - August 2nd, 2015. IBYSis
anticipating 20-25 boats to attend the rendezvous. Merry Makers, a Charlevoix event planner,
has been hired by JBYS to coordinate the rendezvous' activities.

The Harbormaster has made arrangements with the Waterways Commission's reservation
system to reserve slips for the event. The preliminary schedule of events includes registration
at the Harbormaster's office and the placement of a tent in Robert Bridge Memorial Park for
their meals. JBYS is desirous to serve alcohol during their evening activities. They are working
closely with the Harbormaster, Police & Fire Chief and the City Manager's office to ensure a
safe event.

As you know, City of Charlevoix City Code, Title lll, Chapter 31, Section 3.14 {alcoholic
beverages—consumption prohibited in certain places), states:

It shall be unlawful for any person to consurne alcoholic beverages in any part of
any park which lies within one thousand (1,000} feet of U.S. Highway 31, except
that such restriction does not extend to privately owned vessels moored in the
yacht basin nor does it extend to any specific function authorized by the city
manager, provided, however, that any person or persons or legal entity
authorized to control any playground, recreational area or athletic field covered
by this chapter which property is not owned, leased or rented by the City of
Charlevoix, may extend authority to consume alcoholic beverages on said
premises, upon written notification to the city manager.

RECOMMENDATION: City staff asking Council to pass a motion authorizing the City Manager

to waive alcohol restrictions as outlined in City of Charlevoix City Code, Title lll, Chapter 31,
Section 3.14.
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CHARLEVOIX CITY COUNCIL
AGENDA ITEM

AGENDA ITEM TITLE: Airport Manager Qualifications and Documentation of Changes
Implemented at the Charlevoix Municipal Airport

DATE: July 6, 2015
PRESENTED BY: Elizabeth Myer, Airport Manager
ATTACHMENTS: Federal Aviation Administration Letter dated January 28, 2015

List of Airport Operation Changes since November 2014

BACKGROUND INFORMATION: The Interim City Manager and | felt it would be appropriate to
document and provide City Council an update concerning my background and experience. Also
attached is a list of the numerous changes implemented to improve Airport operations and the
financial position of the Airport. My goal as Airport Manager, has been to provide a high level
of customer service, implement changes that are commonplace at other airports, and establish
policies that improve the financial position and overall operation of the Airport. The Council
and the general public should be aware of these changes since this is a publicly owned airport
that is run with taxpayer dollars, a number of these changes were necessary to protect the City
from liability, ensure compliance with FAA standards, and run the Airport like a business.

Qualifications/Background:

I have been a State of Michigan Licensed Assistant Manager or Airport Manager since 1984. |
was an airport owner and fixed based operator that provided flight training, aircraft fueling and
full service aircraft maintenance.

| also hold the ratings of A&P mechanic, 1A Mechanic and Private Pilot.

In 2000, federal funding was used to purchase my airport with Oakland County being the
sponsor and | became the contract management company for Oakland Southwest Airport.
After approximately one year, Karl Randall, Manager of Aviation for Oakland County, asked me
to also manage Oakland Troy Airport since they were impressed with the results of my airport
management during my short tenure employed with Oakland County.

I managed both airports concurrently and | held contracts for snow removal and lawn mowing
for both of the airfields. | was co-owner of a full service excavating company.

Due to me wealth of experience, | have uncovered a number of items which needed immediate
correction. Attached is a list of those items and the action taken to correct the issues.
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Attached is a list of 29 Airport operation changes or corrective actions | have taken to improve
the financial position and overall operation of the Airport.

| would like to mention that | have only been working for the City of Charlevoix for 7 months.

RECOMMENDATION: Discussion

64



e Detroit Airports District Office
U.S. Department Metro Airport Center

of Transporiation 11677 S. Wayne Road, Ste. 107
Federal Aviation Romulus, Ml 48174
Administrafion

January 28, 2015

Liz Meyer

Airport Manager

Charlevoix Municipal Airport
210 State Street

Charlevoix, MI 49720

Charlevoix Municipal Airport (CVXj}, Charlevoix, MI
Residential Through-The-Fence- Access Plan Review

Dear Ms. Meyer:

On December 29, 2014, the Federal Aviation Administration (FA;&) received your residential through-
the-fence (RTTF) access plan.

In our initial review, we identified information that is missing or n¢eds additional clarification. Attached
we have provided a comment sheet that outlines our areas of concern. Please provide this information at
your earliest convenience so that we can continue with our review of your access plan.

=% Please be reminded that on October 1, 2014, airport sponsors with existing residential through-the-fence
access agreements must demonstrate evidence of compliance by the submission and ultimate approval of
. an access plan. We recognize the efforts on the part of the City of Charlevoix to comply with this
requirement; however significant progress needs to continue to be made to gain approval of an access plan
prior to being eligible to receive Federal Funding in FY 15. &

Our office must complete its initial review of your access plan before it can be forwarded to the Office of
Airport Compliance for final review.

If you have any questiohs or need additional information, please feel free to contact me
at (734) 229-2927.

Sincerely,
Ny
_f’\t' Lok
Alex Erskine
Program Manager
Detroit Airports District Office

Enclosure

cc: Paul Lo, AGL-620
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Airport Funding

In order for the airport to be eligible to receive Federal Funding in FY 2015, the airport needed an
approved airport access plan, this was due by the Airport Manager October 1, 2014,

*Since | was hired in November of 2014, [ immediately began work on the Airport Access Plan for
submittal to the FAA

*I made three separate submissions with required revisions to the FAA before the Detroit Airports
District Office forwarded the access plan to the Office of Airport Compliance for their final review.

*| received word mid-June that due to the submittal of the Airport Access Plan that the airport will
receive the FY 2015 funding, $1,000,000.00

Fuel Trucks needed repair and updating

Corrective action:

The airport fuel trucks were in need of maintenance and we lease the equipment from Avfuel
and the airport is responsible for the maintenance on the vehicles. | negotiated a contract with
Avfuel to have a new primary Jet A truck delivered and the other Jet A truck was returned to
Avfuel for overhaul. This was done at no expense.

The credit card processing fees were very high for the airport

Corrective action:

*Negotiated with Avfuel to have the credit card processing rate reduced on all credit card
processing fees.

*Instituted a $10.00 minimum credit card charge
*Manually closing credit card batch nightly-this save 1% on fees

*Negotiated a lower rate on POS lease equipment, a reduction of approximately 50%
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PARKING PASSES-NO RECEIPT SYSTEM

Corrective action:

*The parking passes were not numbered and there was not a stub being retained by the airport
as a receipt for sales. There was no system to reconcile number of tickets sold vs sales totals
even though this is by volume, mainly cash sale transactions.

*{ had all the passes revised and the airport now retains a stub which shows method of
payment and date. The ticket stubs vs sales income are reconciled on a daily basis.

Emplovees were permitted to return home and leave premises for personal business while working and
on City time.

Corrective actions:

* | installed a time clock where employees must punch in and out at the start and end of shift.
*|f an employee leaves work to conduct personal business, the employee punches out when

the employee leaves work and punch back in when they return. The employee is not paid for
this time.

Employees permitted to work on personal vehicles in the City SRE buiding after hours

Corrective action:

*Due to liability issues, | immediately halted this practice and this will not be allowed in the
future.
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Employees were not cross trained to work office and ramp
Corrective actions:
*All ramp personnel were cross trained to work in the office as well as ramp side.
* Revised new position hires as to reflect changes in job description.

*Worked with HR, Patti DeRosia, the part time employees could work 1180 hours which would
allow the part time employees to work full time during peak season (June-Oct}

*By streamnlining operations, this eliminated the two seasonal positions and one part time
position. This reflects an annual cost savings of $18,400 for the seasonal positions elimination
and approximately $24,000 for the part time position elimination.

Trash removal weekly rate was being charged wrong amount

Corrective action:

Contacted American waste and had the airport rate combined with the city contract to receive
the discounted rate.

Car rental companies were not being invoiced correctly

Corrective action:

*Ppulling the monthly financials during FY 2012-2013-2014, the airport was invoicing $400.00 to
Budget car rental company for rental of parking spaces. Enterprise was not being billed and this
reflects an annual rate of $600 that was not being collected by the airport.

*| billed a total of $1000.00 and the City received $1000.00 (5400 from Budget rental car
company and $600 from Enterprise rental car company}
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Electric meters

| contacted Alida to see which meters were on the airport bill. | found each individual meter and
realized that one meter was not the airport’s responsibility. The airport had been paying for this
meter since 2004 according to Evelyn’s records. Using the time frame of 12/31/2014 to
01/31/2015 the annual fee cost was $479.84. If we use this figure as a baseline multiplied by 11
years this equals a non- airport expense of $5278.24.

Corrective action:

* | contacted the current tenant and provided Evelyn with the current meter user's information
in order to bill for electric usage.

All hangar leases were expired numergus leases were expired for a year or more

Corrective action:

*Revised all leases which were approved by city council. New leases now require proof of
insurance be submitted with lease.

*All leases are now a one year term in order to review fixed costs and adjust rates in a timely
manner.

Airport gate security cards-poor security. The airport passes were issued to individuals and their name
was put on a “stick-em” note and put in a drawer.

Corrective action:
*Photocopy ID {drivers license) and individual fills out a security form.

*The airport now charges a $10.00 deposit for the security card pass, previously these were
given out free of charge.

*Working with Alida to accurately record deposit system.
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*This fall we will have to “erase” the systemn in order to rid the system of all the pass numbers
and re-enter passes once the individual provides proper documentation to access air side
facilities.

Aircraft landing after hours without paying landing fees which range between $60-5135 per each
landing aircraft

Corrective action:

*Installed trail cameras in order to take photos of aircraft entering the ramp area and latitude
45/Pelican ramp. The memory cards are pulled weekly to view and charge aircraft where
necessary.

Fuel master pump system extended warranty being paid for

Corrective action:
The extended warranty program has been in effect since Matthew Bailey was airport manager. |
cancelled the program and the airport saves the annual expense of $497.00

Fuel master avgas pump would cease function during rain events

Corrective action:
The underground wire was spliced in two locations and during rain events, the wires would be

submersed in rain water runoff rendering the system inoperative. The wire was indoor type
phone line.

*Installed one continuous run underground of cutdoor wire from the fuel pump island to
the terminal building

*Ran correct wire for underground outdoor usage
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Unaccouted Fuel inventory

Upon arrival at Charlevoix Airport | asked for a fuel inventory and reconciliation- There was over
2000 gallons of Jet A unaccounted for in the inventory report.

Corrective action:

*Immediately implemented daily and weekly reconciliation of avgas inventory by process of
accounting sheets where the office staff can easily track fuel.

*mmediately implemented “daily sheets” as to track daily fuel sales & sales revenues.

*Implemented card system where each aircraft landing at Charlevoix has a card to track fuel
purchases and receipt of payments for all services.

Seasonal grass strip runway 04/22 was being snow plowed even though AFD (airport facility directory)
also states it is a seasonal runway no snow removal November-April

Corrective action:

*Notam runway closed upon first snow fall that rendered the seasonal runway unusable and
reopened runway in spring of 2015

*Runway 04/22 is listed as a seasonal airport runway-the previous management plowed the
runway at considerable man hours and equipment usage for very few landings.

*| would like to note that the previous management of the Airport under Island Airways did not
plow the seasonal runway also due to expense and time costs.

*According to my calculations, the operational cost to plow the seasonal runway runs between
$6000.00-58000.00 per snow event.
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Airport management was giving ice and coffee “free” to customers and landing corporate_jet traffic-

according to my figures this reflects an expenditure of over $2000.00 annually

Corrective action:

*Implemented a “ground service fee” of $15.00 per each landing Jet traffic aircraft. This fee
covers the cost of ice and coffee for their paying passengers.

*Ground service fee covers employee time to take rental cars “ramp side” for landing
passengers.

* The ground service fee was implemented in April and through June 18" the airport has
collected $1470 in previous free ice/coffee and ramp side services.

Accounting Avgas fuel purchase numbers were inaccurate on month ending accounting sheets

Discovered that the airport aviation fuel purchase budget amount and monthly City balance sheets
included fuel truck lease expense, Holiday fuel purchases, diesel fuel purchases and Northern pump
expenditures into the fuel purchase amount.

*Worked with Alida to have accounting sub-line items so that the aviation fuel expense is a
stand alone item as to accurately reflect cost vs expense ratio. The other items previously
included in with fuel purchase were changed to separate line items. (fuel truck lease, holiday
fuel purchases, diesel fuel purchases and Northern Pump)

*Created sub line iterns in other accounting areas as to accurately track individual expenditures

Charlevoix airport runway 09 and runway 27 have published NDB Approaches

The NDB (Non directional Beacon} has been removed for over 2 years

*Contacted the FAA to have the instrument approach plates immediately revised
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Employees being asked to use personal vehicles to provide rides to pilots to town while on City time

Corrective action

*Due to liability and personal use of employee vehicles while on the City’s time, this practice

was halted.

*Cabs, public transportation, rental cars or bikes are provided for public usage.

Fuel records recording inaccurate

Corrective action

*Per law, we are required to maintain 3 years of fuel testing results-fuel records only dated

back 12 months.

*Waorked with Mathew Wyman, Assistant Airport Manager, to make sure the airport is in
compiiance with required paperwork for the underground storage tanks and Avgas trucks.

*We currently passed our annual inspection with no discrepancies noted.

Airport has issue with bird populations on runway/taxiway environment

Corrective action:

*purchased a bird “cannon” as to alleviate the birds congregating at the airport

Airport rental hangars needed repairs and service

Corrective action:

*Replaced door cables on numerous doors, greased, lubed and adjusted micro-switches on all

rental hangars.

73



Airport terminal building lights being left on continuously

Corrective action:
*|nstalled motion controlled lighting in all restrooms

Topsoil from apron expansion project

The topsoil from the apron expansion project equates to approximately 3500 square yards of dirt.
Typically this dirt is hauled away from projects.

Corrective action:

*Working with Elmers to find a buyer of the topsoil, since as a previous excavating business
owner, | realize there is a large value in the left over top soil.

¥Sale of the topsoil should cover the expense of a new aircraft tug for the airport in order to
maove aircraft on the ramp.

Numerous discounts were being given for Jet A fuel/Avfuel trip points

Discounts were being given to various customers and these discounts varied from $0.15-0.20 per gallon

*Removed all discounts

*We do not voluntarily give out Avfuel points unless asked, the Avfuel trip points can cost the
Airport several thousand dollars on an annual basis.

*Removed cash sale discounts
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CHARLEVOIX CITY COUNCIL
AGENDA ITEM

AGENDA ITEM TITLE: Mandated FOIA Changes

DATE: July &, 2015

PRESENTED BY: Joyce M. Golding, Clerk

ATTACHMENTS: Freedom of Information Act — 2014 Changes
FOIA Procedures and Guidelines

FOIA Summary of Procedures and Guidelines
FOIA Request for Public Records form

FOIA Fee ltemization form

L

BACKGROUND INFORMATION:

Beginning July 1, 2015, significant new regulations took effect governing how public bodies administer
and respond to requests under the Freedom of Information Act (FOIA)}, PA 442 of 1976. The changes are
the result of HB 4001, which was approved and signed inta law by Governor Snyder on January 11, 2105
as PA 563 of 2014. Changes of this magnitude are unprecedented in FOIA’s nearly 40-year history. The
changes impact nearly every area of FOIA, including local policies required for FOIA administration, fees
categories and methods of calculation, good-faith deposits and fee waivers, records available on the
public body’s website, and the appeal process, including significant new penalties.

The most significant change made by the amendment is that public bodies are required to establish
specific written procedures and guidelines to implement FOIA, including a standard fee itemization
form, and separate written public summary which must be posted on the City’s website,

Another significant area of change is the categories and manner in which fees may be charged. The
amendment established six fee components for which a public body may charge, generally requires
labor costs to be charged in increments of fifteen minutes and permits a multiplier to be applied to
cover part of the cost of fringe benefits.

The Clerk’s Office has published the mandatory Procedures and Guidelines and subsequent Summary
which have been approved by the City Attorney. The Clerk’s Office has also published the required
forms, thus adhering to the new legislation. The 2015/2016 budgeted labor FOIA fee should be
amended to reflect the new fifteen minute increment.

RECOMMENDATION:
Action by Resolution
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WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

CITY OF CHARLEVQIX
RESOLUTION NO. 2015-07-xx
MANDATED FOIA REGULATIONS PER PA 563 OF 2014

significant new regulations took effect on July 1, 2015 governing how public bodies administer and respond to
requests under the Freedom of Information Act (FOIA), PA 442 of 1976; and

the changes are the result of HB 4001, which was signed info law by the govemor on January 11, 2015 as PA 563
of 2014; and

the changes impact nearly every area of FOIA, including local policies required for FOIA administration, fees
categories and methods of calculation, good-faith deposits and fee waivers, records available on the public body's
website, and the appeal process; and

that public bodies are required to establish specific written Procedures and Guidefines to implement FOIA,
including a standard fee itemization form and separate written public summary and post these on the City's
websile; and

the City of Charlevoix City Council approved the 20152016 budget for the FOIA labor fees charging for the cost of
labor exceeding 30 minules; and

the City Clerk has published and made available, the mandated FOIA policies, procedures, documents, fee
categories and forms.

NOW THEREFORE BE {T RESOLVED that the City of Charlevoix adopts the mandated FOIA policies, procedures, documents,

fee categories and forms published by the City Clerk in compliance with PA 563 of 2014; and

BE IT FURTHER RESOLVED that the City of Charlevoix City Council amend the FOIA labor fee charging for the cost of labor

exceeding 15 minutes.

RESOLVED, this 6th day of July, 2015 AD.

Resolution adopted by the following yea and nay votes:

Yeas.
Nays:
Absent:

76



Freedom of Information Act- 2014 Changes

Introduction

Michigan governmental entities will face significant new regulations on how they charge for responses fo
Freedom of Information Act (FOIA) requests beginning July 1,2015. New legislation approved during the
Legislature's final session day of 2014 will require public bodies to establish specific written procedures and
guidelines for FOIA requests, including a separate writien summary informing the public on how to submit
FOIA requests, how to understand the public body’s respanses to FOIA requests, deposit requirements, fee
calculations, and avenues for challenging and appealing the public body’s denial of a request. The governor
signed the new legislation into law as PA 563 of 2014.

Summary of the legislation

If a public body administers or maintains an internet presence, thenit is required to post the procedures,
guidelines, and written summary on its website. Public bodies are also required to provide free copies of the
procedures, guidelines, and written summary upon request, and are required to include a free copy, or a
website link to the policies, in all FOIA responses.

The procedures and guidelines must include a standard form to detail the itemization of any fee the public body

estimates or charges under FOIA. The itemization must clearly list and explain each of the six fee components
authorized under the new [egislation, which include several categories of labor costs associated with producing

public records, whether in paper or electronic form; costs of non-paper physical media used to preduce public
records (e.g., DVDs, flash drives); copying costs; and postage costs.

The new legislation alse:

« Allows FOIA requestors to require that the public body provide records on non-paper physical media, by e-
mil, or othenwise electronically provided, so long as the public body hes the techndlogical capability
necessary to provide records on the particular media stipulated by the requestor.

+ Prohibits a public body from charging more than $0.10/sheet for paper copies of public records (exciuding
labor costs).

» Allows a public body to charge for contractual services required to perform separation and deletion of
exempt information from nonexempt information if the public body does not employee a person capable of
such activity. The public body may not charge more than an amount equal to six times the state minimum
hourly wage rate for such contractual services.

« Allows a public body to add up to 50 percent to the applicable labor charge to cover or partially cover the
cost of employee fringe benefits.

+ Allows a public body to inform a FOIA requestor that requested information is available on the public
body's website, in lieu of providing the public records, so long as the records were available on the website
at the time of the request.

« Requires public employees receiving verbal requests for information that is available on the public body’s
website, to inferm the requestor of the pertinent website address.

« Requires a public body, in certain circumstances, to reduce its charges for [abor costs in responding to
FOIA request if the public body has not responded in a timely manner.
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« Allows a public body, under certain circumstances, to require a 100 percent deposit before processing a
request from individuals who have not paid the public body for public records acquired pursuant to
previous FOlA requests.

e Increases mandatory punitive damages to be awarded to a plaintiff from $500 to $1,000, and mandates a
new $1,000 civil fine which a court must award if it finds the public body has arbitrarily and capriciously
violated the Act.

+ Reguires a court to impose an additional civil fine of $2,500 to $7,500 if it finds the public body willfully
and intentionaily failed to comply with the Act or otherwise acted in bad faith.

This publication was provided by the law firm of Miller Canfield.
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CITY OF CHARLEVOIX
FREEDOM OF INFORMATION ACT (FOIA)
PROCEDURES AND GUIDELINES

Preamble: Statement of Principles

It is the policy of the City of Charlevoix that all persons, except those who are serving a sentence of
imprisonment, consistent with the Michigan Freedom of Information Act (FOIA), are entitled to full and
complete information regarding the affairs of government and the official acts of those who represent
them as public officials and employees. The people shall be informed so that they fully participate in the
democratic process.

The City of Charlevoix's policy with respect to FOIA requests is to comply with State law in all respects
and to respond to FOIA requests in a consistent, fair, and even-handed manner regardless of who makes
such a request.

The City of Charlevoix acknowledges that it has a legal obligation to disclose all nonexempt public
records in its possession pursuant to a FOIA request. The City of Charlevoix acknowledges that
sometimes it is necessary to invoke the exemptions identified under FOIA in order to ensure the
effective operation of government and to protect the privacy of individuals.

The City of Charlevoix will protect the public's interest in disclosure, while balancing the requirement to
withhold or redact portions of certain records. The City of Charlevoix's policy is to disclose public records
consistent with and in compliance with State law.

Section 1: General Policies

The City Council acting pursuant to the authority at MCL 15.236 designates the City Attorney as the FOIA
Coordinator. He or she is authorized designate other City staff to act on his or her behalf to accept and
process written requests for the City’s public records and approve denials.

If a request for a public record is received by facsimile or e-mail, the request is deemed to have been
received on the following business day. If a request is sent by e-mail and delivered to a City spam or
junk-mail folder, the request is not deemed received until one day after the FOIA Coordinator first
becomes aware of the request. The FOIA Coordinator shall note in the FOIA log both the date the
request was delivered to the spam or junk-mail folder and the date the FOIA Coordinator became aware
of the request.

The FOIA Coordinator may, at his or her discretion, implement administrative rules, consistent with State
law and these Procedures and Guidelines to administer the acceptance and processing of FOIA requests.

The City is not obligated to create a new public record or make a compilation or summary of information
which does not already exist. Neither the FOIA Coordinator nor other City staff is obligated to provide
answers to questions contained in requests for public records or regarding the content of the records
themselves.
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The FOIA Coordinator shall keep a copy of all written requests for public records received by the City on
file for a period of at least one year.

Section 2: Requesting a Public Record

A person requesting to inspect or obtain copies of public records prepared, owned, used, possessed or
retained by City of Charlevoix must do so in writing. The request must sufficiently describe a public
record so as to enable City personnel to identify and find the requested public record.

No specific form to submit a request for a public record is required. However the FOIA Coordinator may
make available a FOIA Request Form for use by the public.

Written requests for public records may be submitted in person or by mail to any City office. Requests
may also be submitted electronically by facsimile and e-mail. Upon their receipt, requests for public
records shall be promptly forwarded to the FOIA Coordinator for processing.

A person may request that public records be provided on non-paper physical media, electronically
mailed or other otherwise provided to him or her in lieu of paper copies. The City will comply with the
request only if it possesses the necessary technologica! capability to provide records in the requested
non-paper physical media format.

A person may subscribe to future issues of public records that are created, issued or disseminated by the
City of Charlevoix on a regular basis. A subscription is valid for up to 6 months and may be renewed by
the subscriber.

A person who makes a verbal, non-written request for information believed to be available on the City’s
website, where practicable and to the best ability of the employee receiving the request, shall be
informed of the pertinent website address.

A person serving a sentence of imprisonment in a local, state or federal correctional facility is not
entitled to submit a request for a public record. The FOIA Coordinator will deny all such requests.

Section 3: Processing a Reguest

Unless otherwise agreed to in writing by the person making the request, within 5 business days of
receipt of a FOIA request the City will issue a response. If a request is received by facsimile, e-mail or
other electronic transmission, the request is deemed to have been received on the following business
day. The City will respond to the request in one of the following ways:
s Grant the request.
« Issue a written notice denying the request.
e Grant the request in part and issue a written notice denying in part the request.
e Issue a notice indicating that due to the nature of the request the City needs an additional 10
business days to respond. Only one such extension is permitted.
» Issue a written notice indicating that the public record requested is available at no charge on the
City’s website,

If the request is granted, or granted in part, the FOIA Coordinator will require that payment be made in
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full for the allowable fees associated with responding to the request before the public record is made
available. The FOIA Coordinator shall provide a detailed itemization of the allowable costs incurred to
process the request to the person making the request. A copy of these Procedures and Guidelines shall
be provided to the requestor with the response to a written request for public records, provided
however, that if these Procedures and Guidelines, and its Written Public Summary are maintained on the
City's website, then a website link to those documents may be provided in lieu of providing paper copies.

If the cost of processing a FOIA request is $50 or less, the requester will be notified of the amount due
and where the documents can be obtained.

If based on a good faith calculation by the City, the cost of processing a FOIA request is expected to
exceed $50, or if the requestor has not fully paid for a previously granted request, the City will require a
good-faith deposit before processing the request. In making the request for a good-faith deposit the
FOIA Coordinator shall provide the requestor with a detailed itemization of the allowable costs
estimated to be incurred by the City to process the request and also provide a best efforts estimate of a
time frame it will take the City to provide the records to the requestor. The best efforts estimate shall be
nonbinding on the City, but will be made in good faith and will strive to be reasonably accurate, given
the nature of the request in the particular instance, so as to provide the requested records in a manner
based on the public policy expressed by Section 1 of the FOIA.

If the request is denied or denied in part, the FOIA Coordinator will issue a Notice of Denial which shall
provide in the applicable circumstance:
« An explanation as to why a requested public record is exempt from disclosure; or
» A certificate that the requested record does not exist under the name or description provided by
the requestor, or another name reasonably known by the City; or
¢ An explanation or description of the public record or information within a public record that is
separated or deleted from the public record; and
e An explanation of the person’s right to submit an appeal of the denial to either the office of the
City Council or seek judicial review in the Charlevoix County Circuit Court; and
e An explanation of the right to receive attorneys’ fees, costs, and disbursements as well actual or
compensatory damages, and punitive damages of $1,000, should they prevail in Circuit Court.
* The Notice of Denial shall be signed by the FOIA Coordinator.

If a request does not sufficiently describe a public record, the FOIA Coordinator may, in lieu of issuing a
Notice of Denial indicating that the request is deficient, seek clarification or amendment of the request
by the person making the request. Any clarification or amendment will be considered a new request
subject to the timelines described in this Section.

The City shall provide reasonable facilities and opportunities for persons to examine and inspect public
records during normal business hours. The FOIA Coordinator is authorized to promulgate rules regulating
the manner in which records may be viewed so as to protect City records from loss, alteration,
mutilation or destruction and to prevent excessive interference with normal City operations.

The FOIA Coordinator shall, upon written request, furnish a certified copy of a public record at no
additional cost to the person requesting the public record.

Section 4: Fee Deposits
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If the fee estimate is expected to exceed $50.00 based on a good-faith calculation by the City, the
requestor will be asked to provide a deposit not exceeding one-half of the total estimated fees.

If a request for public records is from a person who has not fully paid the City for copies of public
records made in fulfillment of a previously granted written request, the FOIA Coordinator will require a
deposit of 100% of the estimated processing fee before beginning to search for a public record for any
subsequent written request by that person when all of the following conditions exist:
e the final fee for the prior written request is not more than 105% of the estimated fee;
* the public records made available contained the information sought in the prior written
request and remain in the City's possession;
e the public records were made available to the individual, subject to payment, within the time
frame estimated by the City to provide the records;
e 90 days have passed since the FOIA Coordinator notified the individual in writing that the
public records were available for pickup or mailing;
¢ the individual is unable to show proof of prior payment to the City; and
» the FOIA Coordinator has calculated a detailed itemization that is the basis for the current
written request’s increased estimated fee deposit.

The FOIA Coordinator will not require an increased estimated fee deposit if any of the following apply:

the person making the request is able to show proof of prior payment in full to the City;
the City is subsequently paid in full for the applicable prior written request; or

e 365 days have passed since the person made the request for which full payment was not
remitted to the City.

Section 5: Calculation of Fees

A fee will not be charged for the cost of search, examination, review and the deletion and separation of
exempt from nonexempt information unless failure to charge a fee would result in unreasonably high
costs to the City because of the nature of the request in the particular instance, and the City specifically
identifies the nature of the unreasonably high costs.

The following factors shall be used to determine an unreasonably high cost to the City:

e The particular request incurs costs greater than incurred from the typical or usual request
received by the City.

¢ Volume of the public record requested.

e Amount of time spent to search for, examine, review and separate exempt from non-
exempt information in the record requested.

» Whether public records from more than one City department or various City offices is
necessary to respond to the request.

e The available staffing to respond to the request.

e Any other similar factors identified by the FOIA Coordinator in responding to the particular
request.

The City may charge for the following costs associated with processing a FOIA request:
¢ Labor costs directly associated with searching for, locating and examining a requested public
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record.

Labor costs associated with a review of a record to separate and delete information
exempt from disclosure of information which is disclosed.

The actual cost of computer discs, computer tapes or other digital or similar media.

The cost of duplication of publication, not including labor, of paper copies of public records.
The cost of labor associated with duplication or publication, including making paper copies,
making digital copies or transferring digital public records to non-paper physical media or
through the Internet or other electronic means.

The actual cost of mailing or sending a public record.

labor costs will be calculated based on the following requirements:

All labor costs will be estimated and charged in 15 minute increments with all partial time
increments rounded down.

Labor costs will be charged at the hourly wage of the lowest-paid City employee
capable of doing the work in the specific fee category, regardless of who actually performs
work.

Labor costs will also include a charge to cover or partially cover the cost of fringe benefits. The
City may add up to 50% to the applicable labor charge amount to cover or partially cover the
cost of fringe benefits, but in no case may it exceed the actual cost of fringe benefits.

Overtime wages will not be included in labor costs until agreed to by the requestor;
overtime costs will not be used to calculate the fringe benefit cost.

The cost to provide records on non-paper physical media when so requested will be based on the
following requirements:

Computer disks, computer tapes or other digital or similar media will be at the actual and
most reasonably economical cost for the non-paper media.

This cost will only be assessed if the City has the technological capability necessary to
provide the public record in the requested non-paper physical media format.

In order to ensure the integrity and security of the City’s technological infrastructure,
the City will procure any requested non-paper media and will not accept non-paper media from
the requestor.

The cost to provide paper copies of records will be based on the following requirements:

Paper copies of public records made on standard letter (8 }2 x 11} or legal (8 % x 14) sized paper
will not exceed $.10 per sheet of paper. Copies for non- standard sized sheets of paper will
reflect the actual cost of reproduction.

The City may provide records using double-sided printing, if cost-saving and available.

The cost to mail records to a requestor will be based on the following requirements:

The actual cost to mail public records using a reasonably economical and justified means.
The City may charge for the least expensive form of postal delivery confirmation.
No cost will be made for expedited shipping or insurance unless requested.

If the FQIA Coordinator does not respond to a written request in a timely manner, the following
shall be required:
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¢ Reduce the labor costs by 5% for each day the City exceeds the time permitted under FOIA up to
a 50% maximum reduction, if any of the following applies:
o The late response was willful and intentional.
o The written request, within the first 250 words of the body of a letter facsimile, e-mail
or e-mail attachment conveyed a request for information
o The written request included the words, characters, or abbreviations for “freedom of
information”, “information”, “FOIA”, “copy” or a recognizable misspelling of such, or
legal code reference to MCL 15. 231 et seq or 1976 Public Act 442 on the front of an
envelope or in the subject line of an e-mail, letter or facsimile cover page.
¢ Fully note the charge reduction in the Detailed Itemization of Costs Form.

Section 6: Waiver of Fees

The cost of the search for and copying of a public record may be waived or reduced if in the sole
judgment of the FOIA Coordinator a waiver or reduced fee is in the public interest because such
can be considered as primarily benefitting the general public.

The FOIA Coordinator will waive the first $20.00 of the processing fee for a request if the person
requesting a public record submits an affidavit stating that they are:

+ indigent and receiving specific public assistance; or

e if not receiving public assistance stating facts demonstrating an inability to pay because of

indigence.

An individual is not eligible to receive the waiver if:
e the requestor has previously received discounted copies of public records from the City twice
during the calendar year; or
» the requestor requests information in connection with other persons who are offering or
providing payment to make the request.

A nonprofit organization designated to by the State to carry out activities under subtitle C of the
Developmental Disabilities Assistance and Bill of Rights Act of 200 and the Protection and Advocacy
for Individuals with Mental lliness Act, or their successors, if the request meets all of the following
requirements:

¢ is made directly on behalf of the organization or its clients;

* is made for a reason wholly consistent with the mission and provisions of those laws under

Section 93 of the Mental Health Code, MCL 330.1931;
e is accompanied by documentation of its designation by the State.

Section 7: Appeal of a Denial of a Public Record

When a requestor believes that all or a portion of a public record has not been disclosed or has been
improperly exempted from disclosure, he or she may file an appeal of the denial with the Office of
the City Council. The appeal must be in writing, specifically state the word "appeal" and identify the
reason or reasons the requestor is seeking a reversal of the denial.

Within 10 business days of receiving the appeal the City Council will respond in writing by:
e reversing the disclosure denial;
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+ upholding the disclosure denial; or

e reverse the disclosure denial in part and uphold the disclosure denial in part.

¢ Under unusual circumstances, such as the need to examine or review a voluminous
amount of separate and distinct public records or the need to collect the requested records
from numerous facilities located apart from the office receiving or processing the request,
the City Council may issue not more than 1 notice of extension for not more than 10 business
days to respond to the appeal.

Whether or not a requestor submitted an appeal of a denial to the City Council, he or she may file a
civil action in Charlevoix County Circuit Court within 180 days after the City's final determination to
deny the request.

If the court determines that the public record is not exempt from disclosure, the court will award the
appellant reasonable attorneys’ fees, cost and disbursements. If the court determines that the
appellant prevails only in part, the court in its discretion may award all or an appropriate portion of
reasonable attorneys’ fees, costs and disbursements.

If the court determines that the City arbitrarily and capriciously violated the FOIA by refusing or
delaying the disclosure of copies of a public record, it shall award the appellant punitive damages in
the amount of $1,000.

Section 8: Appeal of an Excessive FOIA Processing Fee

If a requestor believes that the fee charged by the City to process a FOIA request exceeds the amount
permitted by state law, he or she must first submit a written appeal for a fee reduction to the Office of
the City Council. The appeal must be in writing, specifically state the word "appeal” and identify how the
required fee exceeds the amount permitted.

Within 10 business days after receiving the appeal, the City Council will respond in writing by:

e« waive the fee;

» reduce the fee and issue a written determination indicating the specific basis that supports the
remaining fee, accompanied by a certification by the City Council that the statements in the
determination are accurate and the reduced fee amount complies with these Procedures and
Guidelines and Section 4 of the FOIA;

» uphold the fee and issue a written determination indicating the specific basis under Section 4
of the FOIA that supports the required fee, accompanied by a certification by the City Council
that the statements in the determination are accurate and the fee amount complies with these
Procedures and Guidelines and Section 4 of the FOIA; or

e issue a notice detailing the reason or reasons for extending for not more than 10 business
days the period during which the City Council will respond to the written appeal.

within 45 days after receiving notice of the City Council’s determination of a fee appeal, a requestor
may commence a civil action in Charlevoix County Circuit Court for a fee reduction. If a civil action is
filed appealing the fee, the City is not obligated to process the request for the public record until the
Court resolves the fee dispute.

If the court determines that the City required a fee that exceeds the amount permitted, it shall reduce

Page 7 of 8
FOIA PROC & GUIDELINES 07.01.2015

85



the fee to a permissible amount. If the appellant in the civil action prevails by receiving a reduction of
50% or more of the total fee, the court may award all or appropriate amount of reasonable attorneys’
fees, costs and disbursements.

If the court determines that City has acted arbitrarily and capriciously by charging an excessive fee, the
court shall also award the appellant punitive damages in the amount of $500.

Section 9: Conflict with Prior FOIA Policies and Procedures; Effective Date

To the extent that these Procedures and Guidelines conflict with previous FOIA policies promulgated by
City Council or the City Administration these Procedures and Guidelines are controlling. To the extent
that any administrative rule promulgated by the FOIA Coordinator subsequent to the adoption of this
resolution is found to be in conflict with any previous policy promulgated by the City Council or the City
Administration, the administrative rule promulgated by the FOIA Coordinator is controlling.

To the extent that any provision of these Procedures and Guidelines or any administrative rule
promulgated by the FOIA Coordinator pertaining to the release of public records is found to be in
conflict with any State statute, the applicable statute shall control. The FOIA Coordinator is authorized
to modify this policy and all previous policies adopted by the City Council or the City
Administration, and to adopt such administrative rules as he or she may deem necessary, to facilitate
the legal review and processing of requests for public records made pursuant to Michigan's FOIA
statute, provided that such modifications and rules are consistent with State law. The FOIA Coordinator
shall inform the City Council of any change these Policies and Guidelines.

These FOIA Policies and Guidelines hecome effective July 1, 2015.
Section 10: Appendix of City of Charlevoix FOIA Forms

s Request Form
e Detailed Itemization of Fees Form

Page 2 of &
FOIA PROC & GUIDELINES 07.01.2015

86



| Glariewix
i CITY OF CHARLEVOIX
e FREEDOM OF INFORMATION ACT (FOIA)

Ty SUMMARY OF PROCEDURES AND GUIDELINES

Consistent with Public Act 563 of 2014 amending the Michigan Freedom of Information Act (FOIA}, the
following is the Written Public Summary of the City’s FOIA Procedures and Guidelines relevant to the
general public.

1. How do | submit a FOIA request to the City of Charlevoix?

Requests to inspect or obtain copies of public records prepared, owned, used, possessed
or retained by the City of Charlevoix must be submitted in writing.

A request must sufficiently describe a public record so as to enable the City to find it.

No specific form to submit a written request is required. However a FOIA Request form for your
use and convenience is available on the City’'s website at www.cityofCharlevoix.org

Written requests can be made in person by delivery to any City office in person or by mail.
Requests can also be made by facsimile by dialing (231) 547-3617 for non-Public Safety
records and (231)547-3255 for Public Safety records.

A request may also be submitted by e-mail. To ensure a prompt response, e-mail requests
should contain the term "FOIA" or "FOIA Request" in the subject line and be sent to
clerk@cityofcharlevoix.org.

Note: If you are serving a sentence of imprisonment in a local, state or federal correctionol
facility you are not entitled to submit a request for a public record.

2. What kind of response can | expect to my request?

Within 5 business days of receipt of a FOIA request the City will issue a response. If a request is

received by facsimile or e-mail the request is deemed to have been received on the following

business day. The City will respond to your request in one of the following ways:

o Grant the request.

0 Issue a written notice denying the request.

o Grant the request in part and issue a written notice denying in part the request.

o lIssue a notice indicating that due to the nature of the request the City needs an
additional 10 business days to respond.

o lIssue a written notice indicating that the public record requested is available at no charge on
the City’s website.

If the request is granted, or granted in part, the City will ask that payment be made for

the allowable fees associated with responding to the request before the public record is made

available. If the cost of processing the request is expected to exceed $50, or if you have not

paid for a previously granted request, the City will require a deposit before processing the

request.

3. What are the City’s fee deposit requirements?

If the City has made a good faith calculation that the total fee for processing the request
exceeds $50.00, the City will require that you provide a deposit in the amount of 50% of
the total estimated fee. When the City requests the deposit it will provide you a non-binding
best efforts estimate of how long it will take to process the request following receipt by the
City of your depaosit.
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If the City receives a request from a person who has not paid the City for copies of public

records made in fulfillment of a previously granted written request, the City will require a

deposit of 100% of the estimated processing fee before it begins to search for the public

record for any subsequent written request when all of the following conditions exist:

o the final fee for the prior written request is not more than 105% of the estimated
fee;

o the public records made available contained the information sought in the prior written
request and remain in the City's possession;

o the public records were made available to the individual, subject to payment, within the
time frame estimated by the City to provide the records;

o 90 days have passed since the City notified the individual in writing that the public
records were available for pickup or mailing;

o theindividual is unable to show proof of prior payment to the City; and

o the City has calculated an estimated detailed itemization that is the basis for the current
written request’s increased fee deposit.

The City will not require the 100% estimated fee deposit if any of the following apply:

o the person making the request is able to show proof of prior payment in full to the City;

o the City is subsequently paid in full for all applicable prior written requests; or 365 days have
passed since the person made the request for which full payment was not remitted to the

City.

4. How does the City calculate FOIA processing fees?

A fee will not be charged for the cost of search, examination, review and the deletion
and separation of exempt from nonexempt information unless failure to charge a fee would
result in unreasonably high cosis to the City because of the nature of the request in the
particular instance, and the City specifically identifies the nature of the unreasonably high costs.
The Michigan FOIA statute permits the City to assess and collect a fee for six designated
processing components. The City may charge for the following costs associated with processing
a request:

o Labor costs associated with searching for, locating and examining a regquested public
record.

o Labor costs associated with a review of a record to separate and delete information exempt
from disclosure of information which is disclosed.

o The cost of computer discs, computer tapes or other digital or similar media when the
requester asks for records in non-paper physical media.

o The cost of duplication or publication, not including labor, of paper copies of public
records.

o Labor costs associated with duplication or publication, which includes making paper
copies, making digital copies, or transferring digital public records to non-paper physical
media or through the Internet.

o The cost to mail or send a public record to a requestor.

Labor Costs

o All labor costs will be estimated and charged in 15 minute increments with all partial
time increments rounded down.

o Labor costs will be charged at the hourly wage of the lowest-paid City employee capable of
doing the work in the specific fee category, regardless of who actually performs work.

o Labor costs will also include a charge to cover or partially cover the cost of fringe
benefits.

Non-paper Physical Media
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o The cost for records provided on non-paper physical media, such as computer discs,
computer tapes or other digital or similar media will be at the actual and most reasonably
economical cost for the non-paper media.

o This cost will only be assessed if the City has the technological capability necessary to
provide the public record in the requested non-paper physical media format.

Paper Copies

o Paper copies of public records made on standard letter (8 % x 11} or legal (8 % x 14) sized
paper will not exceed $.10 per sheet of paper. Copies for non-standard sized sheets will
paper will reflect the actual cost of reproduction.

o The City may provide records using double-sided printing, if cost-saving and available.

Mailing Costs

o The cost to mail public records will use a reasonably economical and justified means.

o The City may charge for the least expensive form of postal delivery confirmation.

o No cost will be made for expedited shipping or insurance unless requested.

5. How do I qualify for a reduction of the processing fees?

The City may waive or reduce the fee associated with a request when City determines that to
do so is in the public interest because release of the information is considered as primarily
benefitting the general public.

The City will waive the first $20.00 of the processing fee for a request if you submit an

affidavit stating that you are:

o indigent and receiving specific public assistance; or

o if not receiving public assistance, stating facts demonstrating an inability to pay because of
indigence.

You are not eligible to receive the $20.00 waiver if you:

o have previously received discounted copies of public records from the City twice during
the calendar year; or

o are requesting information on behalf of other persons who are offering or providing
payment to you to make the request.

The City will waive the fee for an nonprofit organization which meets all of the following

conditions:

o the organization is designated by the State under federal law to carry out activities under
the Developmental Disabilities Assistance and Bill of Rights Act of 2000 and the Pratection
and Advocacy for Individuals with Mental lliness Act;

o the request is made directly on behalf of the organization or its clients;

o the request is made for a reason wholly consistent with the provisions of federal law
under Section 931 of the Mental Health Code; and

o the request is accompanied by documentation of the organization’s designation by the
State

6. How may | challenge the denial of a public record or an excessive
fee?

Appeal of a Denial of a Public Record

If you believe that all or a portion of a public record has not been disclosed or has been
improperly exempted from disclosure, you may file an appeal of the denial with the Office of
the City Council. The appeal must be in writing, specifically state the word "appeal" and identify
the reason or reasons you are seeking a reversal of the denial.

Within 10 business days of receiving the appeal the City Council will respond in
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writing by:

o reversing the disclosure denial;

o upholding the disclosure denial; or

o reverse the disclosure denial in part and uphold the disclosure denial in part.

Whether or not you submitted an appeal of a denial to the City Council, you may file a civil

action in Charlevoix County Circuit Court within 180 days after the City's final determination to

deny your request. Should you prevail in the civil action the court will award you reasonable

attorneys’ fees, costs and disbursements. If the court determines that the City acted arbitrarily

and capriciously in refusing to disclose or provide a public record, the court shall award you

damages in the amount of $1000.00

« Appeal of an Excessive FOIA Processing Fee

If you believe that the fee charged by the City to process your FOIA request exceeds the

amount permitted by state law, you must first submit a written appeal for a fee reduction to

the Office of the City Council. The appeal must be in writing, specifically state the word

"appeal” and identify how the required fee exceeds the amount permitted. Within 10 business

days after receiving the appeal, the City Council will respond in writing by:

o waiving the fee;

o reducing the fee and issue a written determination indicating the specific basis that
supports the remaining fee;

o upholding the fee and issue a written determination indicating the specific basis that
supports the required fee; or

o issuing a notice detailing the reason or reasons for extending for not more than 10 business
days the period during which the City Council will respond to the written appeal.
Within 45 days after receiving notice of the City Council's determination of the processing
fee appeal, you may commence a civil action in Charlevoix County Circuit Court for a fee
reduction. If you prevail in the civil action by receiving a reduction of 50% or more of the
total fee, the court may award all or appropriate amount of reasonable attorneys’ fees,
costs and disbursements. If the court determines that the City acted arbitrarily and
capriciously by charging an excessive fee, court may also award you punitive damages in
the amount of $500.00.

Need more details or information?

This is only a summary of the City of Charlevoix’s FOIA Procedures and Guidelines. For more details
and information, copies of the City of Charlevoix’s FOIA Procedures and Guidelines are available at no
charge at the City Clerk’s office and on the City's website, www.cityofcharlevoix.org.
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CITY OF CHARLEVOIX
FREEDOM OF INFORMATION ACT (FOlA)
Request for Public Records

FOROFFIGEUSEGNLY: .- - . .

Date Received.: By: Received via: 0 Email O Mail O Fax O Hand-delivered
Date deliverad to junkfspam: Date discovered:

(PLEASE PRINT OR TYPE)

Name Phone

Firm{Qrganization Fax

Street Email

City State Zip

Requestfor: O Copy Il Cerlifiedcopy O Recordinspection O Subscription to record issued on regular basis

Delivery Method: O Willpickup O Mail to address above O Email fo address above
O Deliver on digital media provided by the City:

NQTE: The Cily is not required to provide records in a digital format if the City does not already have the technolegical capability o do so.

Describe the public record(s) as specifically as possible. (You may use this form or atfach additional sheets.)

Acknowledgements

1. ) hereby acknowledge that, the City of Charlevoix will charge me a fee for locating, copying and mailing the requested public records. |
may be eligible for an indigent or non-profit discount with the proper documentation (see next page). | agree 1o pay the fees charged by
the City no later than seven (7) days after receiving the requested public records.

2. | further acknowledge that if the estimated fee is greater than $50.00, the City of Charlevoix may require that | pay a deposit of no more
than 50% of the estimated fees prior to the City processing my request. If a deposit is required, | agree to pay the balance of the fees due
within seven (7) days after receiving the requested public records.

3. Finally, | acknowledge that under the Freedom of Information Act this request must be kept on file for no less than one (1) year from the
date submitted. As a result, this written request will itself become a public record, subject to disclosure under the Act.

Requestor's Signature Date
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Consent to Non-Statutory Extension of City's Response Time
| have requested a copy of records or a subscription fo records or the opportunity to inspect records, pursuant to the Michigan Freedom of
Information Act, Public Act 442 of 1976, MCL 15.231, et seq. | understand that the City must respond to this request within five (5) business days
after receiving it, and that response may include taking a 10-business day extension. However, | hereby agree and stipulate to extend the City's
response time for this request until: {month, day, year).

Requestor's Signature Date

Records Located on City Website
Any public records available to the general public on the City's website at the time of the request are exempt from any labor charges to redact
(separate exempt information from non-exempt information).
If the FQIA coordinator knows that all or a portion of the requested information is available on its website, the City must notify the requestor in its
writlen response that all or a portion of the requested information is available on its website. The written response, to the degree practicable in the
specific instance, must include a specific webpage address where the requesied information is available. On the detailed cost itemization form, the
City must separate lhe requested public records that are available on ils website from those thal are not available on the website and must inform
the requestor of the additional charge to receive copies of the public records that are available on its website.
If the requestor thereafter stipulates that the public record be provided to him or her in a paper format or other form, including digital media, the City
will provide the public records in the specified format (if the City has the technological capability) and applicable fees will be charged.

| hereby stipulate that, even if some or all of the records are located on a City website, | am requesting that the City make copies of those records on
ihe website and deliver them to me in the format | have requested-above. | understand that some FOIA fees may apply.

Requestor's Signature Date

Overtime Labor Costs
Qvertime wages shall not be included in the calculation of labor costs unless overtime is specifically stipulated by the requeslor and clearly noted on
the detailed cost itemization form.

| hereby agree and stipulate to the City using overtime wages in calculating the following labor costs as itemized in the following categories:
1. 0O Labor to locatefexamine 2. O Labor fo redact 3.0 Labor to copy/duplicate

Requestor’s Signature Date

Request for Discount: Indigence
A public record search must be made and a copy of a public record must be furnished without charge for the first $20.00 of the fee for each
request by an individual who is enfitled to information under this act and who:
1) Submits an affidavit stating that the individual is indigent and receiving specific public assistance, OR
2) If not receiving public assistance, stating facts showing inability to pay the cosl because of indigence.
IF a requestor is ineligible for the discount, the public body shall inform the requestor spegcifically of the reason for ineligibility in the public body's
written response. An individual is ineligible for this fee reduction if ANY of the following apply:
{i) The individual has previously received discounted copies of public records from the same public body twice during that calendar year,
(if) The individual requests the information in conjunction with cutside parties who are offering or providing payment or other remuneration
to the individual to make the request. A public body may require a statement by the requestor in the affidavit that (he request is not being
made in conjunction with outside parties in exchange for payment or other remuneration.

| am submitting an affidavit and requesting that | receive the discount for indigence for this FOIA request.

Requestor's Signature Date
FOROFFICEUSE ONLY 01 -AffidavitRegeived - 0 Eligiblerfor Discount. [T ieligible forDiscount - L

Request for Discount: Nonprofit Organization

A public record search must be made and a copy of a public record mus be fumished without charge for the first $20.00 of the fee for each
request by a nenprofit organization formally designated by the state to carry out activities under sublitle C of the Developmental Disabilities
Assistance and Bill of Rights Act of 2000 and the Protection and Advocacy for Individuals with Mental liness Act, if the request meets ALL of the
following requirements:

(i) Is made directly on behalf of the organization or its clients.

(ii} Is made for a reason wholly consistent with the mission and provisions of those laws under section 931 of the Mental Health Code,

1974 PA 268, MCL 330.1931.

(iif) Is accompanied by documentation of its designation by the state, if requesled by the City.

| stipulate that | am a designated agent for the nonprofit organization making this FOIA request and that this request is made directly on behalf of the
organization or its clients and is made for a reason wholly consistent with the mission and provisions of those laws under section 931 of the Mental
Health Code, 1974 PA 258, MCL 330.1931.

Requestor's Signature Date

FOROFFICEUSE ONLY - O Documentafion.of Statte- Designation-Reggived- - "l *Eligible-for.Discount O Inefigible for Discount
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CITY OF CHARLEVOIX
FREEDOM OF INFORMATION ACT (FOIA) FEE ITEMIZATION

DATE:

Pursuant to Section 4 of the Michigan Freedom of Information Act, MCL 15.234, the following costs will be charged for responses to FOIA requests in occordance
with the City of Charlevoix’s FOIA Procedures and Guidelines and fees adopted by City Council. If the City s seeking o 50% deposit prior to providing the public
records sought, the estimate is iternized on this form, in sections 1-5 below. The City’s FOIA Summary of Procedures and Guidelines con be found on the City's
website at www.cityofcharlevoix. org.

Labor costs shalt not be more than the hourly wage of the City’s lowest paid employee copabie of performing the task, regardiess of whether that person is available
or actually performs the labor. Labor costs will be estimated and charged in 15 minute time increments. All pariial time increments will be rounded down. No
overtime will be charged unless authorized by the Requestor.

1. EMPLOYEE LABDR COST TO LOCATE & EXAMINE RECORDS-

ESTIMATED ACTUAL
w i fri
e e s ) s280tw or$720/
increments x $7.20/ % hour ) L
O et et (PG 60 | 35000 b
increments x $9.00/ % hour S S
2. EMPLOYEE LABOR:EEST TOREDACTINEORMATION [sepatateexeimptifromaion-exémptinformation)
ESTIMATED ACTUAL
Wage charged (includes fringes}) $28.80/hour or $7.20/ % hour
# of 1/4 hour increments x rate increments x $7.20/ % hour S $
OT Wage if requested {including fringes) $36.00/hour or $9.00/ % hour
# of 1/4 hour increments x rate increments x $9.00/ % hour S s

ESTIMATED ACTUAL
Wage charged {including fringes) $28.80/hour or $7.20/ % hour
# of 1/4 hour increments x rate increments x $7.20/ % hour S s
OT wage if requested (including fringes) $36.00/hour or $9.00/ % hour
# of 1/4 hour increments x rate increments x $9.00/ % hour 4 S
4. COPYING, BUPLICATION:AND/OR-BRINTING COST -~ ] e
ESTIMATED ACTUAL
Letter, legal or ledger size paper@$0.10/sheet # of sheets x $0.10/sheet $ 5
Blueprints duplicated in-house # of prints x 53.00/blueprint 5 $
Blueprints, etc. contracted for duplication Actual cost s S
" I
Actual & most reasonably economical cost of # of ﬂ.aSh drives x5 = /drive > S
hysical digital media # of discs x5 fdisc > 3
PV 8 Other media 5 s
SUBTOTAL COPYING | & 5
5. MAIEING GOST .. --ssiee ., o o) 4i- . ; R
ESTIMATED ACTUAL
Envelope/packaging 5 $
Postage 5 $
Actual & most reasonably economical cost Postal delivery confirmation S $
Expedited delivery [if requested) 5 $
Insurance {if requested) S S
SUBTOTAL MAILING | § S
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CITY OF CHARLEVOIX
FREEDOM OF INFORMATION ACT {(FOIA) FEE ITEMIZATION

' REQUESTOR: DATE:

6. SUBTOTAL FEES:BEFORE WAIVER; DISCOUNT-OR: DEPOSIT _
ESTIMATED ACTUAL
1. Labor cost to locake | § 5
2. labor cost to redact | § 5
3. Labor casttocopy | & S
4. Copying cost | & s
5. Mailing cost | % $
SUBTOTAL FEES | & s
7. WAIVER, DISCOUNT, REDUCTHON. OR-DEPOSH - _
Waiver: Public interest Amount determined to be in general public’s interest s ]
Discount: Indigance 520 reduction for indigence {$ ]
Discount: Non-profit organization $20 reduction for non-profit {$ }
Reduction: Late FOIA response Deduct 5% of fee x days (not to exceed 50%) (s )
S est. fee x 50%
Good Faith Deposit: Deposit paid this date s )
If total estimated fee exceeds 550 Received by
Receipt#
Page 2 0f 2
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